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 1. Introduction
In this report I am going to be discussing the importance of digital skills within studying and work. The reasoning behind the question I chose of “do you feel confident using digital skills?” is because not everybody is confident with using technical devices and some people prefer to avoid it completely. When there is different software updates and general computer system updates some people struggle with the wait time and it can delay them from using a computer and can become off putting I comparison to using general paper and pen.in the decade we are currently in now digital skills is very important because a lot of things are online based such as work Systemes , learning portals for educational purposes . The world is internet associated down to basic   things such as checking the time for public transport it is all on smartphones, apps. Digital skills include the ability to collect, organize and visualize information using technology to uncover and apply solutions; online communication and research; and digital citizenship, or the ability to use technology in an ethical way.
2. research design 
Read the guidance below for sections 2.1 2.2.2.3
I have chosen the questions “are digital skills important for study at work” this is because this question is important, they can improve your confidence to use technology for not only work but your daily life, knowing about digital skills can help you keep safe and responsible online. This question is interesting to ask students because it is something that everyone would need in life and the students that do not think they are completely confident can learn a lot more about it which can help them overall. This question is reflecting on people's opinion and feelings so it could have had the students carefully thinking about it as after answering the questionnaire.
I decided that if I were going to be asking some students for their input, I would need to make it look appealing. I decided get my results in a format of a pie chart and a bar chart .after all the information inputted by the students are tallied up an overall result is stated whether the students agreed, strongly agree or disagreed the question “collaborating to create a group task feels very challenging for me  “my overall results from all 15 students were a neutral agree , in the PowerPoint I  asked questions I used closed questions so it was clear to the students to answer correctly below are the questions I asked students 
· Do you feel confident using digital skills?
· Do you feel anxious if you are asked to collaborate using technology?
· Collaborating online to create a group task feels incredibly challenging to me?
· I actively avoid using technology.
I then completed our PowerPoint questionnaire based on digital skills and then forwarded to the students to answer at the end of this the results were then automatically saved, the reason I chosen the question “are digital skills important for study and work” is because it highlights the topic and emphasises what is going to be discussed in further detail. For the understanding and engagement of the students within the portfolio. The format of the questions is all different some with pie charts and some with bar charts to attractive the individuals to continue with the survey and not to quit halfway through.
The digital skills questionnaire had 6 simple questions this gave me enough information on how confident the students feel on this topic.

2.3 ethical considerations 
Before sending out the questions to the students, there was a question “I consent to take part in this research voluntarily” this made it more likely for the students to feel more comfortable with completing the questionnaire and so they know their data is kept safe and not going to just anyone all 15 students answered to this question so that made me happy with continuing the survey  they answered with (100%) . This question was asked so the students do not feel like they are being pressured into doing the digital skills questionnaire, also so they know their data is kept safe in the documents because it is confidential information asking someone's thoughts and opinions. By asking permission before going straight into the questionnaire survey it shows that you care, and their receptiveness is important. Each student had the right to decide what they believed they were good or not so good at. On the tasks our group put our names on so that students know where the digital skills survey came from this made them feel more comfortable in answering truthfully. Students had a choose whether they wanted to be anonymous or if they wanted their name shown. The questionnaire survey did not ask personal information about the students. When it was shared it automatically was the answering questions. The task was well presented with a title heading the group number and the date to make it more understanding and clearer of the questions that were about to be asked.

Guidance 
[image: ] The title I used in this was” I consent to take part in this research voluntarily” this is because it is safer to ask for permission of the student who is voting in this questionnaire.

[image: ]Do you feel” confident” meaning if the student would be able to use one drive easily without struggling.
[image: ]This question is interesting because it is how a student feels using technology this questionnaire can help them feel more confident answering this question.
[image: ]From this diagram I can see students are confident using MS word on the one drive this is useful because Ms word can be used for work and assignments.
[image: ]From this question there is no right or wrong answer students have similar views on this question.
[image: ]What I can see from this diagram is that students disagree with this question the most meaning they do use technology a lot as it a popular thing in this generation to access a lot of important things.

When I was taking my survey the first question, I made sure that was asked was “do you consent to take part in this research voluntarily” The reasoning behind this questioning is to give an accurate account that the individual people want to take part and are not forced too. In my introduction I was discussing the use of how technology plays a huge factor within our lives currently so to see how true this is I carried out a series of different learns of questions. I decided to see how confident people are using “one drive.” The use of one drive is for people to be able to save files and transfer files between one and another.it is also used as part of a storage backup place. everyone who answered the question agreed that they are confident with the use of one drive. When I started to ask even more questions, there was a separate response. I asked “do you feel anxious if you are asked to collaborate using technology “there was a 60% vote that decided they have a sort of anxiety when it comes to using technology to communicate. From these diagrams above these are showing the students answers to the questions. As you can see the questions asked are closed and short so that the students can answer easily without having to take a while to think, as you can see the questions are all connected to digital skills and how well they are understood. Digital skills are important to students because essential digital skills are a step towards learning lot of other new things. They improve your confidence to use technology for work, learning and daily life. 
The results fit with my introduction because it's about how confident the students are, and they took time out to answer the questions carefully on how well they are with digital skills in my opinion I think this is a great experience with talking about digital skills to students because they can answer and reflect on what answer they decided suits them . Not often is digital skills spoke about so not only does it help me who created the questionnaire and the results it also helps the students with developing what they might not feel 100% with …. having digital skills will always keep you ahead. Students that learn digital skills not only make themselves more confident in university or school but future-proof their career by understanding key digital channels. Learning digital skills can help students keep up to date on their work and not struggling they will know there around it. Digital skills are important because students can be sharing their personal information data which lead down the wrong route so digital skills is an important subject to learn.
For students to improve on digital skills they can use Moodle with gives you loads of options and subjects to learn. To help you develop and evaluate your digital skills this framework will help 
1.ICT proficiency
2.information, data, and media literacies
3.Digital creation, problem solving and innovation
4.Digital communication, collaboration, and participation
5.digital learning and development 
6.Digital identity and wellbeing 
One important digital skill is understanding computer fundamentals, it helps students identify and use basic technology resources to accomplish a variety of tasks. 

Conclusion 
The purpose of this report is to show you as a reader my understanding of digital skills and the meaning, as you can see from the title I have chosen for my questionnaire it's in 3rd person meaning I will be asking other people their opinions on digital skills, it is necessary to  include digital skills in the curriculum  in order to adequately prepare students for life in the modern world . I have brought to your attention of a reader students' knowledge of digital skills. The bar and pie charts show the percentage of students that joined in and voted which helped me collect the data responses. My title of my questionnaire is uwtsd students confident in using digital skills” has got a lot of responses of the 15 students, from my own knowledge looking at the votes I collected I can see not everyone is 100% (confident) in using digital skills but it is nothing to worry about as they can be developed over the years the more the students  practise . Digital skills are important because it refer to the ability to use technology and the importance of this is so that students can complete their tasks on the computers some basic digital skills are presenting data in google spreadsheets, screen sharing during a global meeting. 
The students that took part in the questionnaire will know how confident they feel using digital skills which is vital for them to know as they can learn it more in their lessons the word confident emphasis having an elevated level of certainty about something. The students voted honestly, and I can see that some students know more than others which is completely fine because it can be quite hard to understand having success within digital skills will keep you ahead of so many things knowing how to share documents and learning how to be safe and responsible online. This would help not making mistakes whilst completing assignments this would also help students gain higher qualifications because of having a better understanding of digital skills. This also improves their digital literacy.
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Down below is a blank copy of my questionnaire these were the questions that were asked by the 15 students. These questions are all brief questions because it was a 5-minute vote.
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I hope you as a reader enjoyed reading my report thank you.
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