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INTRODUCTION
My enrolment in this programme is one of the best decisions I have taken over time. It took me through a lot of learning process with rich and developmental concepts as I get better on my allocated tasks at work and all that I do personally. During the introduction stage, I asked myself deep questions on what the learning outcomes will be after looking at the learning objective in my course material. We proceeded with the employability concept and skills needed to become employable aside from the knowledge you primarily have from university or college. I immediately started having deep and relevant knowledge that employability has diverse views and entirely different from my own previous knowledge.  A lot needs to be acquired through learning to become employable by possessing some fundamental transferable skills. Learning is the process of engaging and manipulating experiences, and conversations in order to build mental models of the world (Dewey, 1938; Piaget, 1964; Vygotsky, 1986). This process assisted me to build knowledge while observing and interacting with phenomena, converse and engage with colleagues, and make connections between new ideas and previous experiences. As we moved swiftly into the course, colleagues shared their experiences on topics and issues surrounding the course, which gave me the opportunity to also air my views and learn from theirs.  My perception changed over time and it had major effect on my productivity as my profession requires knowledge gathering and reflection. I had a lot to reflect about as my reflective thinking prowess also boomed as a result of my richness in knowledge. 

[bookmark: _Hlk60349042]We were exposed to reflective thinking as the awareness of your knowledge, assumptions and past experiences which are peculiar to you. It is a dynamic process that continues to develop and evolve as you learn and respond to new experiences, situations, events, views or information around you. It is a process that allows you to make meaning of an experience, involves analytic and critiquing elements, and can be articulated through spoken, written or other forms of expression. An individual who engages in reflective thinking will question their own assumptions and understanding, and think about issues from a variety of perspectives. This type of ‘higher-order’ thinking can be developed through practice, but it involves understanding, internalizing and applying some key concepts to evaluate your own learning. Various reflective models were mentioned and reviewed in the class and I uniquely adopted the model of Graham Gibbs which was established in 1988. According to Gibbs (1988), he said “It is not sufficient simply to have an experience in order to learn. Without reflecting upon this experience, it may quickly be forgotten, or its learning potential lost. Concepts and generalisations emerge from this feelings and thoughts (Gibbs, 1988). 

With apt knowledge of the Gibb’s Reflective Model, my reflective thinking process got better and more effective. The Gibbs Reflective Cycle starts at Description and then continues clockwise to feelings, evaluation, analysis, conclusion and ends at action plan, to finally return to description. In this paper, I will look into information gathering, academic writing, effective time management and referencing as I sojourn further. As mentioned earlier, below is the diagram by Professor Graham Gibbs in 1988.
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Professor Graham Gibbs (1988)

GATHERING INFORMATION
In the first three weeks into the course I was exposed to note taking and its importance. I am clearly used to taking bulky notes during my previous learning experiences on other programmes and in my professional line just to ensure that I do not miss a thing in the content of information being passed across. Missing any part of the information could be detrimental to the entire essence of taking the note in the first place. So, I make it mandatory to get all information documented by writing it down. So, during the note taking session, I was taught about the relevance of note taking and strategies of effectively taking them. The linear method and the diagrammatic method were clearly explained with their key points. I prefer the diagrammatic method because the use of diagram is fast and gives clearer view by indicating where you want to focus on. The usage of shapes (circles or boxes) helps to link ideas by drawing arrows/lines across them. The linear method which entails bulleted note taking do not give room to add additional ideas or points when you have completed your note or when the lecturer chip in a new idea. In addition to effective note taking, my knowledge of plagiarism as an academic fraud, coupled with summarising and referencing were put to play for authenticity. I also learnt some strategies, symbols and abbreviations to enable proper note taking. Based on this garnered knowledge, I will be able to effectively spend less time getting more ideas when I get instruction while attending to any of my patients. The diagrammatic models will help me develop my writing skills and write relevant things down when a lecturer is taking a session instead of spending time to take all notes, thereby wasting energy and focus. Personally, the preferred approach will also help me arrow down sub-tasks that will lead me through to getting the main tasks done effectively and increase my output. In my daily writing activities, I will ensure I commit to effectively taking notes using the appropriate method. 


ACADEMIC WRITING

As aforementioned, I had good knowledge of making summaries but struggled with paraphrasing as it looks cumbersome. Paraphrasing means, changing the wording of a text so that it is significantly different from the original source, without changing the meaning (Bailey, 2015). He further said, effective paraphrasing is a needed skill to avoid the risk of plagiarism, and to demonstrate the writer’s knowledge of a source.  It is a whole new strategic methodology of writing your own idea by looking into someone else’s main idea and use other words without halting the main idea. It is a new dimension in academic writing for me when I look at my experiences. I have always written ideas by people and not include their names or state the sources and few times I state the once I can get. In this course, got the knowledge that it is fraudulent and morally wrong. We were taught that when paraphrasing, you need to change the words and the structure but keep the meaning the same. Not forgetting that, even when you paraphrase someone's work, you must acknowledge it by providing a reference. This improved my vocabulary as I am getting used to so many words, I never thought existed yet carry the same meaning. I also learnt how to change word order in a sentence and maintain its meaning (Bailey, 2011). The tutor explained thoroughly and that knowledge has helped me in report writing, critical reviews and other writing in my place of work. Beyond my place of work, I can now clearly look into articles in my field and make good sense out of it while still imputing my own opinion when I make presentations to colleagues and top management team.  Like I stated earlier, I have heard of the term paraphrasing sparingly but with this session I now understood how important it is to effective writing academically and professionally. 

EFFECTIVE TIME MANAGEMENT
Timing is very essential in any profession and as a professional care giver, if you do not manage your time well, you will pay dearly for it in all areas of life. One of the basic things that my profession has taught me is to always keep to time regardless of the task and patient involved. I am expected to administer and write reaction time if there is any for record and observation purposes. Couple of years back, a young lady in the ward had crisis and almost passed out. I did all I could to revive her till the nurses took over. I had a lot of tasks on my schedule as a result of my lack of proper time management, if not I would have observed her well before the crisis.  So, when I was introduced to the course and time management topic was taken, I realised that there is more to time management than just doing things for the sake of urgency. I learnt about Eisenhower Principle of time management, which helps you to place your to-do-list in a quadrant to determine the importance and urgency of each schedule and what to do about them. After the session, I began to use the principle in all that I do as do some, decide when to do some, delegate some to people and delete some to avoid being unproductive. It also helped me to easily access all that I have all I have learnt on the job when needed as I do not get overwhelmed anymore. Below is the quadrant. 
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REFERENCING
Before I got introduced to this course, I had no idea the weight that referencing carry in academic report writing not to make mention of how to properly use it. Some couple of years back I wrote a report on a theory in clinical sciences but was told that the referencing was not properly done and I just ignored with the thought that the reviewed literature will suffice. Little did I know that it was going to take a pound of flesh from my score. In the class, the lecturer did thorough job by critically explaining the effective usage of referencing and the penalties surrounding lack of referencing in academic report. It was made known that it is fraudulent not to reference and that the entire research work will be scored zero. Based on my interaction with the course I have learnt the diverse methods of referencing. We learnt how to reference for books, journals, online articles, newspapers, articles, periodicals, interviews and so on. It was a very voluminous session I learnt the different structure of writing essays, paragraphs and journals. To combine the different sources together and write about a single topic, focusing on the important points was very interesting. This really helped to debate on various arguments and come to a conclusion. We were then tested what we have learnt through some class activities and I would say I learnt everything new and helpful. The last week of the first term focused on the research skills. This taught us the ways of incorporating sources and making legitimate points out of them.


CONCLUSION
In conclusion, education is a very important aspect of human life. Learning is a tool to personal development and a medium of becoming productive at workplace. My introduction to the course has given me the privilege to expand my learning scope and horizon. My work rate and pattern has changed drastically to achieve high productivity as a result of the topics I have been exposed to in this course. Gathering information, academic writing, effective time management, referencing and other topics in the course has been sufficient to my growth. I want to posit that a man cannot give what he or she does not have and the acquisition of knowledge towards employability is power.
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