Academic and Employability Skill


Executive summary:
This report has aimed to provide an outlook on the topic of academic skills and employability skills. There will be a discussion on various types of academic skills, by which an individual can easily reach their targets. Besides this, there will be discussion in employability skills, which help them in achieving goals and enhancing performances. By SWOT analysis, this analysis shows how an individual can gain the ability for the upcoming future.
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[bookmark: _Toc39003708]Introduction:
This report aims to have an analysis of different kinds of skills and various types of requirements for excelling in global reflection. For enhancing different types of skills, each individual should enhance their working scenario. This report also shows an appropriate example of a study on SWOT analysis, which is completely done on me for enhancing several qualifications. To survive and to be a success in a career in this era, it is important to have a skill set, by which he or she can be defined as different and skilled from others. This report has described all these skills, which are most necessary during the academic area and organisational context. However, this report will provide a brief discussion about these skills, by which a person can edge his or her competitive attitudes and preserving those for having a successful career in the future time. Besides this, there will a comparison of skills, which I have already gained and needed.
[bookmark: _Toc39003709]Skills:
Skills define as the determination of a person, which provides a positive signal at the time of circumstances. An individual uses this level of expertise and talents at the specific times of executing any work or task. Besides this, the employers of an organisation have to gather enormous skills at the time of hiring times of candidates. Companies are also able to get benefits from these skilled people and improve their competitive advantages. Efficient skills help people for facing challenges and issues in their personal and professional life. A person aims to develop his or her career by depending on their expertise and skills that they are collected for being a success. Through this, individuals are able to reach their objectives and goals easily (Abas and Imam, 2016). 
Academic skills:
Academic skills are relating to how a student can get the process for exhibiting skills in his or her educational environment. These skills are maintaining an important role at the crucial time of workshops education and class also. It is impossible to develop their educational career and future career without competitive skills. Skills are able to boost the energy and confidence of an individual where this also helps to motivate an individual towards his or her aims. Skills help them to be a good learner and make them more efficient in their needed place. Students collect these skills for applying in their corporate world and try to grow in their future careers (Misra and Khurana, 2017). These following two academic skills are more valuable to enhance the abilities of an individual:  
· Test strategies:
Test-taking skill is known as a critical skill where students forget about provide similar importance to the study preparation before the time of exam date. Therefore it is important for revising the notes of lectures, summarising those and trying to gather additional knowledge to enhancing academic grades. Another way, which is most interesting in learning lessons is a video presentation. In this system, students are capable to try something new by pictures and videos instead of traditional learning from books and texts. Through this, students are able to enhance their capacity of brains.
· Effective writing and reading:
Writing on paragraphs and topics with own words can develop the capacity of writing skills of a student. An individual should be cognitive in writing and reading skills. The student faced a lack of effective vocabulary and grammar during writing. They also utilize habits of skimming during written paragraphs, which increase the state of disappointment in their mind (Kaushal, 2016). 
However, we are able to get actual ideas about the needs of seriousness on the academic skills for every individual and about the needs of a corporate career and academic career.
Employability skills:
Employees for mitigating demands of employers from them deployed employability skills. A set of employability skills and prudent are those, which can turn a simple employee into the best performer in an organisation. In those skills, here are few skills ready for the discussion:
· Teamwork:
This is one of the vital skills, which are looked at by an employer in an employee for maintaining job roles. Teamwork defines as, a person who has the capacity to work with a group of people informally and formally both.  These people try to do any project or task collaborating and volunteering attitudes to build community in an organisation. For that, this person has to listen and speak actively for getting a positive result in the team (Bhagra and Sharma, 2018).
· Learning:
It is observed that every organisation has searched for people who are always trying to learn new things. This is about how quickly that person can fulfill his or her task. People who are trying to learn more are dominating others always. It is not a surprising fact that it acts as an essential trait for every employee. It is also noticed that which people are highly enthusiastic and try to learn new anytime is the first choice of employers.
Initiatives:
People, who take ownership of providing task without taking any help, is reflected as the most excellent characteristics. This person tries to take an extra job where he or she has provided extra work efforts for completing any task. This improvement acts as a crucial element of taking initiatives. This can enhance the performance of employees and the organisation getting positive results from these employees (Mishra, 2016).
· Self-management:
This is another element that is praised by the organisation of the employee. A person, who has the knowledge to provide the best outcomes without taking any help is known as a positive characteristic. These people try to complete their task before the deadlines with perfectness. This shows the credibility of a person towards his or her job. Time management is a crucial element for defining yourself as a good manager with self-management skills. By reaching in the field ion time, making a to-do list of work, maintaining strict schedules and delivering jobs before the selected time is the example of a person who can manage himself or herself fruitfully in an organisation.
· Technology:
In the modern era, every person is surrounded by technology and it mitigates every need of life. Therefore, employers look for those people who have enough knowledge about modern technology. Including, the knowledge of handling Xerox machines, computers, printer and cash register should be known by the hired employee. These skills can be learned quickly by devices or by registering in an online course (Jeswani, 2016).
· Problem-solving:
Facing challenges and issues are common factors for an organisation. For that, employers of an organisation seek those people who obtain problem-solving skills. They should have skills for solving all ongoing and upcoming challenges of an organisation. It is noticed that an expert problem-solver can think hard for solving issues or try to help others instead of complaining (Messum et al., 2016).
These employability skills are more important for developing organisational structure. Employees should provide the best efforts for improving new skills through their seniors, colleagues and others in their ongoing and future careers.
Hard skills:
An individual can act for efficiency when he or she tries to stay up to date. This is another requirement of improvement in professional skills. With this, an individual can gain abilities to put interesting activities and efforts for developing job profiles. These people act as job-specific and try to fulfill the requirement by attending online courses, learning and training under the best mentor. Followings are few demanded hard skills:
Web development:
In this job role, an individual try to develop a particular website and try to make it attractive for enhancing traffics towards this website. This process tries to range to develop the single bland page with few characters with visual and complicated appealing websites.
Digital marketing:
Digital marketing is the best process for promoting the products and services of an organisation. This is one type of hard skill that has contained high demand around the world. Digital marketers have the ability for interacting with others by targeting people on a real-time basis.
Coding:
This is the best skill to maintain the security of an organisation. This is also known as high demanded high skills. Not only these skills are the requirement of tech companies but also other companies are starting to rely on this system for protecting information about the business.
Writing:
Good writing skills always be the requirements of organisations. Organisations are still searching for good writers for writing their blogs. Numerous companies are hiring professional content writers for writing their own blogs. On the other side, people have tended to make fortune by the intellectual career.
Therefore, it is important to upgrading hard skills. The main reason is employers are searching for those people who are good at their hard skills (Messum et al., 2016).
Soft skills:
With hard skills, it is important to learn soft skills. Following are a few soft skills:
Leadership:
It is one of the important soft skills, by which an individual can develop and achieve objectives through performances in an organisation. This skill shows how a great leader handles the entire team with his or her expertise. Leading the entire team with god bonding with members, this person motivates his or her employees for providing the best outcomes.
Communication:
Effective communication skill is another important element of soft skills. An individual should try active listening and positive speaking skills. This skill enhances the power of face-to-face communication system. This is the way, by which an individual can gain confidence in their work field.
Self-motivation:
Self-motivation can motivate an individual both internally and externally. Inner motivation is important to maintain a continuous working style. With this, a person can be rolling ahead in an organisational development.
Responsibility:
Every individual should maintain all responsibility that has taken. Knowing about the role and making decisions at the right time show how responsible is a person. An individual should act as mature for understanding all responsibilities (Peet, 2016).
[bookmark: _Toc39003710]SWOT analysis:
In this segment, I am trying to discuss my strength, weakness, opportunity and threats at the time of conceiving regarding skills.
Strength:
My hard-working attitudes help me for finishing the given tasks in the selected time. I am able to do good communication to manage people. Strength is displaying my credibility in my discipline. According to me, honesty is the main element for being a success in my life. Therefore, I am doing my job strictly and dutifully (Allison, 2018).
Weakness:
It is known to all that no one is not perfect in this world. Therefore, I have also some weaknesses. I take a long time to make perfect. I have to take less time for executing any task. Impatience is another weakness in me (O'Brien, 2019).
Opportunity:
I try to develop my technology skills and other soft skills. I have looked forward to developing my leadership skills and capabilities, by which I can get help to be a growing person. I have focused on attending various networking opportunities for enhancing the scope of a land better job (UNIT and UNIT, 2018). 
Threats:
I am afraid of office politics. According to me, these politics may harm by employability skills and can hamper my developing career. I think disruption in the balance of life-work may provide the reason for disturbance, which can affect my upcoming career. Apart from this, a new competition with skilled people is another threat to my upcoming career. Therefore, I need to develop my entire skills for avoiding competition in my working place (Bordnick and Washburn, 2019).
This SWOT analysis on me provides me the information about my needed aspects for improvement.
[bookmark: _Toc39003711]Conclusion:
For concluding, it can be said that with skills a person can develop his or her career perfectly. Besides this, the skills and knowledge that I have got from my university life, is more significant, which will help me to be a success in my job place. I have to look at my deficiencies and try to overcome those by the more efficient work process. Through strong employability skills, I shall bale to achieve my dreams and objectives through the growth of an organisation.
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