








REFLECTIVE REPORT

Table of Contents 

Introduction	3
Gibbs reflective cycle	3
Description	3
Feeling	4
Evaluation	4
Analysis	5
Conclusions	6
Action Plan	6
Conclusions	6
Reference List	7


[bookmark: _97xujrsk3nqd]Introduction
Academic skills are defined as the set of skills that contribute to successful learning and intellectual growth. Some of the academic skills include time management, note taking, critical thinking, referencing, summarizing and paraphrasing. The current research provides a reflective statement of the academic skills that I have developed in the course of the module. The three academic skills that have been considered in the current study are note-taking skills, summarizing and paraphrasing. The reflective model that has been used in the current study is Gibbs's reflective cycle. 
[bookmark: _blqitavvplka]Gibbs reflective cycle
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Figure 1: Gibbs reflective cycle
(Source: Kawano, 2023)
[bookmark: _tjsafs5u3xdj]Description
The situation that I have experienced in the current scenario is during the module when we have received plenty of class notes and also given instruction on the different academic skills. During the module, we were allocated a range of assignments and tasks during which we were provided with class notes and lecture materials. The module has taken place during the entire timeline of my time in college. The professor was primarily entrusted with the provision of knowledge and understanding of academic skills such as referencing, paraphrasing and other skills. Each of the students in the classroom was present and availed the lectures and the class notes on the different subject areas. We are entrusted with taking the class notes and using those in order to have subject-related knowledge in the field of management. During these stages, there was the betterment of a number of academic skills in including note taking, summarising and referencing skills. We were presented with plenty of knowledge and understanding related to the use of different referencing styles in the module such as Harvard and APA. Moreover, we are got well acquainted with the ways in which notes could be taken during class notes and lectures and those could be summarized in the most effective way in order to have all the related information of the topic. 
[bookmark: _yx3hgjvn7ft9]Feeling 
During the situation, I had little knowledge related to referencing, note taking and summarising. As influenced by Coullie (2020), due to my lack of knowledge in the field of note-taking and summarising, I often used to write up big chunks of information that resulted in a consumption of time. In some of the situations, I would also miss the knowledge and information provided by my tutor during the classes which was indicative of my lack of note-taking and summarising skills in me. Moreover, before the situation, once I completed an assignment where I received feedback from the tutor related to the use of an incorrect referencing style. Thus, on the basis of that, it became easier for me to understand that I was not acquainted with the implementation of proper referencing style. After that, I used online sources and PDFs from different universities to understand the exact ways in which the different referencing styles such as Harvard and APA could be used in academic writing. 
Similarly, other students and I have also faced similar issues due to the lack of knowledge and skills related to note-taking, summarizing and referencing. For instance, I was allocated an assessment and was given feedback related to the use of an incorrect referencing style. This helped me to understand the dearth of referencing skills in him. Moreover, as inspired by Ezezika and Johnston (2023), I would also fail to make a note of all the class notes and lectures given in the classroom that helped him understand his lack of note-taking skills him. Thus, as a result of that, my friend worked towards the betterment of his note-taking and referencing skills. 
[bookmark: _xsixna7t40df]Evaluation
The positive factor about the work experience was my contribution to the betterment of a number of academic skills including referencing skills, note taking and summarising. Despite the lack of knowledge in the aforementioned areas, I could quickly adapt to the learning needs within a shorter span of time as part of which I was able to bring development in these areas. As influenced by Kawano (2023), one of the primary reasons for which I could learn the skills in a shorter period is my passion for learning. I am always open to learning new things and the period taken by me for the development of my knowledge and skills is also lesser due to which I am easily able to learn new things and adapt to new situations. However, on the other hand, the factor that did not go well was lack of my development in paraphrasing skills. As inspired by Bouguesba (2020), this was witnessed when a number of my assessments done by me detected plagiarism of more than 20% of them on the basis of which, I came to understand that I had little knowledge in the field of paraphrasing due to which I could not paraphrase the content effectively. However, the way in which I and some of my friends contributed positively to the situation was by helping me understand the ways in which paraphrasing should be done. My friends also helped me understand the ways in which the contents should be changed keeping the meaning intact so that I am able to avoid plagiarism in my academic assessments and tasks. 
[bookmark: _dncnh8bnzhxe]Analysis 
The thing that has gone well in the provided scenario is the development of several skills and knowledge. As such, the primary instance where I could identify the improvement and development of my note-taking skills was when one of our professors was providing lecture and class notes much faster and I could jot down all the points effectively. Moreover, as influenced by Ivanova (2020), one of the difficulties faced me was remembering huge chunks of information from books during exams. However, I focused on summarizing the main points so that I could only remember the summary. As part of that, I focused on analysing the meaning of the entire content and using the numeric data and information in the summarised version. Moreover, I would also ensure to write a one-third word of the total word count in the exact content so that I could keep the summarised version short and also keep the meaning of the content the same. In this context, the betterment of my referencing skills was also one of the positive factors witnessed during the module. At the end of the module, I became acquainted with the implementation of a range of referencing styles and techniques including Harvard, APA, Oscola, MLA and others. As inspired by Adeani et al. (2020), one of the reasons for which I gained betterment in these skills was because of my passion for learning and growth. 
However, on the other hand, the factor that did not go well during the module was the lack of development and betterment of my paraphrasing skills and academic writing skills. As mentioned by Siegel and Kusumoto (2022), the use of formal writing skills is one of the key aspects of academic writing. However, I often indulged in the use of colloquial terms and jargon in academic writing due to which my writing often became informal. Moreover, the inability to paraphrase the content further contributed to the difficulties faced by me. This was because of the lack of time spent towards paraphrasing content and also focusing on academic papers or scholarly papers to understand the formal writing procedure implemented in academic writing. Based on the study of Loughlin (2023), I understand that I have not spent adequate time on writing and that is one of the primary reasons for which I have not developed my academic writing and paraphrasing skills. Along with that, my friends have suggested that the lack of analytical skills and a good grasp of the English language is also one of the key factors contributing to the lack of development in these areas. 
[bookmark: _jqw1ap4x3fbs]Conclusions
On the basis of the reflective account of experience during the module, it is to be concluded that the key skills that I have developed during the course are note-taking, summarising and referencing. However, it would also have been beneficial if I had focused more on the application of my writing skills in order to excel in the field of academic writing and paraphrasing efficiently. In the future, if I am given a similar situation to handle I would focus on time management so that I could learn the skills and knowledge in a shorter period. Moreover, I would also focus on seeking assistance and help from my classmates and peers to better understand the areas that I could improve to bring significant development (Markkanen et al. 2020).   
[bookmark: _wkob78vy1c9s]Action Plan
As part of the action plan, the skills that I intend to develop include paraphrasing skills, written communication skills and academic writing skills. I would take help from my tutors, professors and friends for the development of these skills.
[bookmark: _w1o4i3nssvl4]Conclusions 
To conclude, the current research has shed light on my experience of developing note taking, summarizing and referencing skills. However, the lack of paraphrasing and academic writing skills is one of the weaknesses in me that I intend to develop in future. 
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