
rchoose sharing settings select whether
recipents can view or edit. you can also
set an expiration date or password for
added security.

lupload your file
click upload, then choose
files or folder.select the item
frome youe device to add it
to onedrive.

introduction: Hello my name is
colin charles. open your web brose
and go on onedrive.live.com.sing
in using your univesity or
Microsoft account 

select the file your want to
share
fine the file in your onedrive.
click once to edit. you can
also  select the share icon at
the top of the page.

reference microsoft.(2024). share
onedrive files and folders.
microsoft
support.https;//support.microsft.c
om

HOW TO SHARE A FILE VIA THE
ONEDRIVE

send the link 
enter the email address of
the person you want to
share the file with. or copy
the link and share it
manually. click send
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