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Phoebe Wen
Sometown, IL 55555 | (555) 555-5555 | pw@somedomain.com
August 10, 2017
Ms. Katherine Collins
HR Manager
ABC Corporation
55 Great Lakes Blvd.
Sometown, IL 55555
Re: Business Analyst, Ref. #12345, Advertised on Monster
Dear Ms. Collins:
When I read ABC Corporation’s advertisement on Monster for a business analyst, I decided to apply immediately. Data-driven and highly analytical, I bring to the table 15 years of experience as a business analyst able to influence corporate growth strategies through fact-based, data-driven insights and analysis.
Since earning an MBA, I have worked as a business analyst for a mid-size supermarket chain, a financial services organization and a global pharmaceutical company. In each position, I planned and directed analysis of complex initiatives ranging from proposed mergers, acquisitions and divestitures to Six Sigma-based process improvements, organizational restructures and product launch proposals.
Areas of success include:
· [bookmark: _GoBack]Producing detailed analytics and actionable reports that show key performance indicators, identify areas of improvement and facilitate informed decision making.
· Minimizing uncertainty, removing ambiguity and synthesizing large amounts of complex data into clear, concise and meaningful contexts.
· Leading system and process reengineering to capture improved efficiencies, fail-safe business continuity and multimillion-dollar cost savings.
· Conducting in-depth data mining, visualization and analysis to uncover and rectify process weaknesses and vulnerabilities, mitigate risk and resolve business and IT
As you can see, I am committed to being a positive driver of company goals and confident in my ability to improve ABC Corporation’s operational performance. I am available to interview anytime and look forward to speaking with you. You can call me at (555) 555-5555 or email pw@somedomain.com. Thank you.
Sincerely,
Phoebe Wen
Enclosure: Resume



Sources: 
https://www.livecareer.co.uk/templates/letter-samples/cover-letters-misc
https://www.monster.com/career-advice/article/business-analyst-cover-letter
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Dear his. Rockford

1 am submitting my cv for consideration of the Commercial Analyst position with your company. | read about it online
today and thought it offered a professional challenge I could not resist. | am ready to use my thorough knowledge of
financial accounting data analysis and economics for preparing reviewing and approving business agreements and co
rporate contracts.

1am highly skilled at spotting potential risks safeguarding a companyA's best interests. | know all the tactics behind str
ategising and management of projects and budgets. Often collabourating with the commercial manager | oversee the
development of deal analyses. This entails examining transaction terms and ascertaining a companyA's most profitabl
e options. | make sure to stay abreast of industry trends and practices. | utilise my managerial expertise to see project
s through from beginning to end forecasting budgets and potential outcomes. To accommodate my tasks | take advan
tage of high capacity computers and media drives with business software that manage costs resource usage time dela
ysetc

From problem solving to strong leadership | am the kind of Commercial Analyst that will grow your reputation one suc
cessful project after another. | would appreciate the chance to come in for an interview to talk more about this. My co
ntact info is on my cv.

Best Regards

Marietta Hartley

Livecareer.co.uk and our partners use cookies. These cookies only collect personal data when you opt in to build a CV. Learn more
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Bowie Sysems

RE: Accounts Recsivable Analyst Ref# 5464567 07/20/14. Retirement Letrer

Dear Mr. Stegman Appeal Letter

Termination Letter
s 2 CPA with over 9 years of experience and a reputation for success | am writing to apply for the position of Account

s Receivable Analyst on your team. My skills experiences and knowledge make me the perfect candidate or this role o
nyour team.

Lea:

ermination Letter

Retail Sales Assistant Letter
My strengths as Accounts Receivable Analyst and leader are best measured in relation to the important contributions
I have made to the goals and objectives of previous employers, Here are some examples of the unique skill set | can a
pply in this new role:

Personal Reference Letter

Sick Leave Letter
Financial Reporting: My keen abilities in business analysis and financial reporting comes from extensive experience in
professional preparation of financial statements and schedules compiling and managing complex financial data adjus
ting entries and performing analysis of accounts.

Business Contract Termination

8000000000

Lester

‘Audits: Over my career | have handled all aspects of coordination and planning for audits with internal and external 2 See al job Titles
uditors as well 25 developing and implementing various procedures that aid audits such as receivable and payable pr
‘ocesses and other measures to secure financial data

Taxation: | am an expert in state and federal taxation for all corporation sizes and individual asset values and highly s
Killed in preparing tax returns of al varieties a5 well as routine reports such as sales tax quarterly income tax and mo
nthly withholding tax.

Accounts Payable / Receivable: These areas are my specialty; | can manage all accounting functions related to payme
nts and billing including handling aging reports reconciling accounts maintaining ledgers verifying and posting all acco Addi
unt transactions.

ional CV/
Resources

o further acquaint you with the specifics of my background | am enclosing my cv. | am eager to utilise my abilities an
d experience as an effective Accounts Receivable Analyst with Bowie Systems. Thank you for your consideration and r
‘eview of this letter and attached materials. | am looking forward to personally meeting with you to discuss how | can b

How to Write a CV Summary

What Sections to Include in Your

st apply my background and skills in this new role. o

Sincerely Your CV: Applying for the Same
Job Twice

Hayden Moran
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