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Introduction:
This report is written in regards to academic and employability skills which link directly towards my personal development. The personal development consists of my personal characteristics and as well as that of some contextual references such as the PowerPoint presentation which I was part of and the situation of the crypto virus. There are six sections in total for this report as the last one will include references alongside any appendices which might have been used. The general purpose of the report is to show the learned academic skills in the last few months and their future application in the Action Plan which will also be created. 


Section 1:
· Provide a brief personal overview of yourself.
First of all, I have come to realise that I am a lot more confident than I initially thought. Despite the fact that I have had a fair number of other delivered presentations, I did not pay attention as much to how I felt after each one. My assumption is that the more I appeared in front of an audience and did my best to persuade them into believing in my point of view, the more confident I had grown as a result. Presentations and speeches are a challenging aspect to all of us and they require the person to be as calm and composed as it is possible (Khushwant,  Pittenger, Miller and Mott, 2004). Otherwise the level of persuasion and overall confident attitude diminishes (Haber and Lingard, 2001).
When speaking in general terms about the self-overview, there are a set of characteristics which I prefer to categorise into two sections. The first section is referred to as nurture which is about the characteristics and the behavioural patterns which are developed with upbringing and later life rather than genetically. I have developed a habit of having a methodical approach to the line of work which concerns engineering. When I first encountered the possibility of the degree, I had the perception that the subject will be based on a lot of creativity and little organisation which is false. As time went on in my course, my disorganised habit turned into its opposite even though by nature I am the former. 
The second category is namely nature therefore, and it is all the characteristics inherited by the genetic makeup of a person (Rutter, 2006). This is where my creativity is highlighted and it is incredibly beneficial. For example, the presentations which I continuously create are interesting and written in, sometimes, unconventional but effective ways. The attention of the audience is caught with the unique styles and speeches which is a positive contribution to my overall grade in the end.
  





· List the key points that you learnt when trying to produce and deliver a successful PowerPoint presentation
Self-confidence and expressing passion on the ground of the presented topic are what may make the presentation in the end most successful. From my observations I have gathered that the audience is a lot more likely to engage and listen to the presentation of a person who shows their own interest in the subject. A common misconception would be that the presenter would only be there to deliver information and answer educated questions whereas in fact it is observed that speaking from a professional yet personal perspective makes the presentation a lot more likeable.
Alongside the other habits which I developed as time passed in my course, I understood the importance of making the presentation relatable even if at first glance the topic of discussion does not allow it. For example, not all people would relate to a topic of nuclear physics, however, if the concept is applied to its overall effect on humanity alongside what the presenter personally feels about the subject, the audience can still be fully engaged. 



Section 2: Skills Evaluation

· Identify and explain the skills required for successful (1) HE learning (2) Employability.
HE refers to high education learning and the skills which are critical for this type of learning environment are soft skills. Soft-skills have proven to be a necessary aspect to technical skills in today´s international workplaces. As universities face the challenge of promoting internationalisation and quality in students and lecturers, they need to come to a decision the way to facilitate their students in developing these skills furthermore as increase their awareness on the cultural variations in international settings (Fernandez-Sanz, Villalba, Medina and Misra, 2017). The skills in question which also apply to employability are:
· Responsibility.
· Self-confidence.
· Awareness of ethics. 
· Communication skills as a receiver and a sender.
· Flexibility.
· Teamwork.
· Initiative.
· Planning ability.
· Innovation and/or creativity.

The listed skills can be classified as personal, interpersonal and as well as that additional. It will depend heavily on the context situation and the application of the skill as to what classification it will take.
According to Schulz (2008), even though the importance of the skills may vary with the situation, overall communication skills are seen as the most important ability that students should be aware of and develop. There are some expectations by governing figures and employers for graduates and their ability status – this is not always openly stated which results in some graduating students to feel lost upon beginning their career journey. It is also something I personally find important to note. Minimum needs for a graduate of a tertiary establishment ought to be ample proficient language – both spoken and written, effectively communicated in interpersonal terms. This is a bound quantity of confidence that can be mirrored in speech communication skills and body language, adequate discussion skills, and of major importance, smart presentation skills so as to be ready to market oneself and one’s concepts. However, communication skills do not seem to be solely necessary for a person’s skilled career, and instead are even additional tributary to one’s supposed social competency, a reality that applies to several different soft skills, too (Brody and Davidson, 1991). Sensible social skills are mirrored at the operating place and therefore recursively any the career. In other words, there is a great highlight over the critical need for employees to see the proper communication capability of their future employee but look at other aspects, mostly as evenly as in this regard. Some people naturally are good communicators and some people, like myself, may struggle sometimes to express ideas in a way that the majority of our audience may understand. Even with imperfect communication employers may value other skills and this leaves open doors to more possibilities to all graduates.


· Conduct a Self-Evaluation exercise to discover your strengths and weaknesses, personality type, suitable career suggestions etc.

Self-evaluation is an act which can contribute to a significant difference in a person’s mindset. I have realised this fact as I continued on with my university studies and where lecturers have re-emphasised the importance of self-reflective activities.
A system of university faculty type of self-evaluation is understood from many positions reckoning on the institution’s aims, starting from a restricted read that focuses strictly on results (Hofman, 2007). The conception of an educational institution such as university environment considers self-evaluation as a method is also narrowly outlined because the “check” or “measurement” sections at intervals a system of quality assurance. It can contain a broad range of aspects to consider and reflect upon.
In order to conduct my own self-evaluation, I have decided to focus on aspects from recent situations which I encountered. Generally, the process of my learning and balancing other extra curriculum activities, work and home life has been in a slight chaos which I am working towards resolving.
My university studies have shown me more than any other activity throughout my day that I have some valuable strength but also weaknesses which form a particular type of an individual. My strengths are my willingness to learn and develop and I am not afraid of changes which may occur along the way. However, the continuous strive to do well sometimes encourage me to take on more work than my capabilities allow and I overestimate the timeframe given to complete the tasks as well. This leaves me burned out and with little time management effectiveness. The lack of proper time organisation can have some serious consequences, both on my performance at university and outside of it. 
In terms of my personality type, I am seen as a “go-getter” or a proactive person but with less consideration of social contact – which is where the issue with expressiveness in communication comes from. The career which may suit my preferences is related to my current degree as I also value pragmatic work along the creativity which I have. However, as in this point in time, I do not like to limit myself to one option and set career and am willing to explore more until my graduation. Then I will be making a decision on what career path in particular I would like to take.


· Compare and contrast the results of this formalised self-evaluation to your own initial description of yourself given in your initial PowerPoint presentation. How do the results compare? What have you learned from this exercise?

The results between the formalised self-evaluation to my own initial description do not vary vastly from one another. The only notable difference between the past and the present is the fact that I address the time management predicament which I have been facing recently and the fact I am willing to work to improve it.



Section 3: Action Plans

· List both your short term and long term goals

Cloud computing is by no means an easy subject and it involves a lot of reading and practice. The main long term goal which I have established is the successful graduation with degree in cloud computing. Another long term goal is a consecutive of the first one and it will be to see what exact position in a company I would like to apply for and work professionally in. As of now, there are no implications of me starting a business venture but time will show if I decide that my ideas are worth a risk to invest into. 
The short term goal is one for now and it will be to reorganise my time and the responsibilities which I have agreed on to. 

· Create an Action Plan for the Academic and Personal/Professional Skills you need to attain or improve. Refer to section 2 (self-evaluation).

I will be having a holiday set of weeks after the 13th of September. This leaves my mind at more ease as I will be able to implement my short term goal to action.
Without university work or attendance for a month, I will have the opportunity to sit down and look at my personal skill and professional skill progress and decide on the activities which I will do next to improve them. With reference to Section 2, I will be focusing on my time management skills in particular and attempt a technique which sets a timer for completing a certain task. I will evaluate how efficiently and how effectively I have done the task after the timings and make changes in accordance to the results. This exercise will help me to determine how long it may take me to complete a basic assignment or a related task which is crucial for my personal development as well as the professional.

Section 4: Application

· Describe the backup strategy you created that obeys the “in 3 different places” rule discussed in class. Explain how it provides a robust level of data protection for any work you are likely to produce during your time in University, as well as any other important data you would not wish to lose.

There is a rule in the computing area of work which is concerned with the safe storage of information – with backup options which may vary. The backup rule of Three, according to Hanselman (2019), is:
· Make three copies of all of the digital material stored on the computer, laptop, tablet or phone. This includes not only documents and scanned certificates but also personal material such as photos and such.
· Make the copies of two different formats which can be Dropbox+DVDs or Hard Drive+Memory Stick or CD+Crash Plan and so on.
· There should be one off-site backup which refers to making a hard copy rather than repetitive digital ones. 
This rule will ensure that the material which I constantly work on, especially at university where the work in Cloud computing may take a long time to accomplish, is saved at all times with alternatives to use. Even if there are a circumstance out of my control which results in my original data being erased, this will impact me and not any other lecturer or student and so on.

· List ALL the possible disaster scenarios you can think of. Think about what each of these would do to your system and its data, and thus explain how your backup strategy would cope, and what would need to be done to restore things back to a normal working environment, pre-disaster. Evaluate the effectiveness of your chosen strategy when confronted with these disaster scenarios.

I am responsible for storing the information sensibly and making as many backups as it is required by the rule of three so I avoid negative situations. There is also a technique to use with a folder with a password protection. I have already made some backups on external HDD and a second option on the USB memory in personal safe.
The disaster scenarios are about the computer breaking or being contaminated with a virus which may erase my data – this still leaves the USB storage as well as the HDD. Even if either refuses to work or the USB breaks for example, there is still the other one to store data into.


Time management and organisation:

· Provide a synopsis of the key points presented in the Time management lectures and video tutorials as well as any additional resources you have researched in your own student centred study time.

Time management is necessary to improve my lifestyle and my grades at university. It has been documented continuously on the effects found in students who take on time management techniques and apply them to their lives. “90 college students completed a time-management questionnaire in 1983; their high school Scholastic Aptitude Test (SAT) scores were obtained from college records. Principal-components analysis of the 35-item time-management instrument revealed 3 components.” (Britton and Tesser, 1991). Time management includes the day and weekly planning and the activities involved in this programme according to priorities (Macan, Shahani, Dipboye, & Phillips, 1990).
My current priorities are university, work and gym training. It is a difficult task but I have to find a way to balance the three priorities. 

· Describe what steps you have taken, or intend to take, to enhance your own productivity and/or reduce your stress levels.

I have been adapting my gym routine in accordance to the amount of work which I have to do. For example, if university workload increases, the training sessions per week decrease and they go back to normal when university work is completed or exams are over. Work is also important and it is a priority over the gym as well. However, the university is prioritised over work which means that I will be performing according to how well university is going.



Section 5: Conclusion & Evaluation:


· Summarize and document your conclusions / key-findings during the study of the various topic areas in the AES module.

The work and the sessions included in the rule of three and the synopsis of time management have helped me immensely in refining my action plan for the holidays. These have been very beneficial and have encouraged me to seek more additional information based on free-time research on how to improve my cloud computing skills and personal skills as well.

· Recommend areas of interest for further study and consideration.

I will be focusing on the remaining tasks related to university after which I will do some free based research on time management and additional techniques which can help me to have a more proactive and satisfactory lifestyle.
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