BMSW4001
Academic and Employability Skills
Task-2

Student’s Name: Carmen Craciun
Student’s ID: 2112672


Table of Contents
Introduction	3
Gibbs Reflective Cycle	4
Description	5
Feelings	7
Evaluation	8
Analysis	9
Conclusion	10
Action Plan	11
References	12




[bookmark: _Toc111331123]Introduction
The purpose of this study is to conduct an investigation on a variety of academic and employability abilities. Academic talents are abilities that a student cultivates, enhances, and puts to use when they are enrolled in an educational institution (Kai, 2022). Students and other persons working in academic fields might benefit from developing these talents, which will help them effectively attain their objectives. In a similar vein, employability skills are important qualities that enable workers to have excellent knowledge and performance for the sake of the success of the company. In addition, the competencies that will be evaluated include working in a group, managing one's time effectively, paraphrasing, summarizing, and communicating.
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Through a case study analysis, I have shown the relevance of honing both academic and employability abilities. In this example, I've considered the Gibbs Reflective Cycle as a tool for processing and assessing the events leading up to, during, and after an occurrence. It's possible that this has given me insight into the mechanism through which I direct my analytical processing and related actions. I realized throughout this lesson that I need to work on my paraphrasing, plagiarism detection, and summarization abilities. The Gibbs model may have helped me in this situation by suggesting potential courses of action I might take to significantly improve my academic performance and marketability to potential employers. Major steps in the Gibbs model include describing the incident, naming emotions associated with it, assessing its significance, reaching a conclusion, and developing a strategy to improve one's performance in similar situations in the future (Wharton, 2017). Incorporating this framework at every stage of the learning process might have aided me in making a well-rounded evaluation of my own experiences.
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I eventually understood that the capacity to communicate thoughts and information that has been obtained in new phrases is what is meant by the term "paraphrasing." Both in the classroom and in the workplace, this is a talent that is very valuable skill for me to have. This is due to the fact that me as a reader will infer that the writer comprehended the subject matter if the writer expresses the same information using various phrases. I need to be able to paraphrase since I spend most of my time listening to lectures and doing research, both of which requires to ultimately produce written work that demonstrates my level of comprehension. Avoiding plagiarism is another significant reason to practice effective paraphrase as I have understood from the lectures. As a result, plagiarizing someone else's work might result in reprimands, expulsion from an educational institution, or even, in the worst-case scenario, legal consequences like fines and even imprisonment. In addition, we, academic students and researchers, are required to use our own words, alter the structure of the thought without altering the content in any way, and offer the appropriate citation (Pavlicic, 2019). Utilizing synonyms and antonyms, rearranging the word order, and modifying the word class are all strategies that should be considered when attempting a good paraphrase. I have a lot of room for growth when it comes to the talent of paraphrasing. I feel that this is the case because while I was studying back home, the majority of our comprehension and knowledge was tested via in-lesson activities and examinations. As a result, I did not spend much time practicing paraphrase. The feedback from my present instructor indicates that I have some strong ideas; however, I need to improve my ability to paraphrase and my grammar, which is something that I am currently working on improving.
The ability to select the most important aspects of a full subject or statement and then rewrite it in such a way as to gloss over the specifics and concentrate solely on the overall themes is the skill of summarizing. In most cases, the original information is longer than the summary that follows it. The capacity to summarize is vital in both the academic realm and the world of employment. For example, in order to support their studies, students are needed to evaluate the findings of the study conducted by other individuals. In a similar vein, workers who are required to submit feedback and comments left by service users to their employers must do so. I think summary is necessary for both students and workers, since it requires them to summarize the thoughts of other people using their own words. It is essential for the success of a summary that the material be understandable to a reader or audience that has neither read nor seen the original work (Orchard and Vicenzino, 2017). It is also extremely crucial to present all of the major elements that are necessary information. With that being stated, a summary should be as succinct as possible in order to prevent distracting the reader from the primary topics. By way of illustration, omitting superfluous particulars such as dates, places, numbers, and names unless doing so is absolutely required to achieve a deeper level of comprehension. According to Shaun Macleod (2012), an objective point of view must to be maintained throughout a summary. Because the summary is only an information report of an idea or piece of work that belongs to someone else, it is very vital not to include any personal comments. However, in order to avoid utilizing direct quotations and copy and paste from the source text, a summary should be paraphrased rather than copied and pasted. Last but not least, adding the right reference is also extremely crucial in order for others to be able to recognize the summary. The ability to summarize is just another one of my weaknesses that has to be addressed. My guess is that it's for the same reasons stated in the previous sentence that I need to increase my competence. However, my present instructor believes that my ability at summarizing is somewhat greater than my skill at paraphrasing. This is because it was indicated in my feedback that while I have strong talent at summarizing, I need to concentrate on lowering the amount of language mistakes that I make. 
Learning the right method of writing a CV was major one of the major goals. A perfect CV can get me into a perfect job as it is really compelling to most of the HR managers. I tried to put a lot of emphasis to my CV writing skill compared to the rest of the skills. I was going through the lectures and notes every now and then to make things easy for me in this learning process. The first thing to learn here is to choose what topics should be included in the CV as our teachers showed us in their lectures. Then comes the part of the length of the CV. Basically it should not cross two pages and all the general information should be included in the first page and in the other the experience part. Additionally, the Gibbs model's use in explaining the present scenario may have aided in evaluating and analysing internal features, but only by bringing up individual experiences. Since this is an academic module, it is clear that the application of Gibbs' model is essential in elucidating the factors that led to the occurrence. In the context of learning how to write a CV, I've realized that this may provide me with the chance to impose a unique and in-depth body of knowledge in accordance with the event I've been living through. As a result, it has been shown that providing a detailed account of an event and the associated experience is an efficient means of controlling one's schedule (Flanagan, 2021). This is because having a concrete representation of the event will aid me in creating and enhancing knowledge bases for many users simultaneously. With the support of task-based communication, this is an efficient method for reducing time commitments. Potentially, this would have boosted my marketability to potential employers.

[bookmark: _Toc111331126]Feelings
Emotional analysis has significant practical and theoretical implications for many disciplines of study and work (Wakeley, 2013). This may have aided in generating and understanding with regard to my sentiments towards the experience that I have obtained from the learning module. This will assist others to see things from my perspective and share their thoughts with me. Since completing this unit, I have realized the importance of my abilities to analyse and think critically. To a certain extent, this may have aided individuals in enhancing their own performances to widespread exposure with regards to the formation of employable skills for the advancement of careers. I've been able to assess my personal strengths and areas for growth in terms of academic writing thanks to the present study module. While I am taking courses in time management, I have realized that it is essential for me to enhance my paraphrasing for use in both my personal and professional life. Sessions centred on summarizing writing also made me acutely aware of how much emphasis should be placed on my ability to paraphrase, as well as my command of grammar and vocabulary. It's possible that I might have been able to gain significant ground in my studies with their assistance.
Since then, I've known that, while writing a resume, I need to use industry jargon to highlight the skills and experience I have that are relevant to the positions for which I'm applying. However, in order to catch the attention of potential employers, I need to become more selective in my word choice and sentence construction. In theory, if I go to class regularly, I can learn how to string together a few phrases to form a whole paragraph. I could have saved time and improved the quality of my work had I used these terms while I was putting up a report or essay. I hope this will aid me in writing a CV that will be more readily accepted in the academic world. Since then, I've been able to boost my self-assurance by acquiring the academic abilities presented in a logical progression throughout this course. To paraphrase what many of my classmates have said, "this academic module is allowing us with the most important methods for developing our academic and employability abilities via the enhancement of current talents (Cartwright, 2019)."
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This academic curriculum has provided me with a solid foundation of knowledge that will help me develop into a better writer and more critical thinker. And to help pave the route for my professional advancement, I am also inspired to improve my summarizing and paraphrasing abilities. I have saved all the writing forms I used to gather information in order to use them in the future to improve my efficiency and competence in light of my growing academic and professional responsibilities. The many classes have given me the tools I need to form a theory that will guide me as I create a schedule for completing each of my assignments on time. It has been shown via the Gibbs model that the ability to critically evaluate information is crucial to fully grasping the relevance of any given activity (Baptiste, 2016). This information may have helped me create a to-do list for methodically completing all of my activities and achieving a better degree of success. In addition, I believe that the ability to objectively assess my experiences and accomplishments will aid me in constructing a resume that highlights my strengths and experiences. To demonstrate my improved communication and time management abilities in the workplace, I may write a report based on a meeting by soliciting input from those who attended. The assessment of a solution will also aid in teamwork maintenance since I will be able to share my findings with my co-workers.
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Considering a group learning module, I should ensure that I can fully participate in all team pursuits. In this situation, I've been seeking advice from other students as I reflect on the knowledge I've gained in class. It's possible I've learned to bridge the gap between classroom instruction and real-world application by collecting and verifying the anecdotes of my peers and myself. To better manage my time, I've found that doing this kind of analytical work as part of a team is the most effective strategy. The training also taught me the importance of honing my analytical abilities in light of a specific incidence, so that I can check that my interpretation and analysis of the circumstances at hand are correct. This training has allowed me to hone my strengths and compensate for my deficiencies by picking up and implementing new methods, developing my note-taking abilities, and staying in touch with the sources I've gathered. To make an integrated analysis with regard to a specific circumstance and ensure that all of my peers are able to discuss their own conclusions with mine, I believe that an effective analytical talent would have been helpful. This is crucial for teamwork because it establishes a common frequency that we can all tune into and operate off of (Kaminsky, 2018).
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Perhaps I might have gotten better results out of the analysis if I had taken the time to reflect on the subject at hand and shown it in all of its possible guises. In this situation, I may need to use my talents in paraphrasing, CV writing, and summarizing all at once. If I'm working on a collaborative report, for instance, I could be responsible for relaying everyone's findings, not just my own synopsis. For success in school and at work, I'll need the help of my peers and colleagues. So long as I have the "Hyper-connected Critical Thinking Model" in mind, I may be able to handle sticky circumstances. As part of this module's emphasis on effective communication, I've also learned the ins and outs of citing sources in Harvard's renowned citation style. In light of this, I realize I have much room for growth in the area of critical analysis, which will help me immensely in my pursuit of being an effective team leader who can keep the ship afloat by effectively juggling the competing demands of keeping everyone informed and on schedule.
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Next, we draw out a strategy to methodically pursue further enhancements. It's possible that this might have boosted my productivity in my chosen job path. Moreover, the action plan is useful for minimizing my personal and professional skill deficits.
	Goals
	Actions to be considered
	Resources
	Present score
	Deadline

	Time Management Skills
	Preparing a chart based on the guidelines given by the teachers.
	Online tutorials and articles.
	Low
	20/09/2022

	Team Working Skills
	Talking and gaining knowledge from peers and colleagues. 
	Articles on team working and virtual meetings.
	Low
	15/08/2022

	Effective Leadership Skills
	Raising voice in the group tasks and do more seminars than usual. 
	Articles and online tutorials.
	Low
	10/08/2022



Figure: Action Plan for Future Development (Underwood, 2018).
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