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1. Introduction.


This report will discuss the employment relationship and how it is regulated. Also, it will look at the recruitment process with reference to the interview role play exercise done in week 9. Career development and my own position will be discussed finally.


2.The employment relationship.

Employment relationships are founded on contracts and consist of an understanding between the parties, the employer, and the employee, with reciprocal commitments to perform labour and pay for it. Labor relations are regulated by acts of parliament. Under UK employment law, the requirements for both employers and employees are made very explicit. The government clearly displayed the labour laws in the UK through a range of government websites and guides, so that employers are aware of exactly what they need to do to meet the statutory requirements. 
The Health and Safety at Work Act (1974) is the primary piece of legislation governing workplace health and safety in Great Britain. The aim of Health and Safety legislation is to require employers and employees to not put others or themselves in danger and to prevent people from being injured or becoming ill through work.
Briefly, the Health and Safety at Work Act mandates that workplaces provide the following:
· Appointing representatives for health and safety and performing risk analyses.
· Staff training is necessary to guarantee that health and safety regulations are understood and followed.
· A secure workplace that is well-maintained and where activities are carried out securely.
· Supplying and keeping secure working tools.
· Supplying PPE or any other tools needed for a safe and healthy workplace.
Compliance with this law is necessary for optimal occupational health and safety. 
Both employers and workers need to know their rights and responsibilities. Your 'employment status' is your legal status at work, what employment rights you are entitled to. 






[bookmark: _Int_JxsUrCUt]The Employment Rights Act (1996) set out the rights of employees. The Act of 1996 strengthened or granted significant rights to employees, including:
Disclosures and detriment:
Workers are prohibited from sharing any private or confidential information about the employer with a third party under the Employment Rights Act of 1996.
Sundays, time off and suspension:
A person cannot be forced to work on Sundays unless they and their employer have established prior arrangements.
You have the right to take time off work to deal with an emergency involving someone who depends on you. If you have legitimate reasons for needing the time off, your employer cannot discipline you for using it.
An employer should only suspend someone from work if it is needed. For example, if there is no other option and the problem is serious, one option might be to suspend the employee while an inquiry is being conducted.
Dismissal: notice and reason:
Under this section of the Act, 'reasonable notice' must be given before the termination of the contract. That applies to both the employee and the employer.
The length of a reasonable notice period is determined by the length of the employment.
Unfair dismissal:
The Employment Rights Act forbids an employer from firing an employee in an unjust manner. The cause for the employee's dismissal must be stated by the employer.
For example, dismissals considered automatically unfair are: 
· Health and safety concerns.
· Assertion of statutory rights. 
· Request for flexible working.
Redundancy payments:
The Act gives workers a right to compensation if their job becomes redundant.
Employer insolvency:
Also, the Act gives protection to the employee in the case that the employer has become bankrupt and there is no money remaining to pay them.
Subsequent amendments to the Act are Working Time Regulations (1998). These limit the working week to an average of 48 hours (although there is an opt-out), and the working day to an average of 8 hours. They also give workers and employees the right to paid leave and specified rest breaks. 
Protection for whistle-blowers:
[bookmark: _Int_qfGw4WrM]The Public Interest Disclosure Act 1998 (PIDA) gave whistle-blowers additional protection by allowing them to claim unfair dismissal if they lost their job as a result of the disclosure.
All workers are protected by the Employment Rights Act 1996, as well as subsequent regulations of the Act, against suffering any harm because of reasonable actions they take for health and safety reasons. This applies regardless of their seniority.









Another law governing workplace relations is the Equality Act (2010). The Equality Act 2010 legally protects people from discrimination in the workplace and in wider society. It sets out the different ways in which it is unlawful to treat someone. The Equality Act applies to discrimination based on:
· Age.
· Race.
· Sex.
· Gender reassignment.
· Disability. 
· Religion or belief. 
· Sexual orientation. 
· Marriage or civil partnership.
· Pregnancy and maternity.
The Equality Act provides a legal framework to protect the rights of individuals and advance equality of opportunity for all. It creates a just and more equal society and shields people from unfair treatment. 
It is the primary responsibility of any employer, regardless of how large their business is, to ensure that all employees have a contract of employment. Also, the employer must provide the worker with a safe working environment. He is required to provide information, instruction, training, and supervision to employees so that they can work safely. Work areas, machinery and equipment must be in a safe condition. To make employees aware of potential hazards and to provide protective clothing and equipment where hazards cannot be avoided. It is the responsibility of employers to ensure that workers and employees are not subjected to discrimination of any nature in their workplace. 
The most important responsibilities of employees are:
To take reasonable care of their own health and safety and to be careful not to put other people at risk by what they do in the course of their work.
To co-operate with their employer by undertaking appropriate training and following the company's health and safety policies. To tell the employer if something happens that may affect the ability to work, such as becoming pregnant or sustaining an injury - as the employer has a legal responsibility for the health and safety of the employees.
Not to abuse the trust that an employer has given and to treat both the employer and colleagues with respect and dignity.











2.1. The recruitment processes.


The recruitment process aims to find the best candidates from a pool of candidates to fill a given job vacancy. Selection comprises of interviews, questionnaires, and other series of requirements to cover this job offer. This process ensures that the workforce has the necessary skills and abilities for the company's current and future needs. 
The recruiting process begins with a job advertisement. It must include the job title, location, salary, and benefits. These details must be placed right at the top of the job advertisement, presented clearly. The goal of a job advertisement is to convince qualified candidates to apply for a position so the hiring party can find the best possible person for the job.
A job description follows, which should include the duties, tasks, responsibilities and working conditions associated with the job, qualification, and skill requirements. Also, compensation, bonuses, and benefits.
The next is the person specification, which describes the personal qualities sought in a potential employee. It describes the ideal candidate for the position. It should contain requirements for the abilities, knowledge, qualifications, and experience that the employer considers necessary for someone to perform the function to the required standard. 
When applying for a job, it is necessary to fill out an application form.
The application form is a formal document that an employer requires applicants to complete when applying for a job vacancy. The form contains a series of specific questions that each applicant must answer. This helps speed up the application process and allows recruiters to compare applications more easily. It also makes it easier to weed out unsuitable or underqualified candidates. The application form usually includes sections on personal information, education, work experience and work history, as well as competency questions and a personal statement.
After reviewing the job applications and selecting the most suitable candidates for the position based on the pre-defined criteria, a shortlist of qualified candidates is created, which proceeds to the final selection stage. 
Filling out the job application form is a very important part of the job application process. 
Assignment 1 was a role play. My partner Rositsa and I took on the role of interviewer and job candidate, with me being the job candidate first and her being the interviewer and vice versa. I filled out a job application and prepared questions to ask Rositsa, and she also prepared her own job application and questions to ask me. At the interview, I felt nervous and a bit stressed. The reason for my lack of confidence was that my English is not good enough and that this might affect my performance. 
Once a week I attend the English courses and they are very useful for me because they help me to improve my English. I believe that in my next job interview I will be much more confident and perform better.






Overall, role play assignment was very useful for me. 
I learned how to fill out correctly my job application. I also realized how important it is when applying for a job to know details about the company I am applying to. Also, I must have read and understood a job description and what are the role and requirements of the position I am applying for. This will help me understand what qualities and skills the employer is looking for.



3.Career development.


Both the employee and the manager are responsible for career development; it must be a joint effort because it cannot be carried out independently. The employee is responsible for career management and development but the manager, though, is equally responsible. Managers must take responsibility and develop the careers of their employees. Most people leave companies due to a lack of career development. 
It is necessary that the learning and development of employees takes place in the workplace - through new challenges and development tasks. Employees' direct managers are often their most important developers. Therefore, the main criterion of job applicants is to work with people they respect and from whom they can learn. From the candidate's point of view, his or her future boss is the most important person in the company. 
Supervisors need to take more responsibility for career development, as workers abandon managers who do not fulfil their duties and do not help them in their careers. 
From my point of view, developing the qualities and skills of employees enables the company to take advantage of the employee's full potential. In turn, a more qualified employee helps the growth and development of the company. 
To be more competitive and to develop my career in my chosen profession, it is necessary to constantly improve my skills. The VAK Learning Styles Self-Assessment Questionnaire that we did in class was particularly useful for me. From this test, I realized it is easier for me to learn through observation, so in the process of improving my skills, I should use more visual techniques that include different demonstrations, movies, diagrams, flipcharts, etc. This way, I will be able to handle my future tasks more efficiently and effectively. An important element of the work will be to exchange ideas and experiences with colleagues, giving the opportunity to learn more about each other's work process. Since it is easier for me to learn by observation, I think it will be very useful to observe people from the collective with more experience, how they carry out the work process and it is easier for me to adapt to situations.








4.Conclusion.

The employment relationship is the relationship between an employee and an employer, and it is an agreement about the terms and conditions under which the employee and employer will work together and what the employee's working conditions, and environment will be. This relationship is also governed by laws to keep things fair and reasonable between the two parties. 
The recruitment process is important because it ensures that companies hire individuals who can help grow their business and that the workforce has the skills and abilities for the current and future needs of the organization. For a good performance at the job interview, it is important that the candidate is familiar with the history of the company, has carefully read the job description of the position for which he is applying and is confident that his skills and qualities cover the requirements of the position. 
On a personal level, for myself, I realized that it is necessary to be more confident, and in order to cope more successfully with the tasks assigned to me, the way in which I study and learn new things is important.
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6.Appendix.



My application form and the five questions I asked Rositsa:
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Tell me about yourself.
Why did you choose our company?  
What are your strengths and weaknesses?
Why are you leaving your present job?
Describe what you feel to be perfect working environment?
Do you have any questions?
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Supporting statement

Please tell us why you applied for this job and why you think you are the best
person for the job.

1 am friendly to patrons and knowledgeable about how libraries are organized.
1 am passionate about serving the community and making information
accessible to others.

I have career aspirations to become a librarian and grow my knowledge.

1 like to read and recommend books to others.

1 am highly organized and pay attention to small details when shelving books,
ensuring that T place each item in its proper place so the next patron can
casily find what they are looking for.

Right to work in the UK

Do you need a work permit to work I the UK? Yes / No
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Job application form

Application for Library Assistant

Your details

Name: Yoanna Uzunova

Education and training

Please give details:

2015 - Computer training courses ~ IT training cervises

2016 - Language and Culture Bachelor Course - University College London
(ucL)

2021 - Library & IT Assistant - Carlisle college

Qualifications

Please give details:

Cataloguing, reference, and automated library systems.

Electronic and physical filing and archiving.
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Employment history

Your current or most recent employer
Name of employer: Harris Academy Bermondsey
Job title: Library assistant

Length of time with employer: 1

Reason for leaving: End of contract.

Duties: Electronic and physical filing and archiving.

previous employers

please tell us about other jobs you have done and about the skills you used or
learned in those jobs.
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References

Please give the names and contact details of 2 people who we can ask to give

you a reference, We may ask them before an employment offer is made. We will
not ask your current employer until we get your permission.

Declaration

1 confirm that to the best of my knowledge the information I have provided on

this form is correct and I accept that providing deliberately false information
could result in my dismissal.

Name: Yoanna Uzunova

/
Signature:

Date:25.11.2022
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