
Click Share

Click the “Share” 

button next to the file
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How to Share a 
File via OneDrive
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Student name: Al Arafat Sadin

ID: 2428111

Locate Your File

Find the file you 
want to share

Why Use OneDrive?

✅ Safe & Secure

✅ Share Large Files

✅ Access from 

Anywhere

Add icons: lock, 

cloud, check mark
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https://onedrive.live.com

