Stephen Warren
43 Jamaica Circle, Newport, NP10 8AB | 07752189231 | wazza3690@gmail.com
To whom it may concern,
I thank you for the opportunity to apply for the management job within your company. I have researched a lot to do with your company and believe it is onwards and upwards in the worlds and have the same beliefs in expansion as you do. I would really like to be part of that expansion with the all the experience I can bring. I am professional, highly motivated and very enthusiastic, in which I hope I can bring into your business. I am very confident I fit the profile that you are looking for and can complete all jobs set to a high standard and with a keen eye to detail. I am very punctual and with a good sense of time management. I never let a problem get to me and always appreciate that they may occur, I am always there to give and take advice.
In my former role of duties, I carried out similar jobs which have always been noted to be finished to a high standard. Some of the jobs included:
· Problem solving and diagnostics
· Leadership and management
· Payments and cashing up
· Inspection of work carried out
· Inspection of vehicles
· Sign off of maintenance records
I have 14 years’ experience within this sector. I am very keen to join your company and offer my experience to others with my impeccable career growth and opportunities. I have excellent management skills including coaching and mentoring subordinates. I have strong communication skills and always offer my help to customers and my team.
Once again, I thank you for this opportunity to be able to apply to such a great company. I very much look forward to hearing from you in the future. 

Yours Sincerely,
Stephen warren
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Personnel Statement

Professionally orientated mechanic with over 14 years’ experience in the delivery of effective mechanical and technical service. Strong Problem solving and repairing of vehicles within the automotive industry. A profoundly prescribed record within the benefit and assessment of different vehicle components, fault finding, repairs and exceedingly competent within the utilization of diagnostic devices. Solid client benefit aptitudes, time administration and troubleshooting abilities with a sharp eye for consideration to detail. Has the capacity to discover and analyze vehicle issues with a great sense of direness and mediations from the onset of determination.

Experience

 2006 - 2017
 HM FORCES
Driver and mechanical maintenance 

Outline
To work as a 3-man team carrying out inspections and minor repairs of a military fleet and reporting all faults to appropriate mechanical teams and hierarchy.

Key responsibilities
•	Perform inspections and diagnose issues
•	Prepare vehicles for higher level mechanics to repair faults
•	Repair faults to level of mechanical skills and qualifications
•	Document all faults and servicing data
•	Problem solve all aspects of work

2018- Gap Year
During this gap year I worked as a soul trader, buying and selling cars. Repairing them to all road worthy regulations. 
 
2019- Present, County Creation Autos LTD 
Floor Manager

Outline
Supervising 4 full time mechanics and 2 part time mechanics in problem solving, diagnosing and repair of a wide range of vehicle makes and models.

Key responsibilities
•Performed all safety inspections and mechanical maintenance repairs including welding, balancing, battery checks, preventative maintenance, oil changes and lubrications.
1.Delivering labour estimates and service advice. 
•Completed inspection of work carried out by the team, conducting inspections in line with work orders to achieve the correct operation conditions for each vehicle
•Cash up at the end of everyday and complete weekly banking
•Carried out all other work assigned by garage owner



Education
August 2003-2004
City&Guikds AFC Harrogate
Problem Solving Level 2
Improving own learning and performance Level 2
Working with others Level 2

[bookmark: _GoBack]December 2011
EMTA Awards Limited
Level 3 Certificate in Engineering Maintenance on vehicles and equipment

July 2016
NVQ’s, BABCOCK TRAINING
English level 2
Maths Level 2
ICT Level 2

Core Skills

•Vehicle Repairs					
•Health & Safety compliance
•Vehicle Diagnostics
•Preventive Maintenance
•Steel Welding
•Transmission repair 
•Problem solving

Activities

•Previously volunteered on a job to help paint a community center for young adults with down syndrome. 
•Enjoy playing football on the weekends and also helping out train the younger generation for a Sunday league team
•Enjoy family time in my spare time. Going out on walks, doing activities and holidays.

References – Available upon request

Educational References:
laura.james@uwtsd.ac.uk
m.squire@uwtsd.ac.uk 
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