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Workbook Guidance
Please read these notes carefully. They provide essential information in relation to your assessment. The documents you will use in developing your workbook are on the following pages.
What is the workbook for?
The purpose of this workbook is to enable learners to demonstrate and provide evidence of how they meet the learning outcomes for the BSc Professional Investigation. You are being asked to outline your experiential learning based upon your theoretical understanding in a range of operational situations. 
How should the workbook be presented?
Blank electronic copies of this workbook can be found on Moodle. You must submit your assessment document electronically once completed, therefore it is important that you save your work regularly and upload the final typed version through Turnitin on Moodle. 
The word count policy can be found in chapter 7 of the Academic Quality Handbook under section 7.7 (this applies to presenting work above and under the specified word count).  
(https://www.uwtsd.ac.uk/media/uwtsd-website/content-assets/documents/academic-office/aqh-chapters/chapters---en/Chapter_07_Assessment_Taught_Programmes_Pages_72-79-UPDATED-05-11-2019.pdf) 
Reflective practice is a core aspect for your workbooks and although there is a variety of useful resources on Moodle, there is one particular book, that is specifically based on reflective practice in policing, here is a link to one chapter from Selina Copley’s Reflective Practice for Policing Students: 
https://moodle.uwtsd.ac.uk/pluginfile.php/298870/mod_resource/content/1/Reflective%20Practice%20for%20Policing%20Students%20-%20Selina%20Copley%20Chapter5.pdf
How is the workbook assessed?
Advice and support about the completion of this workbook is available to you and will be provided during your lessons. However, please contact your tutor with any questions or queries you may have if you are unsure.
Dates of workbook submission can be located within the General information tile within Moodle.
Once submitted your workbook will be assessed and marked independently. You will be provided with individual feedback once the work has been marked. 



Confidentiality
It is important that no individual can be identified either directly or indirectly from the information in the workbook. You must therefore:
· Adhere to guidance in the Candidate Handbook about confidentiality.
· Not identify individuals including witnesses, victims, or offenders by name.
· Not write information that enables any individual to be identified indirectly through the description you provide. This includes references to names, colleagues, places (including hospitals, schools, town, villages, streets) specific incidents which were high profile and could be identified due to past publicity, other professionals or any other personal information including medical or other conditions.
· Take personal responsibility for adhering to confidentiality rules. 
· Not include any dates of any incidents or anything that specifically identifies an actual incident.

NOTE:
Your workbook will be submitted electronically via Turnitin on Moodle. Guidance on this is in the student handbook and within Moodle.
Remember that the workbook is YOUR responsibility you must not rely on the assessor or anyone else to pick up any confidentiality breaches as this is your work and you must accept full responsibility for confidentiality. Meeting all the confidentiality requirements is particularly important. 

Dyslexia and other special circumstances
If you have any condition that you feel may affect your ability to deal with any part of the programme, please see the Student Handbook for further guidance or speak with your tutor. The University has a Student Services Unit that may be able to help but it is the learner’s individual responsibility to contact them.









Module Aim(s)

· To enable learners to independently study the leading-edge knowledge in professional investigation that has relevance to their workplace practice and their personal development
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	2000
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	Personal study/learning plan
	2000
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Task 1: Reflection & Personal Development
	
Focussing upon the last 12 months of your career, critically evaluate your own performance using principles of reflection (e.g., skills development, academic achievements, CPD and training). 

Analyse the importance of continuous personal and professional development in achieving organisation objectives and the use of reflective practice in personal and professional development. 



2000 words (+/- 10%: include your actual word count at the end of each section)





Task 2: Investigation Challenges
You must choose a serious and complex investigation in which you played a significant role and reflect upon what happened. 
	
Give a brief description of the investigation including social and legislative contexts and any relevant cultural, ethnicity and language issues.  

Demonstrate your critical thinking, analysis and evaluation of assumptions, generalisations and material (that may be incomplete) and how you communicated your conclusions to specialist and non-specialist investigators/departments. 

Critically evaluate the challenges associated with the investigation and the actions undertaken to effectively deal with such challenging situations. 


2000 words (+/- 10%: include your actual word count at the end of each section)













Task 3: Investigation Techniques
You must choose a serious and complex criminal investigation in which you played a significant role in providing a response. 
	
Give a brief description of the incident including social and legislative contexts and any relevant cultural, ethnicity and language issues.  

Analyse how you employed established techniques to progress the investigation. 

Critically evaluate how you applied specific legislation and/or powers to the investigation. 

Explore the use of the techniques you applied to the investigation and demonstrate your understanding of their use. 

2000 words (+/- 10%: include your actual word count at the end of each section)





Task 4: Investigation Methodology & Theory
	
Research and critically analyse current theories and methodologies relevant to your own specified area of investigation (e.g., use of specialist interviewing techniques, crime scene management, NDM). 

Evaluate the importance of applying skills, knowledge and experience to reach appropriate investigative outcomes. 


2000 words (+/- 10%: include your actual word count at the end of each section)













Task 5: Personal Development Plan (PDP)

As part of your reflective process, please use this table to aid you in identifying the next steps for your development. Consider using ‘SMART’ as part of your answer. 

NOTE: This is equivalent to 2000 words towards the overall wordcount, please note this is not the actual number of words used in completing the table, the count reflects the thought and research behind it.

	Area of Development
	How it will be achieved 
	Who can provide support?
	Timeline

	




	
	
	

	




	
	
	

	




	
	
	

	




	
	
	










Bibliography
The bibliography should only include sources referenced within the workbook using the Harvard referencing system. Information about referencing in written assignments and how to avoid plagiarism can be found on Moodle and will be provided in your lesson. It is important that you are aware of the importance of ensuring that the work submitted is your original work.
If you are unsure, it is important that you seek guidance.
Harvard Refencing Guide Link: 
https://moodle.uwtsd.ac.uk/pluginfile.php/324905/mod_resource/content/1/Harvard%20Referencing%20GUide.pdf







Signed:  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ (Student, Electronic signature or type name)
 
Date: _ _ _ _ _ _ _ _ _ _
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