Event Risk Assessment:

Title: 
Date:

	Event Description
	Coffee Excursion 

	Department:
	SHOE

	Event Location:
	Robert Hunter 1 to the Cwad 

	Event Organiser (Module Lead) Name
	Amanda Owens 

	Student Event Manager 
	Lauren Watkins 

	Numbers of students attending
	5

	Students with additional needs (please describe)
	2 students – 
Kirsty Briscoe – Palindromic 
Alexandra Evans – Hypermobility 

	Numbers of staff attending
	0

	Number of first aiders attending
	1 – Lauren Watkins 

	Start Date:
	15/03/19

	Return Date:
	15/03/19

	Event Details:
	

	Route:
	From Robert Hunter, through the car park then to the Cwad.






Examination and Description of Health and Safety Legislation Included (500 words)
	When carrying out an excursion, health and safety legislations must be thought about to ensure that nobody is being discriminated. When completing the risk assessment prior to the excursion, legislations were linked to hazards that were overseen. 
The health and safety 1981, ensures that employee receive immediate medical attention when needed. Having a first aider on the excursion was ideal as a medical attention would’ve been carried out. However, no medical attention was necessary. 
Management of health and safety regulations 1999, was introduced to ensure that managers are respecting and not over working their employees. It ensures that risk assessments are carried out thoroughly and that the risks are evaluated to maintain safety. The risk assessment will ensure that the working area and environment is safe. This is a preventative measure to stop harm and injuries.     
Food safety act 2010, is to ensure that businesses do not include anything in food or remove anything in food that would be harmful to the health of people eating it. The food would need to be labelled, advertised and presented in a way that shows it is not false or misleading. The Cwad presented the food in a way in which the label was clearly presented. The coffee cups had lids on it which prevented spillage. The coffee cups had a cardboard holder which helped stop the group from potentially burning themselves. 
Mental health act 2007, was designed to give professionals the power in certain circumstances and to treat people with a mental disorder in the interests of their health and safety. Nobody in the group had a mental health problem. However, if someone stated they had a mental health problem as a team we would’ve helped that person but most importantly included them in everything. Making them not feel left out would be an important aspect.
Work place regulations 1992 covers a wide range of basic health and safety issues. These include the adequate lighting, heating, ventilation and workspace required. Staff facilities are essential to any workplace. Toilet, washing facilities but only if that is necessary to the designated job. Slip and trip hazard signs may be needed it there are anything that has the potential to cause harm. Toilets and hazard signs were provided to ensure the safety of the people taking part in the excursion.
[bookmark: _GoBack]Disability discrimination act works to protect people who have disabilities like people who are partially sighted. Anyone who has a disability is protected by this act. There are different types of discrimination. Direct discrimination which is being banned to bed employed by an organisation due to having a disability. Disability related discrimination, failure of an organisation to make a reasonable adjustment to all you access to good, facilities and services. Also, victimisation and harassment. Two people in the excursion had additional need. However, no discrimination happened. Everyone was nice and good along fine. We ensure at all times that the people with the additional needs were okay and didn’t need anything. They were included in every conversation and discussion we had.     
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Event Risk Assessment

	Ref
	Hazard / Task / Activity
 Area of Concern
	Persons at Risk
	Existing Controls
	Describe Any Further Controls Actions Needed
	Actions By Whom
	Action By When

	
1
	Trip Hazard in Robert Hunter
	Everyone
	· No running 
· Observation of area
· Bags under table
	· Leader to highlight risks 
· Report
	LW
	At Point of event

	
2
	Slip Hazard by door into Robert Hunter
	Everyone. Especially the two with additional needs
	· Be mindful of hazards
	· Slip Hazard Sign
	LW
	Before time of event

	
3
	Car Park – uneven ground
	Everyone
	· Road Safety
	· Look for traffic 
· Report unsafe drivers
	LW
	Before time of event

	
4
	Steps into the Cwad 
	Everyone. Especially the two will additional needs 
	· Be aware of signage 
· Hand rail
· Chair lift
	· Report to campus manager
	LW
	Before time of the event

	
5
	Hot drink and food in the Cwad
	Everyone
	· Lids on coffee cups
· Drink holders
· Steady tables
· allergies
	· First aid kit 
	LW – first aider
	At the time of the event




Risk Assessments 		

[image: https://upload.wikimedia.org/wikipedia/en/f/fe/TSDLogo.png]

Trinity St. David	Page 4 of 4


Review of Risk Assessment (250 words minimum; to be completed after event)
	Review Date:
	21/03/19

	The leader of the group was Lauren Watkins. At the start of the event the leader ensured that everyone participating in the excursion was made aware of any hazards they may come across. Firstly, all of the trip hazards in Robert Hunter were identified. No running around the room due to chair, tables and cables will be obstructing the floor. Bags were told to be kept under desks at all times. This was told so people weren’t going to be falling over and injuring themselves before the excursion had even started. The leader reported anything that could’ve been harmful to the group before the excursion has stated so something could be done before the group arrived. Secondly, there was a slip hazard by the door in Robert Hunter. Everyone would be at risk to this. However, we had two people with auto-immune disorders. Therefore, if they had become harmed to this hazard, it would’ve affect them more. The car park has uneven ground. This could’ve meant that anyone could fell over and hurt them self. Road safety was briefly mention before starting the excursion. The group was made clear about cars parking or pulling into the car park and cars exiting the car park. The steps into the Cwad are a slip hazard. There is a slip sign, so everyone was made aware of this. It was also mentioned briefly before the excursion started. The leader reported it when planning the event. Finally, hot drinks and food in the Cwad were a risk. However, all hot drinks had lids so not drinks were spilt. The tables were steady. No one in the group has an allergy, so no one had to worry about food.   










FULL RISK ASSESSMENTS MUST BE COMPLETED FOR ALL VISITS
NOTES:	
(i) In the event of any student or member of staff listed below failing to attend for whatever reasons his/her name must be given to the Faculty Secretary.
(ii) For purposes of Health Insurance the Tutor-in-Charge of the visit must make known to all members participating in the visit, the provisions contained in the relevant Insurance Notes. 

(iii) The Event Manager must deliver to Module Lead of the proposed Educational Visit ALL names and mobile numbers of all Students who have agreed to participate in the Activity.
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