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During my learning, I have developed my computer skills by using these three important Microsoft tools, each of these tools helped me learning different skills and became more confident and independent when using a computer.

Portfolio 1 Microsoft Word – Skills I Used
[image: Microsoft Word for Windows - Download it from Uptodown for free]

When using Microsoft word I have developed skills such, editing reports formatting text, inserting pictures and I also learn how to save professionally and format documents and widely accept to share with the others edit and review my work and document.  





Portfolio 2 Excel how well I can use now 
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Now I can use Excel with more confidence, because it helps me organising data, and use basic formula and calculation and I can also change number on the rest of the sheet updates instantly and create simple tables, these skills have help me to work with data more efficiently and have increased my confidence in using Excel 

    




  Portfolio 3 Power point when I first started  
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When I first starting using power, I found challenged because I did not know how to create and organising presentation, I did not know how to add new slides, choose layout inset pictures.
After practising it became more easier and more familiar, now have a better understanding to the point now that allows me I to present findings and is wild adoption cross workplace 








What can I do now 
Now I feel more comfortable doing things on my own before I can ask for a help, now I can created my basic tasks by using Microsoft word, excel, and power point presentation, now I can save my work and make changes when is necessary.



Why These Skills Matter
Now these skills are essential for the success in both education and the workplace. during my learning, I’ve developed my computer skills by using these three Microsoft tools, Microsoft word, Microsoft Excel, and Microsoft Power Point, each tools helped me to learn different skills and I became more confident They support effective communication, information management, problem-solving, collaboration, and the responsible use of technology. As digital technologies continue to evolve, developing these skills will prepare me for future academic and professional opportunities. As digital technology continues to develop and became an importance of everyday like, improving my computer skills will help me preparing for my future academic and professional opportunities.
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