
paraphrasing – writing an idea that is not your own in your words. If we simply copy text we do not show the lecturer/examiner/marker that we truly understand its meaning

part of speech – an word that belongs to the commonly recognised grammatical groups such as noun/pronoun/verb/adverb/adjective/preposition/article.

passive voice – the opposite of active voice. In sentences such as John sent the e-mail (active voice), we can change it to passive voice by swopping the position of subject and object. Thus, the passive voice would be as follows – The e-mail was sent by John. In a passive structure a thing is normally the subject. 

plagiarism – this is an academic crime and involves copying parts of an original text without using citations/referencing and without using paraphrasing techniques.

Rules of paraphrasing
1:	Change the word(s) to synonym(s)
2:	Change the part(s) of speech
3:	Change the word order

(1A) 	John wrote a letter.
(1B)	A letter was written by John…………. rule 3
---------------------------------------------------------------------------------------------------------
(2A)	John opened the door.
(2B)	The door was opened by John………….. rule 3
---------------------------------------------------------------------------------------------------------
(3A)	The university’s forecast caused a major debate.
(3B)	The university’s prediction caused a substantial argument….rule 1
---------------------------------------------------------------------------------------------------------
(4A)	After the seminar, he tried to explain his idea.
(4B)	Following the seminar, he offered an explanation for his idea…rules 1&2. 

(5A):	New sellers cut their asking prices by 3.2% in November, according to 	Rightmove House Price Index.
(5B):	 According to the Rightmove House Price Index, new sellers cut their asking prices by 3.2% in November (rule 3).
---------------------------------------------------------------------------------------------------------
(6A):	 Cotton farmers in west Africa are losing out on vital income.
(6B):	 West African cotton farmers are missing out on essential income (rules 	1 and 3).
---------------------------------------------------------------------------------------------------------
(7A):	 The retailer says the Christmas rush has started, with takings jumping 	by 10% last week.
(7B):	As till receipts jumped by 10% last week,  the retailer believes that the 	Christmas rush has begun.(rules 1,2 and 3)
---------------------------------------------------------------------------------------------------------
(8A):	Hundreds of jobs are to be axed after it was confirmed today that 	Hewlett-Packard is to cease manufacturing at a computer plant in 	Scotland.
(8B):	Today Hewlett-Packard confirmed that it will cease manufacture at its 	Scottish computer plant, resulting in the loss of hundreds of jobs. (rules 	1,2, and 3)


