
[image: ]



Employability





Student name: Simona Yaneva
Student number: 1605683
Module name: Employability
Module tutor name: Sayed Mahammad Hammad



Content:
1. Job Description And A Personal Specification……………………………………………………………………….…3
2. My Resume…………………………………….........................................................................................5
3. Personal Statements……………………………………………………………………………………………………………….7
3.1. Problem Solving………………………………………………………………………………………………………………..7
3.2. [bookmark: _GoBack] Decision Making……………………………………………………………………………………………………………..7
4. References...............................................................................................................................9

















1. Job description and a personal specification
Usually, the companies don`t like to waste time trying to accrue the right candidate when a new job role occurs. To shorten the selection process, they offer the job seekers a job description for the opened vacancy and, a personal specification for the ideal candidate (Bee, 2007). The job description and the individual specification are also helpful for the job candidates to help them in their job hunting process as (Recruit, 2017) and (Eggert, 2007) suggests:
A good job description have to answer the following questions: 
· What is the job title?
· What is the contract of the vacancy?
· What is the job location?
· What is the business description?
· What is the purpose of the job?
· What are the main tasks of the situation?
· What are the hours of work?
· What are the pay and benefits?
· Are there any promotion opportunities?
· To whom will the applicant be accountable?
The job candidates are in a position to apply adequately for the opened job role if all the essential information is provided for in the individual specification. When writing a personal specification the company needs to include all the necessary and preferable skills, knowledge, and aptitudes for the desired candidate, as (Recruitment, 2017) suggests.
A personal specification will have to look something like this:  (Vidz, 2017)

	Department:

	Job Title:

	Vacancy Ref:

	
	Essential:
	Preferable:

	Attainments/ Qualifications
	
	

	Competency profile
	
	

	Aptitude/ Skills
	
	

	Disposition
	
	



When applying for a job interview, it is imperative that we have the desired skills and competencies included in our resume for one to be selected. In fact, the employer communicates on what they are looking for, and if our resume comprises what they need, we have a chance to be selected. If we don’t have some of the essential skills we might not be accepted for the job role. Some of the job advertisements are published by recruiting agencies who look into a deep detail onto every candidature. Usually, they look for things such as how long is our resume, do we have grammar mistakes; often they look at the introduction letter as well as the essential and preferable skills and aptitudes.







2. My resume
Simona Yaneva 
246 Green Street, London, EN3 7NB | (+44) 7935619840 |simona.yaneva@abv.bg

Career Profile (LaCivita, Mile Walk, 2017)
My experience in the screen printing industry started when I was 12 years old in my mother`s screen printing workshop in Bulgaria. I have over 19 years of experience in the screen, hot foil, and tampon printing industries. Here in London, I got employed as a manager of Moni print Ltd where I learned how to lead a small team and deal with clients. I know how to work through the whole process from preparing design work to printing and packaging the end product. Through the years I developed proper time management, problem-solving and team leading skills.
Professional Experience                                                                     
Employer: Moni print Ltd, London, UK                                   06.2010 - 10.2017 
Small T-shirt printing company, I was responsible for managing the production line, design work, train employees and receive orders from clients.
Title: Manager
I learned how to lead a small team of three, as I was responsible for training new employees how to print T-shirts, expose screens, mix inks to Pantone and print with manual carousels. I was responsible for managing the whole printing process, from design work using Corel Draw software to printing and packaging.

Employer: Best print Ltd, Sofia, Bulgaria                             03.2006 - 04.2009
Tampon printing company focused on printing on promotional items as lighters, key holders, pens and others.
Title: Tampon printer
I was responsible for exposing plates, mix inks, and print using semi-automatic tampon printing equipment. I was supposed to manage the orders by priority, work under pressure and often work overtime.
Employer: Ruteva Ltd, Sofia, Bulgaria                               03.1998 - 03.2009
Screen, hot foil and tampon printing company
Title: Screen printer
I was responsible for printing, expose filters and plates, mix inks to Pantone, receive orders from clients, prioritize the work, work overtime and often overnight. I was also responsible for training new employees how to screen print using the manual screen, tampon and hot foil printing equipment, carousels.
Education: 
UWTSD Skills for the workplace                                       2017 - 2018
Technical university, Sofia                                                 2007 - 2010
Mechanical Engineering
15 SOU "Adam Mickevich", Sofia                                        1995 - 2007
IT and math, High school
Extracurricular & Volunteer Activities
I gained experience through participating in the BEST engineering competition in Sofia in 2009 where my team emerged the winners. During the project, I became more experienced working in the multi-cultural environment and practiced teamwork skills. 
In 2012 I cycled from London to Brighton on my initiative to raise funds for Monline Charity with aims to help the homeless and other projects in Uganda.
In 2006 I won a scientific competition in Sofia, Bulgaria with a project of the molecule of the DNA.
3. Personal statement 
3.1 Problem solving
Working as a manager for Moni print I had to manage the whole process from receiving orders to printing and packaging. It happened that I received a complex order to be printed a piece of fabric in six different colours. The design was a pattern that was to be repeatedly written on a piece of cloth long 2m x 5m wide. My clients were running a clothing brand, and they needed this for a sample. None of my competitors were able or agree to print something like this because it is impossible using the usual screen printing methods. However, I didn`t want to recant the order. I took it and worked overnight trying to print the piece. All my efforts were unsuccessful, so I went home in the morning. I looked at the problem from all the possible angles, trying to find a solution to precisely print the piece as the article from Mind Tools suggests (Tools, What Is Problem Solving?, 2018) and (Watanabe, 2009). (Learning, 2017), indicates that creativity is a capability that everyone has. In his lecture, he explains the existence of infinite intelligence called the superconscious mind that surrounds the Earth like an energy field where everyone can use it to solve complex problems and get creative ideas. In (Iglesias, 2017) explains that if we program the superconscious mind or ask a precise question, we must receive a definite answer that solves the problem correctly in every aspect. So I asked this precise question “How can the fabric be printed,” and suddenly I received an answer. I created a printing board from a transparent PVC and attached lights under the board so I could see exactly where the printing position was supposed to be. After setting up the equipment, it took us approx. 3-4 hours to print the fabric and the clients were extremely happy, they even went ahead to pay double of what I had asked them. 
3.2 . Decision making
Working as a manager for Moni print Ltd I was responsible to lead a company, deal with clients and take challenging decision. It happened so that have received an order for 500 golf umbrellas to be printed on four sectors with two colours print.
It was a complicated order with a very short deadline of two days. I knew that I was supposed to work overnight and I was not sure if the quality of this massive order will be acceptable. I was in a risk of first, to destroy the umbrellas and second to lose my client by missing his deadline. 
I had no time to think it over. (Tracy, 2017) Implies that a good leader must be able to take fast decisions. He suggests in (Tracy, Personal Time Management, 2017) that only 20% of the problems allow us time to think over for a solution. In most of the cases, a stable leader (Owen, 2015) must be able to take decisions and stick to it even if it is not the perfect solution. So I made a quick cost-benefit analysis (Tools, 2018) of my case and decided to keep a positive mental attitude through the whole process. The truth is that my client was a sceptic on if I could do the job right. However, I believed that leaders never quit and that I shall take the order and print it perfectly or would take a valuable lesson that could benefit me in the future, as Brian Tracy's advice in (Learning, 2017). In fact, I was amazed at how successful the print came up after two days and a night of work. My client was delighted and he still talks to his colleagues about this urgent order that we printed six years ago.
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