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[bookmark: _Toc28894792]Introduction
This report will focus on providing an analysis of the academic and employability skills that are required by the organisations. This report will provide a broader understanding of key skills. There are several skills such as communication, presentation, negotiation and so on. This report will provide an understanding of the current possession of such skills. Thus the report will also identify the areas where there is a need for improvements and a brief plan regarding the improvements required. This report will develop competence and confidence by identifying the key strengths and providing a guideline for future development. 
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Skills are one of the key requirements that carry even more important sometimes than academic results. Skills required in every aspect either in terms of technical or mental works. Developing skills requires consistent learning throughout a longer period (Barker and Gaut, 2012). Employers judge the candidates based on the skills they have and the priorities of choosing the candidates also depends on similar terminology (Bhatnagar and Bhatnagar, 2012). Here I will analyse the current skills that I am quite adept in including the areas that will require certain modifications and the process through which I am thinking to apply in developing those latent areas. 

Leadership
The first skill that is required highly by any job is leadership. This is applicable for any job performance. This is one of the most important soft skills that employers prefer while recruiting individuals. Leadership can be termed a list of skills that need to be accumulated to achieve a shared goal (Blackstone and Chase, 2017). Effective leadership is important for any job. They are very mush adroit is building teams, pushing them working towards achieving the objectives (Walker,2017). There are some key skills by adopting those can claim themselves as a leader. Those includes: 
1. Decisiveness: I am quite adept in making quick decisions with the information I have in my mind. The experience that I have gathered throughout my life always helps me to make quick yet quite accurate judgements over any situation. But as I am not quite familiar with the practical industry knowledge. I need to gather more information by working more practically to develop this skill in particular. 
2. Integrating:  Though Integrity may always be taken as being more truthful or honest from my point of view I prefer to have a strong sense of values and those values can be termed as integrity. No matter which situation occurs, I always keep my ethical senses to stand in front of other things and try to make choices that bring positive image both for myself and the place that I am representing. 
3. Relationship building: Usually I feel that I have the ability to make teams by communicating with individuals and make an effective collaboration that pushes people working towards goals. Sometimes it becomes difficult for me to communicate with several individuals and assign them with the proper task. I am working on these specific sectors. I have selected several books to study over relationship building and I hope to have a good command over this skill.
4. Problem-solving: Effective problem solvers are required for any kind job(Gray and Higgins,2017). I have confidence in solving critical problems quite easily. The key to solving the problem is staying calm and following a step by step solution. Usually, I try to figure out the reason behind the problem. After identifying the reason I usually try to follow the previously set standard or I use several theories and applied those in solving the issues. But sometimes It becomes quite difficult in staying calm. But I am working on these issues where I am following various meditation to keep myself calm in various situations.
5. Ability to teach: Normally teaching comes with the knowledge (Gray and Higgins,2017). I know a specific sector, it is quite easy for me to present the matter in a very precise yet meaningful way. But as I have less practical experience in most of the sectors. I try to gain knowledge over those sectors and also spread those among people when it is required. 
CV writing and Cover Letter
Writing an impactful CV is highly required by the employers as Cv works as the key way to have an initial knowledge regarding an individual (Barker and Gaut, 2012). CV writing has several processes. But before writing CV one must have a clear knowledge over the various steps being followed or the standardised method of writing a formal CV (Bhatnagar and Bhatnagar, 2012). In this particular aspect, this module has helped us a lot. Now I have the confidence that my CV is quite impactful and can stand me out from the crowd. While writing the CV one thing that we are learned to provide is specific works that we have done or specific achievements that we have gained. 
Most of the people usually focus more on the academic aspects and put less emphasis on practical learning and various experiences that we have. But now by having practical knowledge we are quite adept in writing cv by properly providing all the necessary information. The cover letter is also important as this let the employers know the specific job that employees applied for, this also provides information about the specific post and employees key areas of strengths that makes them capable of the job post (Blackstone and Chase, 2017). Being a good writer and several practices has made this possible for me to keep myself in a position where I can claim that I am quite well with my writing a business letter or formal cover letter. As am quite aware of my strengths, I can mention those in my letter as well the post that is applying for. I also prefer to write precisely the opportunities or facilities that I am expecting from the post though I am learning every day regarding the things that can enhance my writing skills even more. 
Communication
communication is the way of planning, crafting, delivering the desired message to the targeted audience and receive feedback after delivering the message. In any communication, there are two parties one is the sender and one is the receiver. The main objective of commutation is to deliver the desired message in a way that the receiver understands it easily (Eliot and Hughes, 2015). A great communicator is an asset for any organisation. Now and then each employee needs to communicate with clients effectively. So, my excellent communication skill will certainly Increase my employability as well as self-confidence. 
Here I am focusing on building my communication skill. Effective communication skill is crucial for everyday life and it is a very important transferable skill. Loads of things are related. Such as understanding peoples mindset. Understanding ways that people like to be approached. There are several verbal and non-verbal strategies that people follow while communicating with others. Such as providing a warn handshake, maintaining eye contact, initiating conversation with the topic of interest. I try to follow all these strategies. Before initiating a conversation I try to develop a clear understanding of the person that I want to communicate with,  After that, I try to very focus on gaining knowledge over the specific topic that I am presenting toward the person. Though there are several other factors that I need to learn and I am learning continuously to develop my communication skill. 
Data analysis
Data analysis is a systematic process of collecting, cleaning, analysing data for deriving insights for effective and efficient decision making.  The current world is. Depending on data and now data is the modern currency (Gray and Higgins,2017). Without data, modern business decisions cannot take any effective decision. Now every decision is backed by data without the knowledge of data analysis decision-makers cannot take the appropriate decision. Also having a good knowledge of data analysis increases chances of employability (Schwartz and Conley, 2018).  Currently, I  can operate  SPSS  and  Microsoft Excel. I have the medium level skill to operate this software.  I plan to improve these technical skills to improve my employability.  Near future, I will learn R  and STATA  to improve my data analysis ability. These advance learning will help me to add value in my career and will immensely help me to boost in my career.
Business Opportunity Analysis
Opportunity is a favourable situation where business can operate profitably but business cannot focus on all the opportunities. The internal and external environment will determine which opportunity a company will pursue. A company cannot pursue an opportunity which does not match with it's DNA. There is always an opportunity for diversification, but unrelated diversification growth opportunity is always high risk (Ramesh and Ramesh, 2016). It is important for me because as an employee I should always seek opportunities that my company can profitably manage. 
The business opportunity process starts with situation analysis and ends with the pilot project run. I can analyse business opportunities moderately. My strong point is competitor analysis with financial modelling but still, I am weak in business analysis and competitor’s reaction analysis. I plan to attend several business seminars and read articles to gain more knowledge about it. Side by side I will read more books on start-ups and entrepreneurs to explore how they find opportunities and develop a feasible solution.

Market Dynamics Analysis
Market dynamics are factors that affect market operations. Among the most influential market dynamics supply, demand, price, competitors’ offerings and stakeholder’s reaction towards a particular operation. Market dynamics are the basics of business operations. Without proper comprehension of market dynamics, no one could operate a business in the competitive market. These factors are so vital that without the proper understanding of market dynamics it is impossible to develop a financially feasible business idea (Rutherford, 2017).
Supply depends on the availability of raw materials and quantity demanded a particular price and demand depends on income level and price offered by the suppliers (Singh, 2015). I can moderately understand how these market dynamics work and how they affect business operations.  Still, I have some lacking on monetary policy, the effect of interest rate on business operations. I plan to attend some economics seminars and read business newspapers and editorials to sharpen my knowledge.
[bookmark: _Toc28894794]Conclusion 
This report provides a broader understanding of employability skills. Here, some key skills were identified such as leadership, writing skills, communication and negotiations, presentation, analytical reasoning, market dynamics. All these skills are required by organisations when they are recruiting personnel for any given position. This report identified the areas that will open the door for many job opportunities and also pinpointed some key areas that required improvements. Plan on how the skills can be more galvanised to make oneself more competent was discussed. This report will boost confidence over the skills one has acquired, it will identify the key strength areas and looked into areas for improvement.  
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