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Job Description

Role Overview
The Finance Officer is responsible for finances in Rosemary Works School.
Reporting to the directors, the finance officer undertakes all aspects of day to day
accounting within the school and preparing reports for our accountants at year end.
· Allocate and account for financial and material resources in line with school policy.
· Ensure the school complies with all relevant financial legislation, regulations, and best practices.
· Maintain accurate accounts.
· Prepare annual estimates of income, expenditure, and cashflow forecasts; report actuals against budget on a termly basis.
· Maintain effective systems of communication with office staff and Headteacher.
· Undertake some administrative tasks for the Headteacher and Director.
· Maintain accurate financial records and filing systems.
· Support year-end audits and provide information as required.
· Any other tasks deemed reasonable by the Headteacher or Directors.
· Job Types: Part-time, Fixed term contract
Contract length: 12 months
· Pay: £28,000.00-£31,000.00 per year
· Expected hours: 32 per week
· Work Location: Hybrid remote in London N1 5PH
















Velichka Atanasova Borisova
 | 2429413@student.uwtsd.ac.uk 
PROFILE
A highly motivated individual who is expected to graduate with a level 4 degree in business skills for the workplace and continue to study for a BA in leadership and Management. Ability to complete projects in high quality standards on time and work well in teams. A professional, who is capable adjusting to changes in process, tools, or situations.
EDUCATION & QUALIFICATIONS
University of Wales - Level 4 Cer HE Business for work place Enterprise and Entrepreneurship, Employability and Career Development, Problem solving and Decision making	2025
ADDITIONAL INFORMATION
Technical skills 
· Communication skill-Effectively communicate to solve the matter in a clear way . Teamworker skills -Collaborating effectively with others and being a reliable team member. Adaptability skills-Adjusting to changes in process , tools , or situations.
REFERENCES
Lizeta  Demetriou | Programme Manager and Lecturer

Sylvia  Hoffmann | Lecturer












Cover Letter
I am excited to apply for the role of Finance Officer in Rosemary Works School. I believe my skills and experience align well with the requirements. I have excellent communication skills with people as I have developed this skill in university where we had to complete  presentations in front of the class. I believe that with my current skillset I am an ideal candidate for the role. 
I am genuinely passionate about tight deadlines, where is mentioned in the job role “day to day”, making this position a natural fit for both my experience and interests. .I work well both independently and as a part of a team. I have experienced and developed this by working with groups all the time in university where I had used my leadership skills to work smooth with other people in my team , there was a time where we were in  teams and not all of us were agreeing with the same point and the deadline of submission was coming so I had use my leadership skills and try to find an  solution were all of my team would agree with the point and at the send we worked out and submitted in time and we got the marks .

I am particularly drawn to this role because I have the skills that is required for this role and I believe I have a lot to contribute to the team.
Thank you for considering my application.
I look forward to hearing back from you. 
Kind regards.
Velichka 
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