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[bookmark: _Toc46557002]INTRODUCTION 
An individual must possess some qualities, skills and knowledge so that he will be able to execute these activities in a better way while working at the work station. Possessing the right knowledge and skills will facilitate an individual to deal with a complex situation that arises in the work environment. In order to achieve the objectives of the organization an individual need to perform different roles and responsibilities (Collet et al. 2015). Employability skills give the knowledge of strategies related to time management so that targets will be achieved in an effective manner. It also includes the analysis of the effectiveness of individual in respect of a particular job that he is looking for. This report includes some models that were used by individuals to write on the experience, learning, challenges and problems faced while undertaking any activity. In the previous task, I undertake my SWOT analysis, professional development plan and time management activities to learn more about the academic and employability skills so that I will be prepared for the recruitment and selection process of the company (Rowe and Zegwaard, 2017). 
[bookmark: _Toc46557003]TASK 2
[bookmark: _Toc46557004]GIBBS REFLECTIVE CYCLE
In the research of Potter, (2015) says that this model was developed in 1988 by Graham Gibbs which is mainly used to show up the experience and learning that an individual gets from a particular incidence. It helps in highlighting the incidence which is common and happen mostly in our lives and the learnings that they will get from those things. This model includes six different stages in detail so that I will be able to explain my life experiences clearly and these stages are explained below:
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Figure 1: Gibbs reflective cycle 
[Source: The University of Edinburgh, 2019]
Step 1: Description
Here, in this stage, I tried to explain factual description in more detailed form, i.e. when I listing my strengths, threats, opportunities and weaknesses in the SWOT analysis, I need to interact with my colleagues, friends and mentor so that the skills must be listed in the right block. But when I interact with them and ask for the same they are giving me correct answers maybe they do not have sufficient time, but this situation help to realise that I can also evaluate my skills by applying some appraisal techniques where I need to evaluate different things from different angles (Markkanen et al. 2020). 
Step 2: Feelings
When I got to know that no one is helping me while completing my SWOT analysis or other tools, then I feel little depressed and helpless because I was expecting total support from all people mentioned above but after getting their response in no, I realise that I need to figure out this problem so that I can complete my professional development activities and prepare myself for getting employment in the best organization after possessing required skills.
Step 3: Evaluation 
I cannot easily come out from this situation as I am not able to find out the solution to the problem and was at this stage to give up the idea of assessing my skills. But then one of my friends suggested me to take help of the internet to find the solution to this problem. I search on the internet and then it suggest me some performance appraisal techniques such as self-appraisals, psychological appraisals etc. In the self-appraisal technique, I need to look back at my performance and identify my positive and negative points, while in the psychological appraisal I need to concentrate on my future abilities and complete the table of SWOT analysis. 
Step 4: Analysis
Such appraisals tools helped me a lot in identifying my skills and abilities and further, the things that did not go well are initially, I was not able to apply such tools and again I feel depressed and low for not able to apply these tools, but then I again take help of internet to do a detailed study on these appraisal techniques and I found I useful in completing my own analysis. However, I can say that these techniques helped me a lot in fulfilling my purpose and I will try to improve the weaknesses listed in the SWOT analysis by taking all necessary steps (Tawanwongsri and Phenwan, 2019). 
Step 5: Conclusion
From the above-mentioned steps, I have learnt so many things such as instead of asking for help from someone, it is better to do every possible task by themselves so that it will not waste their time and I also learn new and different things by doing all activities. Also, I am able to apply performance appraisal tools to identify my positive and negative side so that I can come up with better and improved activities to deal with such situations in future. 
Step 6: Action plan
The action plan defines the stages that I will prefer to take in the future if I found the same situation again. In this point, I would like to add that I think that analysing my employability skills must be a continuous process and I would like to continue it so that I can learn different skills. Further, I also tried to get some feedback from others so that I will know about my positive and negative side from the perception of other people. Or I will take the help of test that held on the internet in finding and analysing certain skills that will improve my professional portfolio and I become in a position to get a better job with the higher package.
This is the only situation that I described with the help of Gibbs reflective cycle, but apart from this, I also face different situations where this model fails and I take help of other models so that I will analyse my progress and improvement in a better way. However, this totally depends on the situation and things that went with an individual. However, I cannot say that this model does not help me in my evaluation process but it proved as a valuable instrument for me when I did not get support from my near and dear ones (Dhaliwal et al. 2018). This model helped me a lot to form some new ideas while creating new learning from daily activities. 
[bookmark: _Toc46557005]KOLB’S EXPERIMENTAL LEARNING CYCLE
The second model that I prefer to choose for my reflection is Kolb’s experimental learning cycle. Here, in this model, Tomkins and Ulus, (2016) found in their research that the main focus of Kolb is on the psychological processes of an individual and his Experimental learning cycle is powerfully associate with learning styles stock. There are four different stages of this cycle where it focuses on four distinct learning styles and gives stress on concrete experiences which helps in observing things and creating new experiences for the same. With this model, I would like to reflect on my experience while going through the activities of a personal development plan. 
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Figure 2: Kolb’s experimental learning cycle 
[Source: The centre, 2019]
Concrete experience 
This is a stage where I experience a new situation of developing a PDP which is also known as an experimental learning process. I do not have any knowledge on the things that will be included in developing a PDP plan and this is too much confusion as well that what is important for me and what is not. Then I went to one of my senior for help and he helped me out to decide on the things that must be considered in the PDP i.e. objective of learning a particular skill, actions required, requirement of resources, start and ending date and the success criteria that will help me to decide whether I am able to achieve the objectives or not. 
Reflective observation 
In the second stage of this model, reflective observation is the organized reflection on the new experience. I interact with my senior for the very first time and I found him too polite and helpful. He supports me in every stage and answerable to the questions asked by me. Continuously I am thinking about this situation and experience the interaction and learning from that interaction. Therefore, the interaction with him had taught me two things, i.e. how to develop PDP and secondly be helpful and supportive to others. Hence, with this stage, I am able to realize the inconsistencies between understanding and experience (WIDIASTUTI and BUDIYANTO, 2018). 
Abstract conceptualization 
Further, I went to deeper learning about the whole incidence and develops a new idea on this situation. However, still, I found it difficult to develop the PDP because I was not able to analyse my skills and for this, I take the help of Gibbs reflective cycle whose stages are mentioned above so that I am able to identify my current skills set and the resources that I need to improve. 
Active experimentation
This is the last stage of this model, where I take the help of different models on recruitment and selection for the job and then use these theories to take out a solution for the problem and take correct decisions. I started developing my PDP and then start working on the activities mentioned so that I am able to learn new things and experience new solutions while dealing with such problems.
[bookmark: _Toc46557006]ATKINS AND MURPHY MODEL
Porntaweekul et al. (2015) state that this model is developed in the year 1994 and is mainly used to study the experience of an individual so that he/she will work on improving those weakness points. This model followed a cyclical procedure and the stages of this model are defined below where I share my experience of developing collaborative skills:
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Figure 3: Atkins and Murphy Model 
[Source: The Open University, 2018]
Stage 1: Awareness 
In the first stage, I can say that I found it uncomfortable to work with other people because I am not expressive enough and I am not ready to accept the perception of other people. This helped in realizing the actual problem that I need to work on my collaborative so that I will be able to work efficiently with other people. 
Stage 2: Describe
I was an assigned a task to complete a research project with the help of other 4 members and when all members are sitting together to have a discussion on the stages to be followed to complete it, then I found too many conflicts due to non-agreement. 
Stage 3: Analyse
I already have the knowledge about this situation, therefore, I prefer to not to open my mouth while discussing but I don't find it useful and I feel frustrated that I am giving my inputs for this project (Porntaweekul et al. 2015). 
Stage 4: Evaluate
After having different scenarios in my mind I decided to take help of some models and theories given by expert and then implement it before the project actually starts so that I will be able to coordinate with them in a better way. 
Stage 5: Identify 
From this incidence I have learnt about the theories of collaborative working, I am able to understand the perception of other people, successfully work with other members and try to resolve the conflicts. This learning will not only help in this project but it will be helpful in getting the desired job as this skill is counted under the requirement of possessing employability skills.
Topics that have been useful for learning
The topics that helped in improving my academic and employability skills are academic writing and report writing. As the name implies, academic writing has benefitted me in understanding and writing academic matters like reports, assignments, projects or any live projects. It is expected that my writing skills will be improved through academic writing and even I get its benefits in scoring good marks in exams. 
Further, report writing can be proved as beneficial in corporate world where an individual has to report to his superiors in both written and verbal form, however, I am good at my communication skills but my written skills will be improved through report writing. Therefore, it must be bring to the notice that I had learnt these skills from my superior and also I take help of internet to decrease the chances of any errors in my writing skills. Also, both these topics helped me in improving my academic and employability skills and make me ready to write correct data so that other people will understand my message in the same manner.      
[bookmark: _Toc46557007]CONCLUSION 
Therefore, the whole reflective report can be concluded by saying that it included three different incidences of my life where I had learnt so many things by applying three different reflective models. These reflective models helped me a lot to improve my weakness and work on areas of improvement so that I will be ready for getting the desired job. With these models, I am able to analyse necessary employability skills and therefore decided to work on it so that I am able to deal with real-life problems.
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