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Introduction
The aim of this report its to clear understanding of the skills and knowledge for personal professional carrier development and importance of self-awareness, researching the literature and find out what I believe I need to be developing on. Then I will conduct a smart goal which would demonstrate my personal goals which I would like to achieve in my life. Then I will conduct a SWOT analysis which will demonstrate my strengths, weaknesses, threats, and opportunities in workplaces. Then I will apply two learning styles questionnaires to provide readers with a clear picture of my learning style. The barriers to learning development would be identified and described, as well as how they may be addressed. Interventions, as well as learning preferences, will be included. Support is particularly important because there are numerous mechanisms accessible, including training, university, family, friends, and a variety of other factors. Finally, I will create a PDP to attain at least one of their learning objectives, as well as a plan for how I will track my progress. There will also be a conclusion at the end of the essay that summarises the entire article.


Self-awareness 
Self-awareness refers to being aware of one's own characteristics, feelings, and actions. Finding time to reflect on who we are, our strengths and shortcomings, personalities, habits, and values is tough in today's world. Furthermore, many of us are not naturally inclined to devote a significant amount of time to self-reflection. As a result, many of us have a weak level of self-awareness, which is an important first step toward improving management skills. It can help us enhance our judgement and uncover chances for career and personal development. Personality traits, personal beliefs, behaviours, emotions, and psychological requirements are all important areas for self-awareness.

Self-Improvement 
Self-improvement is an interior process that necessitates inner labour, as indicated by the importance of continual self-development. The goal is to live a life that is more fulfilling, happier, and healthier. Self-awareness refers to being aware of one's own characteristics, feelings, and actions. Finding time to reflect on who we are, our strengths and shortcomings, personalities, habits, and values is tough in today's world. Furthermore, many of us are not naturally inclined to devote a significant amount of time to self-reflection. As a result, many of us have a weak level of self-awareness, which is an important first step toward improving management skills. It can help us enhance our judgement and uncover chances for career and personal development. 

Personality traits, personal beliefs, behaviours, emotions, and psychological requirements are all important areas for self-awareness. Self-improvement is an interior process that necessitates inner labour, as indicated by the importance of continual self-development. The goal is to live a life that is more fulfilling, happier, and healthier.
Constant self-improvement as a manager helps managers locate the conditions in which they will be most effective, aids in intuitive decision-making, and promotes stress management and motivation for both the manager and others. 
The following are some suggestions for ongoing self-improvement as a manager: 
This can be done by improving one's skills. the gap between the current state and what the desired future scenario should be. Accurate self-assessment helps you decide what to do to improve yourself. Self-awareness often reveals a gap in your talents that you want to fill. 
The ability to identify your strengths and weaknesses: Self-awareness aids us in discovering our strengths and coping with our flaws by helping us better understand ourselves. It may be beneficial to contact colleagues and subordinates who are more detail-oriented when making key decisions if you are good at "seeing the big picture" but not so good at focusing on the specifics. High-quality decisions can be made when big-picture and detail-oriented decision makers work together.

SMART goal.
In my studies, I used SMART Goals and the reason why I used this would be to give me some sort of plan and direction. I can give you a specific example: going to college. In college, my goals were specific, measurable, achievable goals, realistic, and time manageable. Smart Goals assisted me in measuring my actual performance in relation to my goal and keeping my focus on my goal when I was distracted by distractions in college. When I went to college to study level 3 business, I was determined to obtain focus. The measurable aspect of Smart was to get my grade to progress on to the next step of my life. SMART Goals also assisted me in getting back on track with my goal when I was distracted in college and feeling like I was under pressure and ready to give up smart goals allowed me to know the main purpose for me studying the course which was to pass with a good grade and move onto the next chapter of my life which was going to uni.  Once I done my smart goal it allowed me to remember that college is exciting, and it's easy to lose sight of one's goal of earning. However, having a SMART Goal ensures that one will graduate on time. (CFI,2021)
Specific:  my specific goal is to pass this year of university with a good grade in order to give me the option to go forward to next year or if not move on next year, then to give me the opportunity to get a better job in future and to also give me the opportunity to gain more knowledge for when I want to open a business in the future.
Measurable: I believe that my goal to pass the course is very measurable and the reason why I think this is because I will make sure that I am hitting deadlines and making sure they are right by asking the lectures for advice and feedback on every piece of work I do.
Achievable: this goal is very achievable because I will make sure that I am putting the hard work in so then I will pass and by hard work I mean staying behind in the library or in lesson in order to make sure I am getting the work done in order to achieve my goal.
Realistic and timely: this is a realistic goal and achievable because I will make sure that everything, I can possibly do to pass I will do and make sure that it is all done on time which it will be.

SWOT analysis 
A swot analysis is a study which is undertaken by someone to identify their strengths and weakness and also to analyse their opportunities and threats. The reason why this is helpful for people is because it allows them to have an understanding on their strengths and weakness and what they need to work on in order to put a plan in place to overcome their weakness and to turn them into strengths so then they can have a fresh preceptive and new ideas. 
The purpose of a SWOT analysis is to ensure that it informs and prompts management to consider the factors that may influence the project's success. If a company does not do a SWOT analysis, it risks failing because it lacks a strategy and may make poor business judgments.
To begin, I believe that one of my greatest strengths is that I possess exceptional interpersonal abilities such as communication, listening, and interaction. I am also a hard worker and a great team player who enjoys focusing on a problem and solving it. I also value time management because it demonstrates excellent organisational skills. My weakness would be that I am late a lot so time management would be a massive weakness of mine however they way that I am going to overcome this would be that I will make sure to set alarms 20 minutes before in order to make sure that I turn up to class or work on time and also I might change the time on my phone in order to trick my brain into thinking that I am late however I will be early. I also believe another weakness of mine would be academic writing and the reason why is because I’m not used to writing in that style however, I will overcome this by practising and doing more research on how to do it correctly.  My opportunity would be when I pass this course it will allow me to have more of an option job wise and it will open a lot of doors for me which will give me a more understanding on how to run a business in the future. My threats would be that sometimes I doubt myself a lot which could make me believe that I am unable to do the course work and I might start to feel like the workload is too much which will lead me to stress and feel very anxious. This may lead to me not completing the course and not reaching my goal. I will make sure to overcome this threat by always getting the work in on time and checking with the tutor that I am on the right track with all my pieces of work.

Skills Audit
 For the skills audit I will be using the 4 Cs method which is the 21st century learning this is very helpful for students, and it consists of critical thinking, creative thinking, communicating, and collaborating. The first employability I have choose is critical thinking this is when someone is able to analyse something and evaluate an issue to make a formal judgement to sort the problem out in the correct way. I believe that I have this skill because I always make sure to think something critical before coming up with a conclusion, for example when I was in workplace if any issue came up, I would always make sure to analyse the problem to come with a correct decision. The second c is creative thinking which include of being able to think outside the box and come up with new unusually ideas which can solve problems and meet challenges. This way of thinking sometimes helps business to be more productive I believe I’m really creative thinking when it comes up with new ideas for example in the workplace, I always make sure to say my new ideas which I believe will help the business or any issues that need to be solved. The last one will be communication this means having the ability to exchange information either through speaking or writing, I believe I able to communicate and talk to people and I do this a lot in university and everyday life.(ANNOUNCE,2021)


Learning Styles & Personnel Development Plan 
I would use the Honey and Mumford learning styles surveys, as well as the VARK. Based on my responses to Honey and Mumford's questionnaires, I'm a reflector, an activist and a realist (Gravells, 2021). As a result of my results, I am a firm believer in knowing right from wrong and taking small steps. This gives me structure and supervision, which I like (Think smart, 2021). 
That I like to weigh all feasible options before making a final decision is also an indicator. I would have a thorough view of the problem if I looked at it from all angles (Think Smart, 2021). 
At thirty, I believe I am capable of handling new and contradictory situations successfully. This helps me to broaden my horizons. Finally, I grow in a more practical manner. Hands-on learning is more effective for me. However, the Honey and Mumford questionnaire indicates that I need to work on some topics (Think, Smart, 2021). Ex: findings show I often like to take a step back. This may be perceived as a flaw due to lack of confidence and self-esteem. 
The questionnaire also shows that I can be critical of people's ideas based on their merits. This might be considered as a flaw because I don't look at theories but only experience. While practical benefits are vital, knowledge is as crucial (Think Smart, 1986). Another element that may be perceived as a flaw is that I am a perfectionist, which may frighten people and cause them to do things my way. Finally, I prefer to talk more than listen (Think Smart, 2021). The fact that I didn't get to hear other people's perspectives and thoughts impacted my future is a flaw. 
The VARK questionnaire is the second learning style questionnaire I used. Visual, Aural, Read, and Kinaesthetic (Lincoln land community college, 2018). While filling out this questionnaire, I realised that I prefer Aural approaches (hearing). Attending lectures and tutorials, interacting with students and lecturers, and sharing my opinions (Lincoln land community college, 2021). I could use a tape recorder to listen to recorded lectures if my notes are inadequate. I could read textbooks and take notes since I prefer to listen. I could also explain my notes to another ‘Aural' people while my colleagues listened to me understand the topic (Lincoln land community college, 2021). When taking a test, I should talk to the examiners, write answers to prior questions, and speak well.

PDP
Every few months, I'll review myself and reflect on my performances and achievements in relation to my stated goals to track my learning progress. This will give me a better understanding of what I'm doing and enable me to plan what I want to do next. I'll also keep track of my scores from completed exams, compare, and contrast each assignment, review lecture remarks, and accept any suggestions offered to me, as this will help me track my progress in the future.


Conclusion (average of 10% of word count)
As a result, I was able to complete this assignment with ease. This assignment focused on how I could improve myself. I've employed frameworks, questionnaires, and interventions. Using such resources helped me understand who I am as a person and what learning style best suits me. The Honey and Mumford questionnaire revealed that I am a reflector, which came as no surprise to me as I do tend to reflect. Also, the VARK questionnaire revealed that I am an aural learner, which makes sense as I prefer to listen to people than write notes. Conducting a SWOT analysis has also made me aware of my full potential and potential roadblocks. My SMART goal also made me aware of my precise goals and how I would achieve them. Overall, I believe this project fits the criteria as stated in the brief.
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