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ROXAna-Andreea tiris
	
	


                                2 Dame Agnes Grove, Coventry, CV6 7HL
                                0755.798.4133 / rox11.deea@yahoo.com



Dear Sir/Madam,
I am writing to you in regards to your vacancy which was recently advertised online on LinkedIn.
Since I first started working as TEMP-Progress Chaser (Assured Group) in Paragon Fleet Solutions, Heyford Park, Bicester back in 2015 and then taking a step forward as an Corporate PDI Co-ordinator-Temp, I made a conscious decision to evolve and learn everything there is to know about this environment. I think my overall performance in company over the past 5 years will recommend me as prepared to take on a bigger challenge and grow my professional experience even more.
I am keen to develop my career within a strong company and I am ready to demonstrate my potential.  I have the ability to grow with a job, handle responsibility and build positive relationships with work colleagues at all levels.
 I believe that this position can help me and my potential future team to reach its goals.
Please find attached my CV which gives you more information about my career and my suitability for this position.
 I hope that you will look favourably upon my application by recognising my enthusiasm and my future potential. I would dearly like to further discuss the scope of this position and would welcome the chance of a meeting. 
Thank you in advance for your time and consideration.


   Yours sincerely, 
   Roxana-Andreea Tiris







Mrs Roxana-Andreea Tiris
22 Dame Agnes Grove
Coventry
CV6 7HL
  Email: rox11.deea@yahoo.com
Tel: 07557984133


Objectives
To always complete my work to the highest standard. Focusing on accuracy, excellent customer service, and to work as a committed team member.

Key Skills

	Team Player with Positive Work Attitude but also able to work on own initiative
	Excellent Communication/ Customer Service Skills
	Able to follow processes effectively
	Self-Motivated
            Adapt successfully to changing situations and environments
	Able to work under pressure
	Highly efficient in the use of Microsoft Outlook, Excel and Word

Career History

2011 and prior		            Studying in Romania 
                                                University – Accountant qualifications



Aug 2015 – Feb 2016             TEMP –  Progress Chaser ( Assured Group )
				For Paragon Fleet Solutions
				Heyford Park, Bicester 
				
Responsible for running reports from Evolution to hand to the relevant teams moving cars ready for Valet.
Chasing Daily list cars ready for Valet
Pushing urgent requests through valet
Reporting on totals processed through Valet
Managing Emails for Valet




Feb 2016 – current 	            Corporate PDI Co-ordinator - Temp
			            Paragon Fleet Solutions (employed via Assured Group)
			            Heyford Park, Bicester, Oxon

Managing and controlling day to day requirements from dealer/retailer network for new car corporate sales. Ensuring the delivery SLA requirements set by the lease companies are met. Providing accurate communication at all times.

· Manage new arrivals to site, arrange any work, accessory fit and manage delivery SLA requirement.
·  Ensuring vehicle paperwork pack received from retailer, is complete and is processed and issued with the vehicle. 
·  Completion of PDI books – hand writing up vehicles details  
·  Monitor and action any vehicle repairs as per agreement with the retailer
·  Use of client vehicle management system SLI to monitor and check vehicle details
·  Process deliveries on iSight
·  Processing off site deliveries (Grimsby/Thurleigh etc)
·  Preparation of driver packs for delivery – instructions to driver for delivery handover
·  Arranging adhoc collections of return vehicles, Adhoc retailer requests via email or telephone
· Use of Bespoke Evolution and TS3 systems
	 
		

I am a Romanian National that has been living in the UK for the last year , I have worked for Assured Group at Paragon Heyford for this period of time.
		


Hobbies & Interests
        During my spare time I enjoy socializing with friends and family, cooking and watching TV (documentaries and movies ) 
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Shift Manager

HelloFresh
Nuneaton, England, United Kingdom
O Be in the first 25 applicants

Save Apply 2

Job description

HelloFresh is on a mission to transform the way the
world thinks about home cooking. Forget the hassle of
supermarkets, or the tiresome process of planning
your weekly meals - we deliver to your door all the
ingredients, instructions and inspiration needed to
make delicious meals at home, from scratch.

At just 9 years in, we're the industry leader and have
delivered hundreds of millions of meals to millions of
households worldwide and are passionate about
disrupting one of the last industries to go online -
food and grocery.

But most importantly, it's our incredible people who
make HelloFresh what it is. We thrive on giving our
employees an inclusive working environment, in which
they have access to development opportunities and in
which their voices are heard and valued every day.
This helps us best reflect and serve our customers.

So if you're keen to join a caring, fun and energetic
team, look no further!

. About The .Job 4
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About The Job

We're currently on the hunt for a Shift Manager to join
our passionate, hardworking team. Reporting into the
Operations Management Team, you'll be responsible
for warehouse operations and production in one of the
UK's fastest growing food companies! You'll be
expected to drive excellent standards, improve
processes and develop our teams, to ensure we
provide an exceptional product to our hungry
customers, each and every delivery.

What You Will Be Doing

» Running shifts with the view to maximise
operational efficiency and productivity

» Responsible for achieving performance KPI's
such as efficiency and error rates

« Ensure optimum utilisation of shift labour by
effective labour planning, training & development
of all staff

« Working closely with the teams to ensure the
production lines are operating with a safety first
mentality

« Ensuring excellent communication between
production/warehouse team members and
Operations staff

« Accurate completion of all paperwork and
reporting of shift performance and KPI's

« Create a positive team dynamic and push the
importance of engagement across the site.

» Be the point of escalation and support for all staff
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- Be the point of escalation and support for all staff
on shift

- Lead and motivate all Operational staff to care
about our product and our customers

Who You Are

- Effective problem solving, with a solutions focus
and strong technical knowledge

» KPI and results driven

« Strong understanding of health and safety and its
application in a warehouse/production
environment.

» Used to working in a high pressure, fast paced
and constantly changing environment.

- Understanding of operational reporting, key
information identification and critical issue
escalation.

» Excellent people skills and be passionate about
achieving results through people.

« Great communication skills and decision-making
capabilities. Logical approach to making decisions,
promoting the customer comes first mindset.

» Managing projects and delivering within set
time scales

« Experience within an FMCG or food background
is preferable

- Positive attitude and a professional approach

« Energy, enthusiasm, commitment and a can-do
flexible attitude

- Embraces change and challenge.

What You'll Get In Return

« Competitive salary and company benefits
o« 70% discolint on HelloFresh hoxes
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