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MODULE CODE: ECDE7002

ASSESSMENT COMPONENT: 3 Ethics Form

STUDENT NAME: Joanne Purchase

STUDENT NUMBER:2419261




Doctorate in Education (EdD)

AI Acknowledgement



I acknowledge the use of Chat GPTon 30/4 to PROOF READ I used the prompt(s): 
1. [Prompt] Can you offer formatting/spelling/grammar improvements  
2. [Prompt] 
3. [Prompt] 
I confirm that I have not presented any AI generated text as my own work. 
I confirm that I have copies of my drafts, notes, and other resources I used before and after the use of AI tools which I may be asked to provide in evidence. 






Please refer to the next page for examples.
Prior to submission of your assignment, please delete any information on these pages that is not relevant to your submission, including the examples given below.

Examples of AI statements
Example 1: 
I acknowledge the use of Grammarly (https://www.grammarly.com/) on 10 February 2024 to check my work using the prompt(s): 
1. Please check the following text for readability, grammar and syntax. 
I confirm that I have not presented any AI generated text as my own work. I confirm that I have copies of my drafts, notes, and other resources I used before, and after the use of AI tools which I may be asked to provide in evidence. 
Example 2: 
I acknowledge the use of SciSpace (https://typeset.io/) on 7 March 2024 to support my research using the prompt(s): 
1. Please provide me with materials on the biology of the liver. 
2. Please provide me with materials on liver cells. 
I confirm that I have not presented any AI generated text as my own work. I confirm that I have copies of my drafts, notes, and other resources I used before, and after the use of AI tools which I may be asked to provide in evidence. 
Example 3: 
I acknowledge the use of ChatGPT (https://chatgpt.com/) on 13 April 2024 to write my notes into submission format using the prompt(s): 
1. Please write up these bullet points as an essay paragraph at university level. 
I confirm that I have not presented any AI generated text as my own work. I confirm that I have copies of my drafts, notes, and other resources I used before, and after the use of AI tools which I may be asked to provide in evidence. 

Example 4 - acknowledgement of the use of multiple AI tools: 
I acknowledge the use of SciSpace (https://typeset.io/) on 28 June 2024 to support my research using the prompt(s): 
1. Please provide me with materials on the American Civil War. 
2. Please provide me with materials on the reception of Gone with the Wind. 
I confirm that I have not presented any AI generated text as my own work. I confirm that I have copies of my drafts, notes, and other resources I used before, and after the use of AI tools which I may be asked to provide in evidence. 
I acknowledge the use of Adobe Express (https://www.adobe.com/express/) on 24 June 2024 to edit photographic material: 
1. Remove background from Figure 1. 
I confirm that I have not presented any AI generated materials as my own work. I confirm that I have copies of my drafts, notes, and other resources I used before and after the use of AI tools which I may be asked to provide in evidence. 






APPLICATION FOR ETHICAL APPROVAL


In order for research to result in benefit and minimise risk of harm, it must be conducted ethically. A researcher may not be covered by the University’s insurance if ethical approval has not been obtained prior to commencement.

The University follows the OECD Frascati manual definition of research activity: “creative work undertaken on a systematic basis in order to increase the stock of knowledge, including knowledge of man, culture and society, and the use of this stock of knowledge to devise new applications”. As such this covers activities undertaken by members of staff, postgraduate research students, and both taught postgraduate and undergraduate students working on dissertations/projects.

The individual undertaking the research activity is known as the “principal researcher”.

Ethical approval is not required for routine audits, performance reviews, quality assurance studies, testing within normal educational requirements, and literary or artistic criticism.

Please read the notes for guidance before completing ALL sections of the form.

This form must be completed and approved prior to undertaking any research activity. Please see Checklist for details of process for different categories of application.  

SECTION A: About You (Principal Researcher)
	1
	Full Name:
	Joanne Emma Purchase

	2
	Tick all boxes that apply:
	Member of staff:
	☐
	Honorary research fellow:
	☐

	
	Undergraduate Student
	☐	Taught Postgraduate Student
	☒	Postgraduate Research Student
	☒


	3
	Institute/Academic Discipline/Centre:
	UWTSD


	4
	Campus:
	
Swansea 

	5
	E-mail address:
	
jojo_emma@hotmail.co.uk

	6
	Contact Telephone Number:
	
07391020850

	
	For students:

	7
	Student Number:
	2419261

	8
	Programme of Study:
	EdD

	9
	Director of Studies/Supervisor:
	Caroline Lewis 
















SECTION H: Anticipated Risks

	
	
Outline any anticipated risks that may adversely affect any of the participants, the researchers and/or the University, and the steps that will be taken to address them. 

If you have completed a full risk assessment (for example as required by a laboratory, or external research collaborator) you may append that to this form.  

	1
	Full risk assessment completed and appended? 
	Yes 
	☐

	
	
	No
	☒

	2
	Risks to participants
For example: sector-specific health & safety, emotional distress, financial disclosure, physical harm, transfer of personal data, sensitive organisational information

	
	Risk to participants:
Participants may experience emotional discomfort, vulnerability, or anxiety when discussing personal and potentially stigmatised aspects of their identity, such as gender expression, cultural expectations, and past experiences with institutional support. The topic’s intersection with both cultural background and non-normative gender identity introduces a heightened risk of distress, particularly for those who have not disclosed their identity to peers or family. This aligns with findings by Leavy (2017), who emphasises that qualitative research involving identity and marginalisation often entails navigating deep-seated social anxieties and psychological risks.
Moreover, within Chinese cultural contexts, discussions of gender nonconformity and mental health can be seen as taboo or even shameful, intensifying the internal conflict experienced by some participants (Weaver-Hightower, 2003). These cultural norms may lead to fear of judgment or unintended disclosure, which could deter honest responses or heighten emotional vulnerability during the research process.
There is also a risk that participants may recall negative or discriminatory experiences when reflecting on their attempts to access university services, which could provoke emotional responses such as frustration, sadness, or traumatisation. According to BERA (2018), ethical educational research must actively anticipate and address these psychological impacts through careful planning and transparent communication.
Finally, the collection of data about gender identity, even in anonymised formats, may raise concerns over data misuse or breaches of confidentiality, particularly for participants who are not “out” in their public or academic lives. As Cohen, Manion, and Morrison (2018) point out, trust and data security are fundamental to ethical engagement with vulnerable or underrepresented populations.

	How you will mitigate the risk to participants:
 A clear participant information sheet will outline the voluntary nature of participation and the right to withdraw at any time.
Participants will choose whether to take part in the survey, interview, or both.
Interviews can be conducted without video and using pseudonyms.
All data will be anonymised and stored securely. Participants will be offered access to mental health support services and relevant university support resources.
Ongoing consent will be practiced, and a debrief will follow all interviews.




	3
	If research activity may include sensitive, embarrassing or upsetting topics (e.g. sexual activity, drug use) or issues likely to disclose information requiring further action (e.g. criminal activity), give details of the procedures to deal with these issues, including any support/advice (e.g. helpline numbers) to be offered to participants. Note that where applicable, consent procedures should make it clear that if something potentially or illegal is discovered in the course of a project, it may need to be disclosed to the proper authorities

	
	While the research does not focus on topics such as criminal activity or illegal behaviour, it does involve sensitive and potentially upsetting issues related to gender identity, mental health, and culturally situated experiences of stigma and marginalisation. Participants may reveal distressing experiences of isolation, discrimination, or institutional neglect when discussing their access to university support services. These disclosures, though not illegal, may involve themes that are emotionally challenging or identity-threatening, particularly in cultural contexts where non-normative gender identities are stigmatised.
To manage this, the research will adopt the following procedures:
· Information sheets and consent forms will clearly outline the nature of the topics involved, the voluntary nature of participation, and participants' right to withdraw at any point without penalty or explanation (BERA, 2018).
· Participants will be offered a list of support resources, including university wellbeing services, the LGBT+ student support group, and national helplines such as:
· Mind UK – 0300 123 3393 / https://www.mind.org.uk
· Switchboard LGBTQ+ Helpline – 0800 0119 100 / https://switchboard.lgbt
· Student Minds – https://www.studentminds.org.uk
If a participant appears distressed during an interview, the session will be paused and they will be offered the opportunity to stop, take a break, or withdraw completely. Reflexive, participant-led interviewing practices will be used to ensure participants retain control throughout the conversation (Leavy, 2017).
While it is unlikely that any disclosures will require legal action, participants will be made aware—via the consent form—that if information emerges indicating a risk of serious harm to themselves or others, or any illegal activity, the researcher may have a legal or ethical obligation to pass this on to appropriate university safeguarding officers or authorities. This is in line with safeguarding best practices and university duty of care policies (Cohen, Manion & Morrison, 2018).
These measures will ensure that while participants are invited to share potentially sensitive personal narratives, they are protected, informed, and empowered throughout the research process.



	4
	Risks to the investigator
For example: personal health & safety, physical harm, emotional distress, risk of accusation of harm/impropriety, conflict of interest

	
	Risk to the investigator:
Given the emotionally sensitive nature of the research topic—exploring identity, gender, and cultural stigma—there is a risk of emotional distress or fatigue for the investigator. Listening to narratives of marginalisation, rejection, or distress may lead to empathetic strain or vicarious trauma, particularly if participants disclose deeply personal or painful experiences.
There is also a risk of cultural miscommunication or misunderstanding, especially if the investigator does not share the participants’ cultural background or lived experience of gender diversity. Misinterpretation could affect the quality of the data, the wellbeing of the participant, or even compromise trust in the researcher-participant relationship.
Furthermore, there is a minor risk of being accused of impropriety, particularly during one-to-one interviews that deal with gender identity and emotional wellbeing, especially if conducted online or in private spaces.
Finally, the topic itself—centred on a marginalised population within a university setting—could create tensions if findings are interpreted as institutional critique, potentially generating professional discomfort or reputational risks if not sensitively handled.



(
	How you will mitigate the risk to the investigator:

The investigator will engage in ongoing reflexive practice, including the use of a reflexive journal, to process emotional responses and maintain ethical awareness throughout the research process (Berger, 2015). Regular peer debriefing sessions with the research supervisor will support emotional wellbeing and ensure professional accountability (Cohen, Manion & Morrison, 2018).
To reduce miscommunication, the investigator will adopt culturally responsive research practices, such as pilot testing interview questions with students of similar backgrounds and offering materials in both English and Mandarin. This not only improves comprehension but helps the researcher stay alert to linguistic and cultural nuance.
Interviews will be conducted in neutral, safe, and pre-agreed environments, whether online (with camera optional) or in publicly accessible spaces within the university. Professional boundaries will be maintained, and participants will be reminded of the purpose and structure of the research throughout.
To reduce reputational or institutional risks, findings will be presented in an ethically contextualised and constructive manner, with careful attention to tone, framing, and anonymisation. The aim is to support positive change through ethical critique, not assign blame.
These mitigation strategies align with the BERA (2018) ethical guidelines and reflect the expectations of rigorous, inclusive, and reflexive educational research as outlined in the assessment brief.




	5
	University/institutional risks
For example: adverse publicity, financial loss, data protection

	
	Risk to the University: 
The primary risks to the university involve data protection breaches, reputational harm, and the potential for adverse publicity. The research explores sensitive issues concerning how male Chinese students with diverse gender identities perceive and access institutional support services. If findings suggest inadequacies or negative experiences, there is a risk that the university could be portrayed as non-inclusive or insufficiently supportive. Additionally, if data were mishandled, it could breach GDPR regulations and result in loss of trust among students and stakeholders.



	How you will mitigate the risk to the University:
To mitigate these risks, the research will strictly follow GDPR and Data Protection Act (2018) guidelines, ensuring that all data is anonymised, securely stored, and accessible only to the researcher and supervisor. Audio recordings will be deleted after transcription, and pseudonyms will be used in all reporting to prevent identification of individuals or departments.
The study will adopt a constructive and ethically sensitive approach to dissemination. Rather than framing findings as institutional failure, the project will highlight areas for improvement within a context of positive change and commitment to inclusivity. Participants’ voices will be presented respectfully and with nuance, ensuring the integrity of the data and protecting institutional reputation.
Further, all research outputs will be reviewed to ensure that any critical commentary is evidence-based, anonymised, and framed within the broader goal of enhancing equity and student wellbeing. This aligns with BERA (2018) principles and demonstrates a professional, solutions-focused approach expected at doctoral level.





	6
	Environmental risks
For example: accidental spillage of pollutants, damage to local ecosystems

	
	Risk to the environment: There are no anticipated direct risks to the natural environment arising from this research. The study involves the collection of data through online surveys and semi-structured interviews, conducted either online (via Teams/Zoom) or face-to-face on university premises. No physical materials, chemicals, or procedures that could pollute or harm local ecosystems will be used during the research process.




	How you will mitigate the risk to environment:

As there are no foreseeable environmental risks, standard good practice will be followed to minimise any indirect impacts. For example, if in-person meetings are necessary, efforts will be made to minimise paper usage by using digital materials where possible. Meetings and interviews will primarily be conducted online to reduce travel-related carbon emissions. All data will be collected and stored electronically to avoid unnecessary printing and physical storage. Should any unexpected environmental risk arise, it will be promptly reported to the supervisor and appropriate University procedures will be followed.













SECTION I: Feedback, Consent and Confidentiality

	1
	Feedback
What de-briefing and feedback will be provided to participants, how will this be done and when? 

	
	At the end of the survey or interview, participants will be thanked for their time and valuable contribution to the research exploring Chinese students' experiences of gender, identity, and belonging at university. A short de-brief will be provided, explaining the research aims in more detail, how their data will be used in the project, and reminding them of their right to withdraw their data within two weeks of participation without penalty.
For survey participants, this de-brief will be presented automatically on the final page of the online questionnaire. For interview participants, a verbal de-brief will be provided at the end of the interview, with the option of receiving a written de-brief by email.
Participants will also be invited to request a short plain-English summary of the final research findings once the project is complete. This summary will emphasise anonymity and confidentiality and will not identify any individual participants.



	2
	Informed consent
Describe the arrangements to inform potential participants, before providing consent, of what is involved in participating. Describe the arrangements for participants to provide full consent before data collection begins. If gaining consent in this way is inappropriate, explain how consent will be obtained and recorded in accordance with prevailing data protection legislation.

	
	Informed consent will be obtained from all participants prior to participation.
For survey participants, an information sheet will be provided at the beginning of the online survey platform, outlining the purpose of the study, the voluntary nature of participation, data protection measures, and participants' right to withdraw at any time without disadvantage (up to two weeks after completion). Participants will be required to click a consent button to confirm they have read the information and agree to take part before they can proceed with the survey.
For interview participants, an information sheet and consent form will be provided via email prior to the interview. Participants will be asked to return a signed electronic consent form before the interview takes place. If necessary, verbal confirmation of consent will also be obtained and recorded at the start of the interview.
All participants will be reminded that participation is entirely voluntary and that they can decline to answer any questions or withdraw at any point.






	3
	Confidentiality / Anonymity
Set out how anonymity of participants and confidentiality will be ensured in any outputs. If anonymity is not being offered, explain why this is the case. 

	
	
Confidentiality and anonymity will be strictly maintained throughout the research process. No real names, student ID numbers, or identifying details will be recorded in the final dataset. Survey responses will be collected anonymously through a secure online platform (e.g., Qualtrics or Microsoft Forms). Interview participants will be assigned pseudonyms, and any identifying information will be removed during transcription.
Audio recordings of interviews (where applicable) will be securely stored on encrypted, password-protected university-approved devices and deleted once transcripts are verified. All data (survey responses, interview transcripts) will be securely stored on Cardiff University’s OneDrive system, accessible only to the researcher and supervisor.
Any quotations used in the dissertation will be anonymised to ensure participants cannot be identified. Participants will be informed clearly about confidentiality limits, including the rare exception where disclosure of serious risk to self or others would require escalation in line with university safeguarding procedures.



(this box should expand as you type)







SECTION J: Data Protection and Storage

	
	Does the research activity involve personal data (as defined by the General Data Protection Regulation 2016 “GDPR” and the Data Protection Act 2018 “DPA”)?
	YES
	NO

	1
	“Personal data” means any information relating to an identified or identifiable natural person (‘data subject’). An identifiable natural person is one who can be identified, directly or indirectly, by reference to an identifier such as a name, an identification number, location data, an online identifier or to one or more factors specific to the physical, physiological, genetic, mental, economic, cultural or social identity of that natural person. Any video or audio recordings of participants is personal data.
	☐x
	☐

	
	If YES, provide a description of the data and explain why this data needs to be collected:

	2
	
All personal data collected during the research (including any demographic information and interview audio recordings) will be handled in strict accordance with the Data Protection Act 2018 and GDPR.
Survey responses will be anonymous, with no collection of names, email addresses, or student ID numbers.
Interview participants’ personal data (such as contact details for arranging interviews) will be securely stored separately from research data, on Cardiff University-approved encrypted and password-protected storage systems (e.g., OneDrive).
Audio recordings will be deleted once transcripts are anonymised and verified.
All transcripts will use pseudonyms, and any identifying information will be removed during transcription.
Only the researcher and supervisor will have access to the raw data.
Data will be stored securely for the duration required by Cardiff University regulations (normally 5 years after publication) and will then be securely destroyed.
Participants will be informed clearly about how their data will be used, stored, and protected, and their rights under GDPR will be explained in the Participant Information Sheet.


(this box should expand as you type)

	
	Does it involve special category data (as defined by the GDPR)?
	YES
	NO

	3
	“Special category data” means sensitive personal data consisting of information as to the data subjects’ –
(a) racial or ethnic origin,
(b) political opinions,
(c ) religious beliefs or other beliefs of a similar nature,
(d) membership of a trade union (within the meaning of the Trade Union and Labour Relations (Consolidation) Act 1992),
(e) physical or mental health or condition,
(f) sexual life,
(g) genetics,
(h) biometric data (as used for ID purposes),
	☐ x
	☐

	
	If YES, provide a description of the special category data and explain why this data needs to be collected:

	4
	
The research will collect special category data related to participants' gender identity and, indirectly, cultural background (as the study focuses on Chinese international students' experiences of belonging and identity in a UK university context).
This information is essential to address the research questions, which specifically explore how gender identity and intercultural experiences intersect to influence students’ sense of belonging.
The data will allow for meaningful analysis of whether different gender identities or cultural experiences affect participants' perceptions of inclusion, identity development, and engagement within the university environment.
All special category data will be collected sensitively, anonymised during transcription and analysis, securely stored on Cardiff University systems, and handled in accordance with GDPR and the Data Protection Act 2018.
Participants will be fully informed about the nature of the data collected and their rights regarding its storage, withdrawal, and deletion.






	
	
Will data from the research activity (collected data, drafts of the thesis, or materials for publication) be stored in any of the following ways?
	YES
	NO

	5
	Manual files (i.e. in paper form)?
	☒
	☐

	6
	University computers?
	☐
	☒

	7
	Private company computers?
	☐
	☒

	8
	Home or other personal computers?
	☒
	☐

	9
	Laptop computers/ CDs/ Portable disk-drives/ memory sticks?
	☒
	☐

	10
	“Cloud” storage or websites?
	☒
	☐

	11
	Other – specify:

	☐
	☒

	12
	For all stored data, explain the measures in place to ensure the security of the data collected, data confidentiality, including details of backup procedures, password protection, encryption, anonymisation and pseudonymisation:

	
	
All research data will be securely stored in compliance with Cardiff University’s data protection policies and GDPR.
Survey responses will be collected anonymously via a secure online platform (such as Qualtrics or Microsoft Forms) and automatically stored in encrypted formats.
Interview audio recordings (if applicable) will be stored temporarily on an encrypted, password-protected Cardiff University-approved device and deleted once transcription is completed and verified.
Transcripts will be anonymised, replacing real names and any identifying details with pseudonyms.
Separate files will be maintained for contact information (for arranging interviews) and research data, ensuring pseudonymisation and separation of identifying information.
All electronic data (survey files, anonymised transcripts, analysis files) will be stored securely on Cardiff University’s OneDrive system, protected by university password protocols and automatic backups.
Access to all data will be restricted to the researcher and project supervisor.
Data will be retained securely for five years post-publication, in accordance with Cardiff University retention policies, after which it will be securely deleted.




	
	Data Protection

	
	Will the research activity involve any of the following activities:
	YES
	NO

	13
	Electronic transfer of data in any form?
	☒
	☐

	14
	Sharing of data with others at the University outside of the immediate research team?
	☐
	☒

	15
	Sharing of data with other organisations?
	☐
	☒

	16
	Export of data outside the UK or importing of data from outside the UK?
	☐
	☒

	17
	Use of personal addresses, postcodes, faxes, emails or telephone numbers?
	☒
	☐

	18
	Publication of data that might allow identification of individuals?
	☐
	☒

	19
	Use of data management system?
	☐
	☒

	20
	Data archiving?
	☐
	☒

	21
	If YES to any question, please provide full details, explaining how this will be conducted in accordance with the GDPR and Data Protection Act (2018) (and any international equivalents, where appropriate):

	
	The findings from this research project will be presented in an assessed research report submitted as part of the ECDE7002 module for Cardiff University.
All data included in the report will be fully anonymised and no individual participants will be identifiable.
Data will not be shared outside of Cardiff University or published externally without additional participant consent.
Participants will be informed that they may request a plain-English summary of the anonymised research findings upon completion of the project.
Any future use of the data beyond this module (e.g., external publication) would require new ethical approval and re-consent from participants.
(this box should expand as you type)

	22
	List all who will have access to the data generated by the research activity:

	
	The researcher (Joanne Emma Purchase) and the academic supervisor assigned by Cardiff University will have access to the collected data. No other individuals or external organisations will be granted access without additional ethical approval and participant consent.

	23
	List who will have control of, and act as custodian(s) for, data generated by the research activity:

	
	The principal researcher, Joanne Emma Purchase, will have full control of the data collected during the research process and will act as the data custodian. All data will be managed in accordance with Cardiff University’s data protection policies. The project supervisor will also oversee and monitor data access and storage practices to ensure compliance with ethical and legal standards.

(this box should expand as you type)

	24
	Give details of data storage arrangements, including security measures in place to protect the data, where data will be stored, how long for, and in what form. Will data be archived – if so how and if not why not.  

	
	All data will be stored securely on a password-protected Cardiff University OneDrive account, accessible only to the researcher and academic supervisor. Interview transcripts and survey data will be anonymised and stored separately from consent forms, which will also be securely stored. Physical documents (e.g., signed consent forms) will be kept in a locked cabinet at the university.
All data will be retained for a period of five years in line with Cardiff University policy. After this period, digital data will be permanently deleted, and hard copies will be securely shredded.



	25
	Please indicate if your data will be stored in the UWTSD Research Data Repository (see https://researchdata.uwtsd.ac.uk/ ).   If so please explain. (Most relevant to academic staff) 

	
	
No, the data will not be stored in the UWTSD Research Data Repository. As a postgraduate research student conducting a professional doctorate, I will store the data securely using Cardiff University’s approved systems. This is in line with Cardiff University’s data protection and storage policies, as the research participants are enrolled there, and the study is being conducted in my role as a staff member at that institution.



	26
	Confirm that you have read the UWTSD guidance on data management (see https://www.uwtsd.ac.uk/library/research-data-management/)
	YES
	☒

	27
	Confirm that you are aware that you need to keep all data until after your research has completed or the end of your funding
	YES
	☒
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