Time management
Time management is essential for academic and career development. It involves planning, organizing, and prioritizing tasks to make the best use of your time. It allows you to accomplish more in less time while maintaining focus and reducing stress. Effective time management helps you set clear goals, allocate time efficiently, and create routines that support both personal and professional success [1].
Critical reading
Critical reading is also very important for academic and career success. It involves carefully examining a text to understand both its explicit content and underlying ideas. It goes beyond skimming or memorizing facts, requiring readers to consider the author’s purpose, tone, structure, and intended audience, as well as the context in which the text was written. Unlike passive reading, critical reading encourages questioning, reflection, and analysis to form a reasoned understanding of the material. [2]
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