                           
PLACEMENT RISK PROFILING GUIDANCE

	Factor
	Rating profile
	Risk Indicators
	Examples of Specific Actions Necessary to Reduce Risk

	INDIVIDUAL STUDENT FACTORS

	High
	The student has relevant personal factors e.g. pre-existing medical condition, disability, pregnancy, linguistic or cultural factors, which may increase the risk of accident or illness during placement related activities even following reasonable adjustments.

The student has personal factors which may require specific adjustments or support if living away from home, or makes them susceptible to episodes of illness.

The student’s knowledge, understanding, and skills are low for the type of work involved.
	Appendix PL1A Placement Provider Agreement (signed and returned); 
Appendix PL1B Placement Provider Health and Safety Questionnaire (signed and returned);
Appendix PL1C Student Placement Agreement;
Discuss activities with the student to try eliminate or reduce potential risk where possible;
Engage with Student Services to develop reasonable adjustments;
Confirm these in written communication with the Provider;
Pre-placement visit maybe required;

Provision of specific workplace H&S information to students.
Placement must not commence if remaining risk is still high

	
	Medium
	The student has personal factors which may require specific adjustments or support during placement, or in social interactions at work (e.g. health, disability, pregnancy, linguistic or cultural factors).

	Appendix PL1A Placement Provider Agreement (signed and returned); Appendix PL1B Placement Provider Health and Safety Questionnaire (signed and returned);
Appendix PL1C Student Placement Agreement;
Engage with Student Services to develop reasonable adjustments;

Confirm these in written communication with the Provider;

Provision of generic workplace H&S information to students.

	
	Low
	The student has no personal factors likely to cause episodes of illness or require specific adjustment whilst on placement.

The student has relevant knowledge, understanding, and skills for the type of work involved.
	Appendix PL1A Placement Provider Agreement (signed and returned); Appendix PL1B Placement Provider Health and Safety Questionnaire (signed and returned);
Appendix PL1C Student Placement Agreement;
No special measures required, generic placement risk assessment;

Provision of generic workplace H&S information to students.



	Factor
	Rating Profile
	Risk Indicators 
	Examples of Specific Actions Necessary to Reduce Risk

	WORK FACTORS
	High
	Work with hazards that have potential to cause permanent injury or fatality, including:

· Construction site work, forestry, agricultural, motor vehicle repair;

· Metal/wood workshops (operation of machinery with mechanical hazards e.g. high speed rotating parts, crushing, entanglement risks, etc.);

· Lab or other work with toxic / hazardous materials.

Community / social work / journalism with known high risk groups/clients e.g. drug abusers, homeless, violent patients.

Work with animal bedding, large or dangerous animals.

Activities requiring specific licenses or qualifications (e.g. diving, flying, etc.).
Work involving significant hazards in small companies that do not have professional health and safety advice.
	Appendix PL1A Placement Provider Agreement (signed and returned);
Appendix PL1B Placement Provider Health and Safety Questionnaire (signed and returned);
Appendix PL1C Student Placement Agreement;
Seek confirmation from Provider about expectations of students competency in high risk activities, and ensure student meets these;
Confirm that training and supervision will be provided by the Provider throughout the placement;
Include details in the written communication with the Provider;
Pre-placement visit maybe required;

Provision of specific workplace H&S information to students;
Specific H&S briefing session.

Placement must not commence if remaining risk is still high

	
	Medium
	Working in proximity to high risk factors (but not directly with them).


	Appendix PL1A Placement Provider Agreement (signed and returned);
Appendix PL1B Placement Provider Health and Safety Questionnaire (signed and returned);
Appendix PL1C Student Placement Agreement;
Seek confirmation in writing from Provider that the student will not be expected to participate in high risk activities, and will be appropriately supervised in medium risk activities;

Specific risk assessment may be required dependent on response;

Provision of generic workplace H&S information to students.

	
	Low
	Office based type activities, administration, education, retail, design studios, IT or other low hazard environments and activities.
	Appendix PL1A Placement Provider Agreement (signed and returned);
Appendix PL1B Placement Provider Health and Safety Questionnaire (signed and returned);
Appendix PL1C Student Placement Agreement;
No special measures required, generic placement risk assessment
Provision of generic workplace H&S information to students




	Factor
	Rating profile
	Risk Indicators
	Examples of Specific Actions Necessary to Reduce Risk

	
LOCATION / REGIONAL FACTORS
	High
	Significant risk of civil disorder, crime or similar danger.

Unavoidable lone / remote working in an area of significant risk.

Medical & rescue services not readily available.

Means of communications likely to be difficult or compromised.
	Appendix PL1A Placement Provider Agreement (signed and returned);
Appendix PL1B Placement Provider Health and Safety Questionnaire (signed and returned);
Appendix PL1C Student Placement Agreement;
Check Foreign and Commonwealth Office restrictions and recommendations;
Further research and advice required; 
Consult guides on appropriate behaviour, clothing, etc.
Specific risk assessment required;

Pre-placement visit maybe required;
Specific H&S briefing session;
Placement must not commence if remaining risk is still high

	
	Medium
	Higher than normal risk of civil disorder, crime or similar danger.

Delays likely in communicating with tutors / others.
Placements abroad in areas identified as low risk by the Foreign and Commonwealth Office (FCO).
	Appendix PL1A Placement Provider Agreement (signed and returned); 
Appendix PL1B Placement Provider Health and Safety Questionnaire (signed and returned);
Appendix PL1C Student Placement Agreement;
Check FCO restrictions and recommendations;
Further research and advice required;
Provide information to students on guides on appropriate behaviour, clothing, etc.
Supplement general briefing with information about medium factors;
Specific risk assessment may be required;
Provision of generic workplace H&S information to students.

	
	Low
	Placements with no significant local risks.
	Appendix PL1A Placement Provider Agreement (signed and returned); Appendix PL1B Placement Provider Health and Safety Questionnaire (signed and returned);
Appendix PL1C Student Placement Agreement;
No special measures required, generic placement risk assessment
Provision of generic workplace H&S information to students




	Factor
	Rating profile
	Risk Indicators
	Examples of Specific Actions Necessary to Reduce Risk

	INSURANCE FACTORS

	High
	Locations, activities and/or circumstances are excluded from the University’s insurance cover.

Provider’s insurance will not cover the student on placement with them.
	Appendix PL1A Placement Provider Agreement (signed and returned); 
Appendix PL1B Placement Provider Health and Safety Questionnaire (signed and returned);
Alternative placement required;

Consult University’s insurance section;

Specific risk assessment required.

Placement must not commence if remaining risk is still high

	
	Medium
	Locations, activities and/or circumstances require confirmation of cover from University’s insurers.
	Consult University’s insurance section;

Specific risk assessment may be required;

Appendix PL1A Placement Provider Agreement (signed and returned); 
Appendix PL1B Placement Provider Health and Safety Questionnaire (signed and returned);

	
	Low
	Locations, activities and/or circumstances that are automatically included in the University’s insurance cover.

UK locations, where the Placement Provider must have employers’ liability insurance cover. 
	No special measures required, generic placement risk assessment;

Appendix PL1A Placement Provider Agreement (signed and returned); 
Appendix PL1B Placement Provider Health and Safety Questionnaire (signed and returned);
Provision of generic workplace H&S information to students.





	Factor
	Rating profile
	Risk Indicators
	Examples of Specific Actions Necessary to Reduce Risk

	GENERAL / ENVIRONMENTAL HEALTH FACTORS

	High
	Placements where mandatory / specific health protection measures required (e.g. inoculations, respiratory equipment, etc.).

Very hot or strenuous working conditions (e.g. manual working outdoors in sun).

Very cold working conditions (e.g. cold storage/cook chill or freeze facility).
	Appendix PL1A Placement Provider Agreement (signed and returned); 
Appendix PL1B Placement Provider Health and Safety Questionnaire (signed and returned);
Appendix PL1C Student Placement Agreement;
Liaison with Provider on requirements;

Confirm these in the written communication with the Provider;

Specific risk assessment required;

Specific H&S briefing session;

Provision of specific workplace H&S information to students.

Placement must not commence if remaining risk is still high

	
	Medium
	Some precautionary measures required (e.g. optional inoculations, etc.).

	Appendix PL1A Placement Provider Agreement (signed and returned); 
PL1B Placement Provider Health and Safety Questionnaire (signed and returned);
Appendix PL1C Student Placement Agreement;
Liaison with Provider on requirements;

Confirm these in the written communication with the Provider;

Specific risk assessment may be required;

Provision of generic workplace H&S information to students.

	
	Low
	No significant environmental health risks.
	Appendix PL1A Placement Provider Agreement (signed and returned); 
Appendix PL1B Placement Provider Health and Safety Questionnaire (signed and returned);
Appendix PL1C Student Placement Agreement;
No special measures required, generic placement risk assessment;

Provision of generic workplace H&S information to students.




	Factor
	Rating profile
	Risk Indicators
	Examples of Specific Actions Necessary to Reduce Risk

	TRANSPORTATION FACTORS 
	High
	Significant travel to reach placement, local transportation known to be of high risk.

Demanding travel during placement.

Student required to drive others or in unfamiliar vehicles.
	Appendix PL1A Placement Provider Agreement (signed and returned);
Appendix PL1B Placement Provider Health and Safety Questionnaire (signed and returned);
Placement student to research travel arrangements and to confirm that s/he has the relevant driving licences and insurance.

Discuss implications of high risk factors with students;

Check Providers insurance;

Specific risk assessment required;

Provision of specific workplace H&S information to students;

Placement must not commence if remaining risk is still high.

	
	Medium
	Travel at night.

Long daily commute.

Student required to drive a familiar vehicle in reasonable conditions.
	Appendix PL1A Placement Provider Agreement (signed and returned);
Appendix PL1B Placement Provider Health and Safety Questionnaire (signed and returned);
Specific risk assessment may be required;
Advise placement student to check that s/he has the relevant driving licences and insurance

Provision of generic workplace H&S information to students;

Placement Agreement (signed and returned).

	
	Low
	No significant travel, comfortable daily commute.

No driving associated with placement.
	Appendix PL1A Placement Provider Agreement (signed and returned);
Appendix PL1B Placement Provider Health and Safety Questionnaire (signed and returned);
No special measures required, generic placement risk assessment;

Provision of generic workplace H&S information to students.






	Factor
	Rating profile
	Risk Indicators
	Examples of Specific Actions Necessary to Reduce Risk

	SAFEGUARDING FACTORS

	High
	Significant regular contact/activities with children and/or vulnerable adults. 

Sport coaching, social work, volunteering, dance, etc.
	Appendix PL1A Placement Provider Agreement (signed and returned);
Appendix PL1C Student Placement Agreement;
Liaison with Provider on requirements for the student to be DBS checked;

Confirm these in the written communication with the Provider and level of safeguarding induction student will receive;

Pre-placement visit maybe required;

Specific H&S briefing session;

Provision of specific workplace H&S information to students.

Placement must not commence if remaining risk is still high

	
	Medium
	Infrequent contact/activities with children and/or vulnerable adults not in ‘regulated’ or ‘controlled’ settings.


	Appendix PL1A Placement Provider Agreement (signed and returned);
Appendix PL1C Student Placement Agreement;
Liaison with Provider on requirements for the student to be DBS checked;

Specific risk assessment may be required.

	
	Low
	No placement activities with children or vulnerable adults.
	Appendix PL1A Placement Provider Agreement (signed and returned);
Appendix PL1C Student Placement Agreement;
No special measures required, generic placement risk assessment;

Provision of generic workplace H&S information to students.




[image: Logo new (bulletin)][image: C:\Users\edu-ch2\Documents\Cath Hancox\NCS\NCS Accredited Course Logo Resized.jpg]
[bookmark: _GoBack]


PD6a – Placement Risk Profiling Guidance		9


image1.32129410
Pritysgol Cymru
\ =\ ¥ Drindod Dewi Sant
" University of Wales
Trinity Saint David




image2.jpeg
iNATIONAL
¢ COUNSELLING
SOCIETY




