Welcome

this is a short

tutorial on how to

share a file via
onedrive.



Microsoft OneDrive X +

C 25 onedrive.live.com/login

2 Microsoft

Sign in

|Email, phone, or Skype

No account? Create one!




e OneDrive 2 Search everything

=+ Create or upload

Sabina Dolinska 1"3' Get 100 GB free for « month  Start your trial now to get maore storage for all your files and photos.

(] Home

& My fil
: e My files

(2] Photos

&2 Shared [ Namet -

] Recycleb

] Recycle bin ol
Documents

Browse files by ol
482 " Personal Vault

EJ People
|
Pictures
2 . .
w] Bold classic email signature (1).docx
_\I
Get storage for all your files and photo wrw  Oetting started with OneDrive pdf

|
% Buy storage w] Modern elegant email signature.docx

%l
= "~ sabina Dolinska email signature. docx
Storage

< 0.1 GB wsed of 5 GB (1

Modified ~

7 minutes ago

7 minutes ago

7 minutes ago

Less than a minute

T minutes ago

Less than a minute ...

Less than a minute ...

File size ~

1.10 ME

31.0KB

194 KB

& L & 92 __5[5'-

IF Sort v = +~ [ Details

Start free trial X

Sharing
Private
Private
Private
Frivate
Private
Private

Private



My files - OneDrive X +

c 25 onedrive.live.com/?id=root&cid=11F191C02B3B9C6&0

OneDrive Ste p 3 L Search everything

=+ Create or upload il Open v [& Share TiJ Delete £g Moveto (O Copyto | Download & Rename ¢/> Embed X 1 selected = v Details

Sabina Dolinska My files

» Home NOW thatyou choose
@ vyiesthe file select the 5 Name Modified File size Sharing
@ rhotos Share icon.

o .
Documents 45 minutes ago Private
&% Shared

x .
+ Personal Vault 45 minutes ago Private
@ Recycle bin

o .
Pictures 45 minutes ago Private
Browse files by

N
" Bold classic email signature (1).do... *** 38 minutes ago Private
& People

_\I
Getting started with OneDrive.pdf 45 minutes ago Private
N

~Modern elegant email signature.docx 38 minutes ago Private

Lo _ _
Get storage for all your files and photos. = Sabina Dolinska email signature.docx 38 minutes ago Private

§7 Buy storage

Storage

< 0.1 GB used of 5 GB (1%)




Send link

Bold classic email signature (1).docx

Anyone with the link can edit >

'To: Name, group, or email

Message...

Copy link
Anyone with the link can edit >

* Now enter the name or emailto who you want share it

Step 4 with.

* You can even leave them a message.



Send link

Bold classic email signature (1).docx

Anyone with the link can edit >

° sabinadolinska@ou... X

Add another

|Message...

Copy link
Anyone with the link can edit >

* You can also edit the file by choosing

Step 5 "Anyone with the link can edit"



Link settings

Bold classic email signature (1).docx

Share the link with

Anyone

Share with anyone, doesn't require sign-in
Specific people ©

More settings

7 Can edit

& Set password

Once you are done with the edit click on the apply

Step 6
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