Module Name: Professional Career Development
Module Code: BMSW4012
Assignment Title: Practical Task
Student Name: Svetlana Horvatova
Student Number: 250473
Lecture; Christhoper Rogers
Deadline: Monday 23rd March 2026 9:00AM




















AI Acknowledgment 
I do not acknowledge the use of ChatGPT https://chatgpt.com/ ‘’. I confirm that I have not used any AI generated text as my own work. I confirm that all my work is done by myself only.

























1. Job Description (Provided by Partner)
Job Title: Assistant Teacher Company: Bright Future Education Academy Ltd (UK-based Educational Institution) Location: Cardiff, Wales (On-site) Contract Type: Full-time, Permanent Salary: £20,000 – £24,000 per annum
About the Company
Bright Future Education Academy Ltd is a progressive educational institution committed to providing high-quality learning experiences for students from diverse backgrounds. The academy focuses on fostering academic excellence, creativity, and personal development through innovative teaching methods and supportive learning environments. The institution values collaboration, integrity, and student-centred education, ensuring that every learner receives the guidance and encouragement needed to succeed.
Role Overview
The Assistant Teacher supports the Lead Teacher in delivering effective classroom instruction, maintaining a positive learning environment, and assisting students in achieving their academic goals. The role involves supporting lesson preparation, classroom management, and providing additional assistance to students who require extra help. The Assistant Teacher also contributes to administrative and organisational tasks that ensure the smooth operation of classroom activities.
Key Responsibilities
• Assisting the Lead Teacher in planning and delivering engaging lessons and educational activities • Supporting students during classroom learning, group activities, and individual tasks • Helping maintain a safe, inclusive, and positive classroom environment • Providing additional academic support to students who require extra assistance • Assisting with classroom preparation, including organising teaching materials and resources • Monitoring student progress and providing feedback to the Lead Teacher • Supervising students during classroom activities, breaks, and school events • Supporting classroom management and maintaining discipline according to school policies • Assisting with grading assignments, quizzes, and other assessments when required
• Participating in staff meetings, training sessions, and professional development activities • Communicating effectively with teachers, staff members, and occasionally parents • Supporting administrative tasks such as attendance records, lesson documentation, and report preparation
Essential Skills and Requirements
• Strong communication and interpersonal skills • Ability to work collaboratively with teachers and school staff • Good organisational and classroom management skills • Patience, empathy, and enthusiasm for working with students • Ability to support diverse learners with different educational needs • Basic computer skills including Microsoft Word, PowerPoint, and email communication • A commitment to safeguarding and promoting student wellbeing
Desirable Skills
• Previous experience working in an educational or childcare environment • Knowledge of classroom support strategies and learning assistance techniques • Experience supporting students with special educational needs (SEN) • Familiarity with educational technology and digital learning tools • Interest in pursuing a long-term career in teaching or education
Qualifications
• Minimum: Diploma or bachelor's degree in education or a related field • Teaching Assistant or Classroom Support certification (preferred) • Safeguarding or child protection training (desirable)
Personal Attributes
• Positive and supportive attitude toward students and colleagues • Strong sense of responsibility and reliability • Ability to remain calm and professional in a classroom setting • Willingness to learn and develop professionally within the education sector











        


                     


                                                                   
                                                                                       
  Cover Letter    
33 Dunsmuir Road
Cardiff
CF24 2SQ
07568666855
Svetlanahorvatova@yahoo.com

Dear sir/ Madam
My name is Svetlana Horvatova. I am 26 years old. I was studying at Cardiff and Vale College. I have A levels in Health and Social care & Childcare and in Maths and English. 
I was working in a Primary school for 3 years as a Teacher Assistant, but I also worked in High school and Nursery.  I have all the experiences needed and qualifications. I have seen the job Advertisement, and I would love to work at the Bright Future Education Academy.
I have worked at St, Francis Primary school as a general teacher assistant but also with a child one to one who had Global delay supporting him, I have worked at his school for 3 years after that I have been working in a high school as a teacher Assistant for a year, then I have worked in a Nursery as a teacher assistant where then I became a general Teacher and I have been working there for 5 years. 














                                                               Curriculum Vitae 
Svetlana Horvatova
Contact- 07568666855
Email-svetlanahorvatova@yahoo.com
                                                                     Personal Profile 
 I am enthusiastic and dedicated with a strong commitment supporting students learning and help them all the way. Their wellbeing and development are the priority for me. I am always calm, patience and positive. I have excellent communication skills, and I am good at problem solving. I always think of new interesting activities that the pupils will enjoy and help them learning and engage more through activities. I have Excellent verbal written and communication skills. Able to work as part of a team or independently with an accurate and methodical approach to tasks being carried out and a keen eye for detail. Able to identity and understand the needs of others, providing encouragement, motivation and inspiration to bring the best out of them. A good level of understanding a student safety issues within the workplace. Empathic and patient when dealing with difficult or sensitive situations while always respecting other people point of view.
                                                                                             Key skills
· Good, organised skills
· Flexible
· Creative
· Good literacy and numeracy skills
· Patient with sense of humour
· Organised
· Reliable
· Excellent problem-solving skills
· Creative with excellent practical skills
· Strong planning skills
· Organisational skills
                  	           Employment history
I was working at St, Francis Primary School in 2024 for 3 years as a general Teacher assistant and one to one with a child who had global delay and difficulties learning, I was planning activities and organizing trips. I had my own group and we were reading, practicing the alphabet and numbers. We had carpet time and art lesson. In 2022 I have been working at High School in Allens bank for a year as a general teacher assistant. I was supporting the teacher and helping the children achieving good marks. Supporting them all the way and making sure they have all as their exams. In 2020 I have been working at Nursery in St, Albans Catholic Primary school with little children age 2 to 5. I was reading with them, colouring, counting, singing, practicing the letters. I have worked at the nursery first as a teacher assistant but then i became a general teacher and i worked there for 5 years. 
                                             Education & Qualification
· Health and social care& Childcare level 2 – 2016
· Maths level 3-2016
· English level 3-2016
                                                                Hobbies 
Tennis, basketball and volleyball.

References upon request.


 

 


  

