


Table of Contents
Introduction	2
Main Body	2
Task 1: Essential Academic and Employment Skills for the future career Path	2
Task 1 (a): Report on Essential Academic and Employment Skills	2
Task 1 (b): Evaluation of Task 1 (a) based on Similarity report	2
Task 2: Collaborative Mind Map and Individual Poster	2
Mind Map (Collaborative)	2
Poster (Individual)	2
Task 3: Virtual Collaboration and RefWorks	2
Report on Virtual Collaboration	2
Step-by-step process of using RefWorks with visuals	2
Task 4: E-Portfolio Creation and Evaluation	2
Task 4 (a): E-Portfolio Creation	2
Task 4 (b): Illustrative Review of E-Portfolio tool Selection	2
Conclusion	2
References	2
Task 1 References:	2
Task 3 References:	2



[bookmark: _Toc193117230]Introduction
[bookmark: _Toc193117231]Main Body
[bookmark: _Toc193117232] 	Task 1: Essential Academic and Employment Skills for the future career Path
[bookmark: _Toc193117233]		Task 1 (a): Report on Essential Academic and Employment Skills
[image: ]



[image: ]











[bookmark: _Toc193117234]		Task 1 (b): Evaluation of Task 1 (a) based on Similarity report
[image: A screenshot of a paper

AI-generated content may be incorrect.]
[image: ]

[bookmark: _Toc193117235]Task 2: Collaborative Mind Map and Individual Poster

[bookmark: _Toc193117236]		Mind Map (Collaborative)
[image: A diagram of a company

AI-generated content may be incorrect.]
[bookmark: _Toc193117237]		Poster (Individual)
[image: ]
[bookmark: _Toc193117238]
Task 3: Virtual Collaboration and RefWorks

[bookmark: _Toc193117239]		Report on Virtual Collaboration
[image: ]


[image: ]
[bookmark: _Toc193117240]		Step-by-step process of using RefWorks with visuals
[image: ]
[image: ]
[image: A screenshot of a computer

AI-generated content may be incorrect.]
[bookmark: _Toc193117241]Task 4: E-Portfolio Creation and Evaluation

[bookmark: _Toc193117242]		Task 4 (a): E-Portfolio Creation
Using Wix, I created my portfolio website quickly and without any need for coding. The platform’s large library of templates helped me choose a clean and professional design, and the intuitive drag-and-drop editor made it easy to customize every section. I also used Wix’s built-in SEO tools and apps to add extra features and improve the site’s functionality. Thanks to reliable hosting and automatic mobile optimization, the site looked great on all devices right away. Overall, Wix gave me full control over the design while keeping the whole process simple, fast, and convenient.
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Throughout this project, I explored different aspects of learning and working in the digital era. I created various assignments, developed a mind map, and wrote article using the IEEE referencing style, which helped me improve my academic and technical writing skills. I also built a portfolio website using Wix, gaining practical experience with modern digital tools and online platforms. Altogether, these tasks demonstrated how technology enhances learning, creativity, and communication. They showed me that digital literacy is essential today—not only for organizing information but also for presenting ideas effectively and building a professional online presence.
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Essential academic and employment skills

The 21st century has changed the way of work and the workplace
environment. In today’s fast-changing world, success in both education and
employment depends not only on knowledge but also on a wide range of
practical and personal skills. These are essential for achieving high levels of
competence, confidence, and the ability to get a dream job. Academic and
employment skills are closely connected, as the abilities student develop at
university often prepare them for the demands of the workplace. When people
know how to organize their tasks, communicate with others, and solve
problems, they feel more confident and independent. Without such abilities,
even talented students may struggle with deadlines, teamwork, and everyday
responsibilities. [1]

Skills that are needed for the study

One important skill for everyone is time management, which allows
students to plan their day and complete assignments without stress. By setting
priorities and making schedules, they can avoid procrastination and improve their
results. Communication is another essential ability. Writing clear, professional
share ideas and prevent misunderstandings. Another one is teamwork and digital
skills are becoming more important every year. Students also supposed to
improve their skills of understanding and absorption of information. All this_
things are extremely important for successful studying. [2]

Skills required for the employment

People need to develop their potential to have employability skills. In addition,
people should have the skills to survive in the job market, including the ability
to communicate, problem solving, working in teams, long life learning, and
being adaptable to change in a fast-changing environment. Many projects
require cooperation, so people must listen carefully, respect different opinions,
and share responsibilities fairly. Working together often leads to creative ideas
and better outcomes than working alone. At the same time, technology plays a
central role in modern life. People research online, use software, and
communicate through digital platforms every day. By developing these skills,
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people become adaptable, competitive, and ready for future opportunities. All
these skills play an important role in finding a job. [3]
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Self-evaluation

In this self-evaluation, I want to reflect on my work and explain my
strengths and weaknesses in this assignment. I will describe my performance
step by step.

First, I focused on understanding the task clearly. I carefully read the
instructions and planned my ideas before writing. This helped me stay
organized and avoid confusion. I divided my essay into paragraphs, and each
paragraph had one main idea.

Second, I tried to write in my own words. According to the originality
report, my similarity index is 17 percent. I think this is a good result because
most of the text is original. The small percentage of similarity comes from
common phrases and information from sources that I used for research. I
paraphrased the information and did not copy sentences directly.

Third, I worked on improving my research skills. I used several internet
and academic sources to find useful information. These sources helped me
understand the topic better and support my ideas with facts. I also learned how
to choose reliable materials. I trying to improve my writing skills. I practiced
grammar, vocabulary, and sentence structure. I tried to use formal language and
make my essay clear and logical. I also checked my work after finishing it.

However, there are still areas for improvement. Sometimes my sentences
are too simple, and I need to add more examples. I also need to expand my
vocabulary and proofread more carefully.

Overall, I am satisfied with my work. This assignment helped me become
more confident and responsible as a student and writer.
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Collaborative
Teamwork Collaborative software tools
Zoom is a popular video
conferencing platform used for
online meetings, classes, and
webinars. It allows users to connect
via video, audio, and chat, share
screens, and collaborate in real
time from anywhere in the world.
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Teamworking skills are consistently ranked among the most desirable
qualities by employers. The ability to work effectively with others is essential for
achieving common goals and ensuring the success of any organization. A strong |
team is not simply a group of individuals, but a unit that communicates well,
supports each other, and collaborates efficiently. To understand how teams
develop and become effective, Bruce Tuckman proposed a model known as the

stages of team development.

Tuckman’s model includes five key stages: forming, storming, norming,
performing, and adjourning. In the forming stage, team members come together
and begin to understand their roles and responsibilities. At this point, individuals
are usually polite and cautious, as they are still getting to know one another. Clear
guidance and leadership are especially important during this stage. The next stage,
storming, is often the most challenging. Conflicts may arise as team members
express different opinions, working styles, or expectations. While this stage can
feel uncomfortable, it is a natural part of team development. Successfully n
navigating this phase helps build stronger relationships and trust among team
members. In the norming stage, the team begins to establish shared norms and
improved communication. Members start to resolve conflicts more effectively
and develop a sense of cohesion. Cooperation increases, and individuals become
more comfortable in their roles. The performing stage represents the highest level
of team effectiveness. At this point, the team works smoothly toward its goals,
demonstrating strong collaboration, independence, and problem-solving skills.

Productivity is high, and the team can handle challenges efficiently.

Finally, the adjourning stage occurs when the team completes its task and
disbands. This stage involves reflection on achievements and lessons learned. In
today’s evolving work environment, many teams operate virtually. This shift
requires additional skills such as digital communication, self-discipline, and the

ability to build trust remotely. Despite these changes, Tuckman’s model remains
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highly relevant, as virtual teams still experience the same stages of development.
Understanding these stages helps individuals contribute more effectively,

whether working in person or online. [1]
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The IEEE referencing style is a citation format used mainly
in technical and engineering fields. It relies on numbered in-
text citations that correspond to a reference list ordered by
appearance, making it easy to link sources directly to specific

points in the text.
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Collaborative
Teamwork Collaborative software tools
Zoom is a popular video
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Wix is a user-friendly website builder that lets you create professional-looking
sites without any coding. It offers a large library of templates, intuitive drag-
and-drop editing, built-in SEO tools, and a wide range of apps for added
functionality. Wix also provides reliable hosting, mobile optimization, and easy
integration with galleries, forms, and e-commerce features.

I'm chose Wix because it's straightforward, fast to work with, and doesn't
require technical knowledge — you can build a clean, functional portfolio or
business site in minutes. It gives you full control over the design while staying
simple and convenient to manag

\

BIBLIOGRAPHY

1. "Proceedings of the BISTIC Business Innovation
Sustainability and Technology International Conference" Adi
Dharma, Alin Septiana. 16 May 2023.




