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Introduction
From the week 1 lecture, I have been able to gather a great deal of knowledge about various aspects that are related to different type of works. In this respect, I have been able to attend some seminars, discussions, group work (Cottrell, 2010). In participating in these various workshops, I have gained an extensive knowledge. I have been able to gain confidence that has been able to gain attributes of effective employees. I have been able to understand the skills and knowledge that has played an effective role in developing my personality. From the group work activities , I have learnt about the importance of establishment goals that helps me in developing a personal action plan. The connection with the other and experiencing some important events have helped me in gaining a great deal of knowledge. From the week 1 lecture, I have been taught about the future ideas and plans in order to develop my skills for making my future bright and well-established. Therefore, future plan and ideas have been influenced me. I have been very much efficient and confident in order to study all the materials learnt by me. The importance of self-employment from this week 1 activities. 
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From this module, I came to understand about various skills that have been very much been beneficial to develop a great deal of knowledge. Therefore, I have selected Kolb’s Reflective Cycle has been selected to analysis the skills that have been experienced by me. 
Abstract Conceptualisation: Before conducting this module, I have not gained any perfect knowledge about the importance of various ideas, skills. At first, I thought that I should make a proper research about various aspects that are related to the module. But I have taken a lot of time in making a proper research about the particular task. This was my abstract conception (Kamis and Khan, 2019).  
Active Experimentation: From this module, I came to understand that I possess a variety of skills that have helped me in accomplishing this module. Honesty and integrity are one of the best skills that I have had. Through this skill, I have been able to do my work sincerity. Another important skill is that I have felt that, I am very much able to integrate quickly. I have also realised that I am very much trustworthy. All the other members have provided a great information in order to accomplish the task and in this respect, they have shown the trust that I could be able to implement that information into action (McKinney, 2017).
Concrete Experience: The experience has meant a lot to me. From this module, I realise that I am very much able to present new ideas, thoughts. Here, I have presented my ideas verbally with the other members in order to make them informative about my thinking. In this respect, a strong and stable relationship has been built between me and other members. I have also taken the initiative to present my ideas in a written form (McKinney, 2017). In this respect, I have chosen the benefit of email through which I have been able to send an immediate and important message to the members. Therefore, this experience has helped me in order to realise my effective skills that have been developed by me while conducting this module. Apart from that, I have also understood that, I have possessed an effective skill that is working with safety. In this respect, I have felt that I have been very much conscious in handling every aspect of the module by maintaining all the rules and restrictions. Therefore, this skill of working safely has been developed by me in an effective manner. Therefore, from this experience, I have learnt the effectiveness of my skills that have been very much beneficial and influential to me.
Reflective Observation: From this module, I have been very much able to reflect upon my skills and can utilise some initiative to develop my skills in future. In this respect, I have observed that I have the ability in planning and managing the time in a great order. This skill has been very much beneficial to me in order to develop my capability that results in improvement of my intellectuality (Kamis and Khan, 2019). 
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Figure 1: Kolb’s Reflective Cycle
(Source: McKinney, 2017)
[bookmark: _Toc39867734][bookmark: _Toc39868071]Career Plans
In order to utilise the academic learning, every individual wants to be employed. Employment is necessary for any individual to earn the daily livelihood. Every individual has an aim in life. Every individual opts for a particular choice of career that they desire or admire. According to the aim, the individual makes planning for their career (Nassar et al., 2016). I also have a career plan. I want to be an assistant manager is any service industry. As per my educational qualification, this job will be entirely suitable for me. Since my early days, I had a dream of making it to the service industry. Therefore, I have always prepared myself to get a job in this industry. I can display my present existing skills in this industry and the skills will help me to operate effectively in this field.  Service industry is one of the most valuable industries at present and is also a useful one too. There are various job opportunities on this sector and have immense growth opportunities. Therefore, I can take myself to a certain height within a short time if I can work hard and with passion. 
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Employees are the heart of an organisation. In order to sustain in this competitive world, every organisation want to hire potential employees so that they can increase their productivity and can hold a sustainable position in the market.  Skilled employees tend to increase the value of the organisation. In every organisation, there is a certain team of recruitment who looks for recruiting skilled and efficient individuals. However, there are certain qualities that the employers look for in an individual while recruiting his/her. Honesty and Integrity are the initial requirement of an employer. An employer always wants that his/her employee will be honest as honesty is a basic criterion in any field (Dalton et al., 2018). Another quality that an employer wants is trustworthy. This is important as because the employee will have to undertake various tasks within the organisation and the employer needs to trust the employees. An employer wants that the employees of his/her organisation would be active listeners. This is important as because the leaders and the managers of the organisation always give important commands to the employees and they need to listen to them. Moreover, quick integration is also a requirement that an employer wants (Rahmat et al., 2017). There are various other factors that an employer desires from the candidate. As the employer of the organisation always thinks about the visions of the organisation, so that the person always wants to recruit those individuals who have capabilities to present innovative ideas both in verbal and written form. This is beneficial for the company as innovative ideas often leads to new path for success. Moreover, the employer expects their employees to work safely within the organisation. 
One of the valuable aspects of an employee is time-management (Golda and Krishnan, 2018). It is one of the crucial aspects in any field. Therefore, employers are always attracted to those employees who have a good skill of time-management. Apart from that, an effective employee should be attentive in case of studying a matter in details, as it is an important aspect that an employer looks for (Sarfraz et al., 2018). Among the factors that an employer looks for, I have some of them. I am honest and I possess integrity. During my academic life, I have always tried to maintain honesty and always spoke the truth and have always judged matters on the basis of truth. Trustworthy is one of the qualities that I possess. During my college days, during a group project the project managergave me a huge number of rupees to keep it with me. The money was required for the project work. I kept the money safely with me and returned back to him after seven days. However, the amount was huge enough but I kept his trust on me. I can think of creative ideas in any group work and that is one of the qualities that I have. During a project work that I was a part of during my college days, I gave the group members the idea of creating a WhatsApp group with all the members as they were having communication problems. I also have the quality of quick integration and I have always maintained it during my entire academic life. On the other hand, skills such as attentive listening, time-management and giving detail attention to any aspect are some of the skills I lack and I need to develop these skills so that I can obtain a successful employment career.
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Motivation is derived from the word ‘motive’. Motivation is the driving factor that a person needs to accomplish a certain task or goals. It enables the person to take the tasks more seriously and it increases the commitment of the individual to accomplish that tasks (Kuvaas et al., 2018). It is influenced by need satisfactions that are important for life sustaining or vital for any growth and development. Self-motivation is one of the vital aspects of an individual. It is defined as the capabilities that a person possesses to accomplish a certain task without getting influence from any others. Individuals with self-motivation can find a reason behind finishing a task even it is very challenging. Self-motivation has an utmost importance in everyone’s life as a person with self-motivation can learn various things and that will enable him/her to have certain things under their grip (De et al., 2018). I am always self-motivated.  One of my ways of being self-motivated is doing anything out of comfort zone. During my academic days, I was given history as an additional subject at an instance. However, it was out of my zone as I am not a student of that field, but still I opted for that and managed it successfully. Another way by which I receive self-motivation is reading struggle stories of successful peoples. I am always attracted towards reading books or journals that are regarding this. Moreover, how the persons achieved their aim of life after dealing with various problems of life gives me immense motivation. I can also use the outcome of this motivation in my real life. 
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VAK learning style uses three leading receivers, such as visual, auditory, and kinesthetic, to have active learning. It is also known as the VAKT learning style where the receivers are contained with visual, auditory, kinesthetic and tactile. This learning style based on those channels through which human expressions can take place and is composed of a combination of perception and memory (Willis, 2017). Learning can take place with all of the three styles by mixing and matching it. those leading three receivers are  
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Figure 2: VAK learning system
(Source: Willis, 2017)
Visual - when the learning process will take place with the help of visualisation, there the learner will be a visually dominant person, and he can gain or absorb more and better information by getting help from pictures, diagrams and charts.
Auditory - a dominant auditory learner prefers listening for the presentation. He can absorb and gain more knowledge and information by listening to the presentation. The learner is more responsive for any voice and other sounds. For example, a lecturer can listen to their own voice during the class that is helpful for the trainer and also for the students (Zhong, 2019).        
Kinaesthetic- a dominant kinaesthetic learner will respond for physical experience. They will prefer to be able to touch or feel the learning prop or the object. These receivers are not equal for everyone (Rosyidah et al. 2017).
My learning style depends on all three receivers.  During our module and class, I prefer to listen to the lecture of our teacher. This helps me to have a perception in my memory. Next, I take help from PowerPoint presentations for having a visualised learning process. Along with this, various books and journals are practical for having optical receivers of my learning process. I did not know about the specific preference of mine; that is why I want to understand my learning preferences. In order to know about the learning preferences, i need to observe a few areas as follows
I need to think about how I prefer to complain- I need to observe that when I am complaining about something to someone, at that time, I want to see the person, or I want to talk with him over the phone, or I want to talk with him by touching him. These feelings will give me the right idea about which receiver I prefer the most (Willis, 2017). I would prefer to call the person and talk to him. This shows that I prefer an audio receiver for learning something.
i have to imagine my uncomfortable situation - i need to think that i am in an uncomfortable situation like i have lost in a city then will i prefer to use a map, ask someone for right directions, or just keep searching by walking out there.  In this situation, I would like to ask someone in the right direction. This also reflects that I would prefer an audio receiver for learning (Rosyidah et al. 2017).     
Understanding the preferences that I want for my learning that is an audio receiver is essential. Therefore I am comfortable with listening to the lectures in the classroom, and I got a perception about the learning.
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Figure 3: Johari window model
(Source: Oliver and Duncan, 2019)
With the help of Johari window, I get to know about my strengths and weaknesses.  With the help of this model, I get to know about my hidden skills and blind skills that I am unaware of (Oliver and Duncan, 2019). After conducting this model, I am able to know about my strengths and weaknesses. This model is useful for building effective communication with people in various places.
SWOT
Strengths- after conducting the self-assessment through Johari window I get to know that I have little strength. That is going to help me in my future career objectives. Those skills are honesty and integrity, trustworthy, able to integrate quickly, able to present ideas, verbally and in writing. I have these skills as strengths that are going to improve my career objectives. Employers expect these skills from their staff to have effective organisational performance. Therefore, I can get more options from the employers who want to have these skills for their employees (Gürel and Tat, 2017).            
Weaknesses - after completing this self-assessment process, I also get to know about my weaknesses that weaknesses are attention to detail, listening to others, and time management skill is my weaknesses. I need to improve these skills for having better career objectives. It is very important to be attentive to detailed information for any research or study. Being attentive to detail information is valid for having new and in-depth knowledge regarding the research or study (Phadermrod et al. 2019). Time management is essential for completing every work within the given time and deadline. Listening to others is also a productive skill for being attentive in conversation. By listening carefully to others, I can give priority to their ideas and views.
Opportunities- I can have opportunities for learning more skills that can help me to have improved career objectives. That is essential for my own growth and the growth of the overall organisation. I can work on my weaknesses for improving them to have improved skills.
Threats- in order to gain and improve skills there, I have to face obstacles that can hamper or slow the rate of improvement. These obstacles can be threats for me and my learning process. Threats such as have enough time for improving my skills and have the right resources for improving my skills.           
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Employment goals describe the desired outcome of career development. In order to have a specific career path, I need to have the right idea about the employment world and self-evaluation. 
Employment world- every organisation has to follow the rules and regulations for recruiting an employee within the organisation. At first, the organisation has to form the requirements and wants about the employee and their skills and experiences. After that, they have to follow every rules and regulation for having ethical recruitment. Companies have to prepare the advertisement that will include what skills are needed for the vacant post, referring to the experience and skill, the company is looking for. It is very important for the job description to have all the criteria and wanting that are required for the post. Next, the company has to select candidates who have those specific skills and experiences with them (Nzewi, 2016). Most of the employers want skills regarding honesty, trustworthiness, listening to others, being able to integrate quickly, being able to present ideas verbally and in writing, demonstrating excellent time management, planning and dividing their time according to the given timeline, and being attentive to detail information. In this age of globalisation and digitalisation employees, every country is active in encouraging the technology, science and business to walk with the progress. Therefore, the employment world of every country is based on technology, science and business (Carlile et al. 2016). It has been noticed that students who completed their education on business, science and technology get a better chance and opportunity for having a well-paid job. Students who have completed their education on arts, literature and other subjects comparatively did not get enough chance for having well-paid jobs. After completing the self-assessment and SWOT, i can say that i can choose business. This will give me opportunities to learn more about business and to have more career objectives (Langan et al. 2017). 
Most of the criteria and necessary skills are my strengths, and I get to know this from the self-assessment of my skills. Therefore, I need to improve my weaknesses that are criteria for entry within a business organisation. In order to improve the skills that are my weaknesses, I need to develop a personal development plan for improving my weaknesses. I have to set time, set actions and how they are going to help me improve my skills. With the improved skill, I can smoothly go for an interview to a business organization (Muiños and Ballesteros, 2018).                                           
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In order to improve the skills, I need to develop a personal development plan. It is contained with the skills that are going to be improved and the actions that are going to take place for improving the skills. Along with these times will be set for the actions that are going to take place. At last, the outcome of the actions that are going to improve my skills (Putri, 2018). I get to know that i have the low ability of time management, low ability of attention, low ability to listen to others.  
Personal development plan
	Skills
	Areas to be improved
	Actions to be taken
	Time
	Outcome

	Time management
	Time management is a vast area to be improved. I need to improve the capability of dividing my day hour with the tasks that are going to take place in the whole day.
	By setting strict deadlines, I can improve my time management skills. Along with these, I have to learn how to implant the theory of Pickle Jar for getting the right idea about priority work and low prior work (Nzewi et al. 2016). By identifying the exact priority of each work, I will be able to make the right decision. As it is very important to know about how much time can be given to which work. Most prior workers will get more time, and low prior work gets less time than more prior work. With these approaches, I can divide my time appropriately.      
	In order to learn the ability to divide the time, I am going to set three months for myself. In these months, I am going to plan my every work and going to divide them regarding their priority.
	After three months, I will be able to identify the most priority work and less prior work that is going to complete the whole day. This ability is going to help me to have and manage my time regarding the organisational work.  

	Ability of listening to others
	It is an essential skill that can help me to improve my personal and professional both lives. By listening to the conversation attentively of the opposite side, I will be able to have a clear idea and knowledge that what the person is thinking is actually against the problem that we are talking about. With this knowledge, I can try to change my speech and view. That is effective to lower the risk of conflict. Otherwise, the person will be trying to express his thoughts and thinking to me, but I am not listening to him; it can be turned into a misunderstanding between us or can create conflict between us.
	There are a few actions that are going to help me improve my listening skills. Those skills are going to help me to improve my ability to listen to others. In order to have improved listening skills I have to be more attentive and relaxed, have to face the speaker and maintain positive body language, have to maintain eye contact, have to stop interrupting the speaker, give the speaker some time, and I have to be more attentive. i have to practice these actions every day with my fellow classmates and family members.  
	In order to improve the ability of listening ability, I am giving myself six months.  
	After practising the actions continuously for six months, I will be able to listen to other attentively and calmly. It will provide me with proper knowledge about the thinking of the speaker.  

	Attention
	Attention is the key to understanding something in a better way. i need to improve the skill of attention for having practical ideas and knowledge about any issue or problem within the workplace.     
	In order to improve the skills, I am going to take admission in yoga and meditation classes. Along with this, I have to take notes by hand on paper. With this practice, I can improve my skill of attention.
	As it is a psychological process, i have set eight months for myself to improve the skill of attention.  
	After eight months I will be able to give more attention to the issues and problems that I am going to face in future. With these, i can have more knowledge and idea about the solutions. 
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