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Introduction 


The aim of this report is to reflect on the skills I have learned during the Academic and employability skills module. I am planning to write about the skills I have developed during the programme, but also about the one I still need to work on.Writing areflective report can be difficult because is not easy to remember and write down about things you have not usedfor a while( Gibbs,1988).
To know how to start and write my assignment I was researching on Gibbs ‘reflective cycle. This is given me a better view and understanding regarding the content of my assignment. The lecture explained what it is a reflective assignment and for what I should look forward to can structure my assignment. I found Gibbs (1988) reflective cycle very easy to apply as I using six stages description, feelings and thoughts, analyse, evaluation, conclusion and action plan, which given me more confidence.



Main body (Gibbs Framework)

Description 

In this report I will reflect how Academic and Employability skills module help me to developed my skills, in the first and second semester as a student at Certificate of Higher Education Skills for the Workplace at University of Wales Trinity Saint DavidI will reflect over the skills I have gain and the one I still need to improve. During the ten weeks the lecture discussed about various skills some of them I all ready have them but I gained new information which helped me to developed.
I have learned that there are four types of skills basic skills ( reading, writing, listening), thinking skills ( problem solving, decision making, critical analysis), people skills ( communication, team work, leadership) and personal skills ( time management, organisational, punctuality).This module also thought me how to paraphrase, how to do a formal CV and cover letter to apply for a job,and helped me understand what to do to pass an interview without any problems by answering the questions in the right manner so is more easy for me to achieve my goals and objectives for a prosper career.
This module helped me through about my skills, the lecture asked at the begun of each lesson to write about the skills I have and the one I need developed, is was very helpful because I have never thought about my skills as a way to achieve my dream of becoming a hotel manager.

Feelings and thoughts 

When I first heard about the topic of my assignment I felt a little bit afraid because I never done such an assignment.I was sure I will be struggle with this report, and I am not going to be able to work on it. I felt very confused because my knowledge were vast regarding the subject. I knew that when I do not have enough information on certain thing I get panicked and frustrated.
But once I have the first class where my lecture explained how I need to start and what kind of information do I have to search I had a little more confidence and I trust myself I am capable to do it. What lecture explained in class make me understand the difference between descriptive and reflective writing. After I finished the class I also did my on research and reading, so I was able to understand how to write a reflective assignment.
When the lecture talked about what methods to use, to can structure the assignment, give me the feeling that I know how to start. Methods as Gibbs,...and ....So after addition research I chose Gibbs method, for me was the easiest to understand,because Ibelieve easy way can bring you great results. This module helped me to discover and developed academic and employability skills which will definitely help me in my professional future and supporting me in my academic life (Murphy, 2017).




Evaluation and analysis 

After I spoke about my feelings and thoughts regarding the module know is time to evaluate and analyse the entire experience. There were lots of activities but I have chose to talk about thinking skills which are decision making and critical analysis, and also about personal skills which are time management, organisational, punctuality.All those activities they did not work as the lecture expected. Some of they improve my skills immediately with rapidly benefits and on the other hand some I still struggle with.
Decision making
I have learned about decision making skill which become very important for me becausemy job. Inmy job I need to make different decisions every day. Sometimes I need to take decisions under pressure. This skill is important as it helped me toquickly analyse things before taking any decisions in career and my personal life.I must to admit that before my class did not know that this is a skill and a very important one for a successful career.
For employers in this days are looking for their recruits to be a good decision making in real time and any under circumstances. The importance of it is growing as your position is updated, generally for example as a manager, decision making is a fundamental skill. My power of decision making is not that strong when I need to decide what is the future of a person and this is stopping me to apply for a manager role, as I know I am very skilled for
Critical analysis 
During the module “Academic and employability skills “I have learned how and what makes a good critical analysis which I found it very difficult, I understood what means and what does but for me is a skill hard to gain, but I am hoping at the end of my studies to be able to make a difference between critical analysis and summary analysis, which I am using a lot involuntary.
Critical analysis is a deep analysis and evaluation of a text, a picture or others works (books, journals). (R. Nordquist, 2017). Critical analysis is a very hard to gain skill, in my opinion, because given a good opinion about something it may be easier than a bad criticism. But I also believe your way to say it is very important also and a lot of fairness is necessary.

Time management 
I have learned about time management which was very useful because I have learned how to manage my timeto make my life easier. There are three effective approaches to sort out time and those eventual: having the capacity to record everything, taking proper breaks and plan ahead. Recording everything encourages you record what you need to do. Planning time to unwind is useful so you don't exhaust yourself. Preparing sorts out what you need to do and remain on track. Time management is a fundamental aptitude for students to be successful. Time management skill is helping me every day to have time for my family and my self even if I am working and studying as a fulltime. It is also very useful in my job as a food and beverage supervisor were is necessary to plan my shifts daily to get my job done before I finished my working hours.
Organisational 
I have learned about organisational skills which are very important. Is important to plan every thing ahead, this shows the ability to complete a task in good time, employers are looking to find employee with well defined organisational skills.To deflect any sort of issue or bother in an every day schedule work an individual ought to have authoritative abilities. The significance of authoritative aptitudes cannot be denied in this quick evolving life. Parity and order in life is because of the authoritative aptitudes. An individual can make progress by adjusting aptitudes to typical course of living and the method for leading it and accomplish better time the executives and does well in whatever works the person attempts.
I manage to well define my organisational skills by understanding how important is to give yourself a deadline, to push yourself to complete every task in real time even if you face any problems. I realized how helpful was this skill when I start to work on my assignment which sometimes looks impossible to finish. But with a good plan and proper information every thing is possible.

Punctuality 
I have learned punctuality skill as a successful key for my career as is helping me to gain a good reputation at my work place, never being late, is a skill which I managed to developed in time, I must say that when I start my first job I used to be late all the time and thisdestroy my first attempt to become a team leader, my manager said to me that I am not a good example for my team. According to R. Half (2019), Punctuality and time management are abilities requested by employers overall businesses. That is on the grounds that being late can contrarily influence entire groups, disturbing gatherings and giving yourself as well as other people a notoriety for being amateurish.
This module helped to gain and developed skills which I believe are critical to achieve a successful career, but is also allows me to manage my daily activities easier.


Conclusion 

As a conclusion the module helped me to developed few skills which are meant to help me in my journey as a student and professional life. I believe I will be able to use both of the skills thinking and personal skills in my future live. The module is really effective is showing you the skills that can bring satisfaction in your career and academic life. My development in critical analysis and decision making is very low, because they are required more time and patience than other skills which you can develop in your daily routine. Using Gibbs model has helped me in evaluating the expectations of this course, looking back on what I have learned make me realise that my knowledge grow and make me feel more secure.
The lack of information regarding certain skills unable me to have fast growth in my career, but I am hoping at the end of this course and specially after I complete this module, Academic and Employability Skills, to have capacity of discovering and using all my abilities without being worried about consequences.I am so happy I did this module, it really helped me personally and academic.


Future Action Plan 

In my next assignment, I will first try to make a list with my strengths which will help me to do a better work. I will start with drawing a plan, I will do more research over the subject before to start write. For my next writing assignment I will use the same method (Gibbs,1988), because it is very easy and was really helpful as is given me all details. 
To increase my ability to recognize and be aware of my academic and employability skills I will do future research and try to keep myself update what skills are employers looks after, to have a prosper career. 
As a future action on my personal life I will contact a career advice to help me to get a better job as I am aware of my skills and after I will finish my maternity to have a good job and to be better pay.
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