I acknowledge the use of ChatGPT (chatgpt.com) on 2nd December 2025 to support my research using the prompt(s): 
1. How do I record in PowerPoint?
2. Why is my camera not working in PowerPoint?
3. Please can you give me reference books on SMART Goals

I confirm that I have not presented any AI generated text as my own work. I confirm I have copies of my drafts, notes, and other resources I used before, and after the use of AI tools which I may be asked to provide in evidence.
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Slide 2
A personal development plan is a formulated process that builds a step-by-step strategy to reach goals. 

Its purpose is to set targets and devise action plans to maintain the momentum of your academic, professional or personal development. It records achievements and progress, can highlight strengths, weaknesses, risks and opportunities and identify the resources needed to facilitate continual improvement and achieve full potential.

It fosters self-awareness, motivation, autonomy and accountability, all of which promote personal growth. 
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This personal development plan will utilise the SMART goal framework. SMART is an acronym for Specific, Measurable, Achievable, Relevant and Time-bound. 

These are applied to goals in the following way.

Specific – Be clear about the outcome of the goal and what is it going to achieve.

Measurable – How will progress and completion of goals be tracked? What methods will be used?

Achievable – Based on capabilities, time and resources available, is the goal realistic and achievable, and how?

Relevant – Is the goal in line with longer term objectives? Does it fit in with the overall 
plan?

Time-bound – Setting a deadline helps with motivation and focus and keeps the plan on schedule.

The next slides will go through a few of my own goals for the rest of the academic year.
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S.  My first goal is to catch up on an assignment and several lectures that I have missed. 

M. I will track progress by using the Task facility in Outlook, where they will be checked off once completed.

A.  To make these achievable, I will break them down into daily time slots. I can use the time over the Christmas break and will find out what facilities will be available on campus over the holidays. Other than these, I can use online resources such as Moodle, the online library and online guides and tutorials.

R.  This goal is relevant as it fits in with the course programme timings.

T.  This goal needs to be achieved by the end of the year.
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S.  My second goal is to improve and develop my academic and study skills.

M.  I can track these in Outlook Tasks where they can be checked off once completed. Feedback from assignments can also be used to track progress in a more qualitative way.

A.  For the rest of the year, I will book regular sessions with student resources, such as Study Skills drop-in sessions and 1:1s, Digital Skills tutorials and Library tours. These skills will also be developed through practice and feedback from assignments and exams.

R. This goal is relevant to the success of the second and third years of the course. Being proficient in these skills will make room to concentrate more on the content of the course, rather than the format.

T.  The deadline of this goal is 31st May 2026 in preparation of Level 5 but will also be an ongoing process.
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S.  My third goal is to complete the required 24 credits on the EMS system.

M.  I’ll be measuring progress and completion in Tasks in Outlook and on the EMS system.

A.  Getting sessions booked in as soon as possible. I can attend any day during the week when I’m not attending lectures, so this is achievable time-wise.

R.  This goal is instrumental to Levels 5 and 6, especially Level 6 in order to gain Researcher access to the EMS system. It will make the credits in Level 5 more manageable if I keep on track this year.

T.  The deadline for this is 31st May 2026.
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