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Executive Summary

This report is written to assess the personal strengths and weaknesses. The major conclusion is that a person has to assess his or her strengths and weaknesses to be more suitable for a job. Communication is important and listening is very crucial to this skill. Resilience is also very important for me because I changed many degrees before sticking to the present field.
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Introduction
It is important for every person to get a reasonable job in society. This aspect is even more important for people completing their studies. The major aim of these individuals is to have a reasonable job. However, I have learned that it is not easy to get a reasonable job in the first place. There are considerable differences between the lesson taught at the schools and skills sought by the employers. 
The major challenge faced by me was that there was no practical training or practice involved in the course. This meant that we were taught the bookish materials in the first place. Another challenge was that I was not a good listener. While listening to the various lectures, I asked questions too quickly. These questions were ultimately answered by the professor later on. Another challenge was that I wanted to be a team leader rather than a team player. This meant that I could not function as a positive team member while working on various academic projects. Another problem was that I changed my specialization at least 2 times before settling into the current courses. These challenges could pose serious problems for me when I get to work for different organizations. Employers may assess these aspects and I may get expelled from the job. 
Findings

Reflection
I learnt that different persons have different qualities and they have to play different roles in the organizations. Some of the characteristics are negative in nature and they are called weaknesses. The external factors are divided into the opportunities and threats. These are not controllable for the individuals. I also learned that employers consider some characteristics more important as compared to others. When the employers note these characteristics, they employ the person. Some of these characteristics can be improved or developed by training and development. Some other characteristics cannot be developed or improved. Every industry seeks different skills in the employees depending upon its specific needs. 
Challenges
The major challenge faced by me was that there was no practical training or practice involved in the course. This meant that we were taught the bookish materials in the first place. Another challenge was that I was not a good listener. While listening to the various lectures, I asked questions too quickly. These questions were ultimately answered by the professor later on. Another challenge was that I wanted to be a team leader rather than a team player. This meant that I could not function as a positive team member while working on various academic projects. Another problem was that I changed my specialization at least 2 times before settling into the current courses. These challenges could pose serious problems for me when I get to work for different organizations. Employers may assess these aspects and I may get expelled from the job. I started to learn from the seniors how to listen carefully and what techniques can be used to improve listening. I also tried to participate in different teams so that my skills are polished. The digital competency skills were the toughest to develop.
Solutions
I will look for jobs that are related to my strengths. I have mentioned that I have very good writing skills. This means that I can look for a job that requires any kind of writing. Artistic qualities will mean that the writing job should contain enough margin for creativity. Thus, writing blogs and other similar content will help me in future. I will also look for the work that can be learned fast. Since I am a fast learner, I will see different videos and learn how to work through the whole scenario. 
Resources
I used different websites to see what relevant jobs are available. I specifically looked for the title of job and the relevant skills to assess if I can incorporate enough creativity.
SMART Goals
Improving overall communication skills over the next year
Be a part of different teams as an effective player over the next two years
Learning the various social media applications over the next three months
Taking regular appointment with doctors to resolve health issues within the current quarter.
Finding some sources of income within the next year.
Learning the management skills within the next quarter

Strengths	Good Writer	Artistic approach	Fast learner	Can work long hours	Optimistic	Weaknesses	Not a good Team Player	Not a good listener	Cannot handle deadlines properly	Unaware of social media	Lack of consistency	
Opportunities	Organizing work through applications	Working online independently		Threats	Financial issues	Health issues 	Other individuals with better skills


The questionnaires helped us to identify the various characteristics of our selves. There were psychological questions that allowed us to analyse different states of mind. Other questions analysed whether we are individualistic in nature or not. The second questionnaire was based on different scenarios that allowed us to assess how we would react in different situations. This questionnaire was based on different work-based scenarios. I liked the second scenario much more than the first one because it had more practical implications.
Communication skills
	This the most important set of skills required by the employees. Generally, communication is taken adjacent to speaking. However, communication is a complete process to convey meaning from one person to another. The employer will seek different communication styles for distinct positions. For a critical leadership position, authoritative communication will be more important. For a customer service position, polite and careful communication is required. Thus, this skill has many important implications. The job seeker may tell the employer about the various academic presentations made during the classes. These presentations would have helped the candidate in eradicating the fear of public speaking. Listening is another important aspect of the communication process. This will allow the employees to listen carefully to others. This is especially true in scenarios where work has to be done on time. Some people are exceptionally good at speaking and listening, but their writing is not as good. In this case, they should try and improve this aspect of communication. The employer will be interested in a complete package regarding communication. An important aspect of communication is a negotiation which is used many times during distinct aspects of the job. This skill is mostly used while communicating with new employees about their packages. Other instances may include negotiating with the suppliers on product prices and so on. 
As far as I am concerned, I will have to work on listening skills. These skills are very important for me to pass certain job interviews. While working in any organization, a person has to listen to bosses and other colleagues. This helps in understanding the details of the tasks at hand. I will be listening to radio and other similar media when I am alone. This will help me in listening to another person quietly and calmly. My learning style is individualistic, so I will be improving this skill by listening to speeches by well-known people.
Resilience
This refers to the ability of a person to return to the original state after a certain event. While working with organizations, everything does not go as planned and there are many problems faced by the individuals. A resilient person will have the capability to ignore any negative aspect and continue with his or her work. There are different people working in the organization and they all have different capabilities. This aspect is especially important in jobs that are more result-oriented. A person doing research on a subject may get several revisions to his or her work before finalizing the actual product. Resilience is also important for promotion. A person has to work for at least three years on a certain post before being promoted to the next level. During this time, many difficulties may come for the employee. As an employability skill, a person should show persistence in whatever he or she does. From the perspective of a college graduate, it will be incredibly positive if he or she has persistently persuaded one or two interests. If, on the other hand, he or she has changed the interests many times, it will show inconsistency on the part of the job seeker. In order to develop this skill, a person should focus on a single theme for a long time. This skill will also allow the employee to follow complete directions received from the seniors. This is particularly important in terms of the successful completion of a project. A critical path method is used to assess project performance. In the same way, a resilient employee will go through the path that is best suited to the organizational objectives.
This skill is also lacking in my scenario because I have changed some courses over time. The major reason was that I was not able to understand the content of these subjects. This requires a thoughtful and detailed discussion while taking on any task. This will help me in understanding the task more deeply. Once a task has been taken up, it should be completed whatever the circumstances may be. This skill will be the most difficult for me to learn within my learning style. I will try to stick to particular outcomes so that resilience prevails.
Team playing
This is an especially important skill in the modern world especially in the wake of the pandemic. Some people are exceptionally good at working individually but they cannot work well in teams. Some other people are opposite in terms of their preferences. Even in the normal routine of businesses, departments work as teams and they achieve targets jointly not individually. The person should mention that he or she has completed many academic projects in conjunction with team members. He or she should specify the part played in the team. In order to be a better team player, a person should meet people with different backgrounds and abilities. This will help the individual to know how to react to different people at contrasting times. Another way to improve this skill is to take part in certain sports. Almost all sports are played in teams and no single player is responsible for win or loss. Thus, a successful sports player will also be a good team player. 
Improving interpersonal skills is another way to improve team play. A person must be soft-spoken and courteous to all the colleagues. Problem-solving skills are also particularly important for team members. Whenever someone seeks help from an employee, he or she should be ready to help them. This will also help the employee to learn newer things. Leadership skills are also important for employers. A person may state that he or she has captained a team in certain events. In academic terms, a person may state that he or she has led a group of students in class projects. Communication is another important skill that is required for effective team management. A person may state that he or she has taken part in many debate competitions in the college.
I am very weak at this skill and I have to improve it to be a successful employee. I will take part in certain sporting events as a player. This will allow me to learn how to follow a leader. Another aspect of this skill is to do what a person can do the best. I have been a good writing so I can ask the leader to provide me the opportunity to write the team report. This skill is also related to listening skills. Once I am able to improve on the listening aspects, I may appear as a better team player.
PDP
The skills needed to working effectively can be developed by analysing the strengths and weaknesses of an individual. I am good at writing and not so good at time management, so I will write content that is not time bound. I also have some artistic abilities that will allow me to be very creative at times. I plan to improve the team playing skills by being a part of various teams. 

Conclusion 
	Every person has different strengths and weaknesses that have to be assessed by the employers. These aspects allow the person to be employed at the right place. As far as myself is concerned, the biggest weakness is time management. This weakness will overcome by noting down all the necessary aspects of a task and then working in a proper sequence. A strength is having good writing skills. I can ask the team leader to give me report writing task so that I can show my skills. The other important aspect is the creativity which can come good when someone has to think out of the box.
Recommendations 
The major recommendation is that I should change some major aspects of my life. The whole management process from planning to controlling should be applied to myself. This will help me in managing my time in an effective way. This will also help me in managing the deadlines effectively.
	I should also pay special attention to my health and all the related aspects. 
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