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Introduction



In this academic report, I am going to focus on a couple of topics using Gibb`s model to look back and reflect on last couple of months while studying University of Wales, Trinity Saint David, specifically this course which is Academic and Employability skills. 

I will be discussing a couple of skills I have learned during this module, what my expectations were, my opinions on this module and most importantly how I can, and I have been using what I have learned in my professional as well as my personal life. 

I have decided to choose a couple of topics to talk about further. These are the skills and topics that were either completely new to me or I simply was not confident enough in using some of them. 
The topics I chose for this report are Time management, Public speaking and giving presentations, Online Learning experience and Referencing. 











                                                       

1.
Reflective writing


Reflective writing is now becoming a requirement of higher education studies to encourage learners’ self-reflection, critical thinking as well as other more professional skills. It is emphasized how important reflection is in helping students learn from their own experiences.

According to Jenny Moon (2005 p. 1), we don’t reflect on `simple` things like the route to the corner shop, but on `things for which there is not an obvious or immediate solution`.
In my opinion, being reflective means looking back on something, looking at it from a different point of view, different angles, analyzing what you have learned, asking yourself questions as well as be honest and transparent with yourself. 
Using reflective writing helps me look back and discover strengths I`ve got and haven't realized before hand in hand with realizing what improvements I can make in the future learning from previous experiences and past and what changes can be done in the future to furthermore help me in my professional career. 
Personally, I have never realized how much time daily do I spend reflecting on things, personal moments, classes, work related situations, up until recently. Anytime a situation happens, especially in the workplace I cannot help but later look back at it, analyze the situation again, take a step back from it to see it from a distinct perspective and then, finally learn from the experience and make sure to use whatever the outcome is in the future and improve it. 











2.
Gibb`s Model of Reflection (1998)

Gibb`s model of reflection is a process that involves six steps following Description, Feelings, Evaluation, Analysis, Conclusion and finishes with a Plan of Action, aiming to explore our ideas in a new way and discover any strengths I might have not realize I have before, as well as any weaknesses and can help to act and improve on all of those. 

I have decided to use this model today to further reflect on my chosen topics. 















                                                      


2.1
Time management

Kolb (1984) says that to reflect effectively you need to actively set aside part of your working day.
Time management always seemed like an easy and simple enough task for me. Making sure I have enough time to focus on my work and recent studies as well as making sure I still have time for and of my hobbies or activities as well as staying in touch with friends and family. However, I never really put a lot of thought into it. All I did was constantly purchase new planners and to-do lists but leave them untouched. 

I felt like that needs to change, especially after starting this course I knew I would need to become smarter to keep my time valuable.
Once I started to learn about all the different time management tools, I realized how easy it is to incorporate some of them into my daily life. I thoroughly enjoyed learning about multiple ways to keep myself up to date with my assignments, work commitments and found myself having spare time thanks to the scheduling I have done. 
Realizing how simple it is to just write all the necessary things on the list, I slowly incorporated planners for everything and started to work on my personal development plan, which was a completely new thing to learn for me. I found that extremely helpful, especially when going after my intended career and made some improvements and steps in the right direction already.
In general, I found this immensely helpful in both personal and professional life and I am glad I did this and made this a part of my daily habits, despite thinking in the past I could not keep up with keeping my life more organized and give my time more meaning and value.
 Learning all the different time management methods is something I will keep as a part of my everyday life from now on and will keep improving it, making sure it is a handy tool in my progress while following my chosen career path. 


                                                   




3.1
Public speaking and giving presentations

[bookmark: _GoBack]Public speaking and presentations were never easy for me. Talking clearly to a group of people, no matter how small or large, was always proven difficult. I get nervous and usually forget what I am about to say as well as not be able to control the speed of my speech as a natural fast talker that I am. 
Since taking this module I feel like I can control it a little bit better. I now know I need to speak at a natural pace, speak clearly, how the presentation should look and what is should include as well as how to engage with the group. What helped was talking in front of people, classmates, I have not met before, and therefore I had no other way then to talk in front of strangers even if only through the camera from the comfort of my home. 
I look at this in an incredibly positive light, being able to even open my mouth and say anything at all I count as a success to begin with. 
What I consider a pleasant experience was always being asked to join the conversation, to answer the questions, felt like a part of the group and simply felt always included, which I am grateful for and would like to give a huge thank you to the amazing lecturer wo made me enjoy attending the classes and I am sure I am not the only one with this opinion.
One thing I will most definitely take on board from this is remembering the stress and panic before starting any public speaking or presentation and the sense of relief right after as well as how proud of myself I am even if just for speaking up. 
I am most definitely planning to remember this feeling and all I have learned from this experience in the future and utilizing this new skill in any of my work meetings, potential interviews, and presentations to be held. The confidence I have got after this module is priceless. 


                                                                   







3.2
Online learning experience 

When I enrolled in this university, I was not sure if I would be able to physically go to classes or will have to get used to the idea of online learning. A couple of months forward I am here writing a report about my online learning experience which scared me equally as if it be happening in classrooms. I am not sure what I was expecting to begin with. I forgot how difficult studying is, yet I am trying my best to fit in and enjoy the experience of being a student again. Looking back to the beginning, lecturers made it an easy and enjoyable experience, trying to make everyone feel as if they are in class and receive full support with anything we could ask for. 











                                                                        









3.3
Differences between Online and in class learning

Anytime I imagine myself having these lectures on actual campus and in class, I realize how much different it is. Both for lecturers and students. 
If I were in class and not sure about something, I imagine it would be obvious to everyone as my facial expressions would most definitely give it away. Meanwhile, having an online lecture I noticed I struggle when asking questions. Maybe it is fear I am the only one unsure as I cannot see any other faces, and nobody else is asking those same questions on my mind. 
Showing my drafts and work should I have any questions would be also easier, getting the answer right there in that moment, as well as receiving any feedback or direction. 
Not to mention it is so much easier to focus on campus then being in my comfort zone, struggling to keep my focus while at home. 
Overall, I am incredibly happy, grateful, and appreciative of everyone who made this happen and made me feel excited about studying again, online, or offline.





                                                     









3.3.1
Referencing

Something that was completely new for me is referencing. Up to this date I did not need to use this skill anywhere, however that did not stop me from being excited about learning about it and using it in the future.
I must admit this is one of the areas I struggled with and I still do, but I am willing to keep learning and improving as I am very aware it is something, I will use a lot this year during studies especially as well as upcoming years if I will manage to continue my studies. 
I understand how important it is to give credit to authors for any work they have done. Not only I can avoid plagiarism, I can also show respect to anyone who did their best in their work, especially if it inspires me in my own writing. 











                                                    


 

3.4
Conclusion

This year, this course and specifically this module has already given me so much this year. Learning about all the things I might be already doing in my workplace without realizing has helped me to do them with confidence from now on. I now know how to engage with my team, using presentations to highlight innovative ideas and the next steps for the company.
 Furthermore, I am now confident in managing my time effortlessly, meeting all my deadlines, having a clear idea when my meetings are, be it university or work, having spare time to study and not to forget time to enjoy my personal life too, without feeling stressed about wasting my time. My planners and to do lists became part of my daily routine and my Personal development plan is in place, helping me focus on my future, having a clear idea and timeline with set goals for my planned career path and vision. 
Meanwhile, studying online made me more comfortable in front of a camera and listening to my own voice, not being afraid to speak up anymore and helped me become better at handling the technical side of the online meeting too. This is now another helpful skill and experience as due to current state of the world, most of the meetings are and most likely will be happening online for a while, therefore this has been a great learning experience on how to be prepared for professional meetings and training sessions happening online too. 
Writing this report made me reflect on my whole experience with university so far, how glad I am for being brave enough to return to my studies and made me realize how much better I can do in upcoming term, what to improve on, how to focus better and make all my time here count. 
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