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Introduction 
This report is a reflection of my learning, in this module. I have chosen four topics which was taught by my lecturer, and I’ll be applying Kolb’s reflective model for all topics in order to complete a personal report on information I knew prior to the lesson, what I was taught by my lecturer, any research I did outside the lesson and how useful this information has been. 
Firstly I would like to give a insight of Kolb’s reflective model. Then I’ll be moving on to my main topics which is, Time management and organising study, referencing, public speaking and giving presentations and cv writing. 










Kolb’s reflective cycle 
 [image: ]Kolb’s learning styles and experiential learning cycle (McLeod, 2017)
In 1984 David Kolb invented his very own learning style known as the Kolb’s reflective theory which contains four different stages to effective learning. I will be using this theory throughout my report.






Time management and organising my study
1. What I knew prior to the lesson 
I’ve always been terrible at time keeping weather it was school, a appointment at the dentist, or even work, I would always arrive five to ten minutes late and would have to give the person a call in advance letting them know I was arriving late. 
Before university I was panicking, thinking how I was going to be on time, how I would hand in my assignments by the deadline, as I had no idea on time keeping prior to my lesson, I would describe myself as a person who is organized. however, being at university was a new experience so I didn’t know how to organize my studies. 
In Kolb’s cycle, this stage is described as the concrete experience, starting university for the first time and taking action in organising and time keeping, when I look back at my first weeks of university, I think I made a good attempt and worked very hard to be consistent at this.

1.2 what I was taught by my lecturer 
As I am getting older time management was something I would have to conquer, but I never had any idea I would learn this information in university.
My lecturer taught me how to have good time management and how to organise my study this knowledge is not only helpful at university, I apply it in my every day living.
 The information I received from the lesson was organising my day, so my lecturer Shao asked me about the things I do on a day-to-day basis, this is a form of reflective observation.
I had to reflect on what I usually do, then break down the activities I do in a day for example am a single mother I would have to wake up, feed my son breakfast lunch and dinner, taking care of him is my main responsibility. 
Good time keeping is the “ability to concentrate single handling on your most important task”. (Tracy, 2018) For me when I put my son to sleep would be the best time to make a start with any assignment I need to work on, after gathering the information about my day my lecturer explained to me that if I spend thirty minutes every night or even fifteen minutes on my assignment instead of waiting close to the deadline my work would be more organised. 
Abstract conceptualisation is the idea given to me by my lecturer which was obtained by reflecting on my activities to thinking of a solution.


1.3 How useful this information is
This information has been so helpful for me I always structure out my day so I know exactly what I’ll be doing and I’ll pick the best time for me to spend at least fifteen minutes reading a book or going over my assignments instead of waiting close to deadline.
This is the fourth stage of Kolb’s cycle of communication,  me using my experience then reflecting on the situation, finding a solution, now actually putting this solution to practice, this stage is called active experimentation also know as the accommodator in other words feeling and doing something.
When I reflect on how bad I was on time keeping before this lesson and how my time management has improved, I am truly amazed and although it is not easy working on my studies the method, I now use to organise my work has made my experience less intense and more relaxing.


Referencing 
2. What I knew prior to the lesson
Before my lesson I knew that when I submitted my work there had to be a form of reference stating where you got the information, However I didn’t know what the format was or how to reference my work, I had no clue on the layout or where the reference was to be before or after a sentence. 
what I was taught by my lecturer 
Firstly, my lecturer taught me that by summarising my work paraphrasing and referencing all information received from different sources I will avoid plagiarism. (Harvard,2021, P.4)
All information that has come from else where should be referenced, during the paragraph there should be a short reference with the writers last name first in bracket, a comma and the first letter of there first name following by the year. 
At the end of my essay or report the very last page should be a page only for the long reference which should include the writers name, the year the writer wrote this information, the title of the book or article in brackets where the information was obtained online, newspaper or a book if this information was found online the URL link should be copied exact,  if the information came from a book the page should be provided following by the accessed date.
There are many different types of referencing but I feel as though this is the main one, I use.
How useful this information is? 
Without this information I would fail all my work for every module because all modules require some form of research and to include the information found in my research to my assignment, I would have to have a clear reference stating where I got my information.
Lastly, without the correct reference my assignment would have a high percentage of similarities on turn in and this will also affect my work.
Active experimentation Is described as finding what works best for me so although there is different ways of putting information in my essay for example, YouTube videos can be used as a reference in my work, I feel as though article reference and book reference is nice and simple and I don’t want to confuse myself to much so I mainly reference my work through those source. 


Public speaking and giving presentation 
3. What I knew prior to the lesson 
For me public speaking is something that comes naturally am a very confident individual, I love to be in the centre of attention based on my confidence I thought I knew it all so I never bothered to learn how to speak publicly and give presentation from a professional perspective.
3.2 what I was taught by my lecturer 
The three main points that was covered by my lecturer was the opening speech, how to speak and body language. She also played a video which elaborated more on this. (Be a more confident public speaker, 2020)
Opening speech was to always be very simple and straightforward which was a great point because when I reflect on how I would approach public speaking before this lesson I feel like I spoke to much and people start lose interest. In Kolb’s cycle this is known as reflective observation, me looking back at my experience to see what I did wrong and how I can do better.
When speaking we was not to read the slides and project our voice clearly.
She also said practicing before the presentation can help on a good public speaking, making plans and thinking about what information you can use is a part of abstract conceptualisation, this is something I’ve taken from what my lecturer taught and applied it in my lessons and presentations. 
3.3 How useful this information is 
This information has really stepped up my performance when presenting any form of work in my lesson, it doesn’t only help on presentations but in general I try to get straight to the point speak out clear and if am able, giving I have time I always practice what am going to do or say.
Cv writing  
4. What I knew prior to the lesson 
Before my lecturer taught me about CV writing I had the basic knowledge about what information a CV should contain. 
Reflecting on my pass I have always had to ask my friends to help me adjust my CV when applying for jobs and I realized whenever I didn’t make adjustments it was more likely for me to not get a interview . Thinking about where am at now with CV writing I am definitely more experienced.
4.2 what I was taught by my lecturer 
This topic was one of the most interesting topics for me because I have always been terrible at putting together a good CV, however the way my lecturer explained to me was very simple and straightforward. 
She explained that when am applying for a job I might feel as though I don’t have the experience for the job but if I relate to my everyday living I would find out I have many skills to offer this job, for example if I was to apply for a job at a care home I can put in my CV that I am caring for a baby  and this requires me to be patient, have good time keeping , caring, cope under pressure and to be able to multitask, so this is something I can put in my CV. For this topic a video was played during the lesson which was based on what my lecturer had spoke about. (Job skills prepare your CV for a job in the UK, 2020)

How useful this information is 
I was so amazed when CV writing was covered and every information that was given, I reflected back on my old CV because I knew I was going to make a major improvement on the copy I had.
This information was extremely useful and this was definitely a important topic for me because I had a really terrible CV.
After all was taught, I am now at the fourth stage of Kolb’s learning cycle with writing a CV, active experimentation. I am trying out my new CV using all the methods taught and applying for new job roles and I will continue to do so. 
Conclusion
I would like to conclude this report by saying how important reflective learning is. Its amazing how I have used Kolb’s cycle of learning without the knowledge of his theory. Although I’ve applied the four stages differently in my report it has been said that all four stages have to be implemented in order to have the full learning experience. 
Over all I have learned that this theory is been used everyday and it’s a fundamental part of learning.
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