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Introduction
For this assignment I will be writing an academically structured report by reflecting on my own learning during the both terms in this module. I will pull out and analyse each learnt topic during class. Rating how useful they were, what I have learnt and what I knew about the topic before the module. The first question in the cycle is “What?”  This stage will cover the description of the main incident. It would reflect purposefully on a particular aspect of that experience through questions like: What exactly happened? What did you take from this? This stage will carry out an analysis of the incident. Here the intern would discover the learning occurs from the process of reflection. Main questions which will arise here are next stage is asking yourself the purpose of what happened. So what? This stage will carry out an analysis of the incident. Here the intern would discover the learning occurs from the process of reflection. Main questions which will arise here are: What are you feeling now did you know this before? Lastly is moving on and understanding the problem to find solutions.





Reflective Writing

In 2007 Driscoll came up with a reflective cycle. According to (Josephine, 2020) this cycle was introduced to everyone to enable concentration focus and monitoring the development and progress. Driscolls reflective cycle it is so simple and made up of only three questions to ask yourself. The first question in the cycle is “What?”  This stage will cover the description of the main incident. It would reflect purposefully on a particular aspect of that experience through questions like: What exactly happened? What did you take from this? This stage will carry out an analysis of the incident. Here the intern would discover the learning occurs from the process of reflection. Main questions which will arise here are next stage is asking yourself the purpose of what happened. So what? This stage will carry out an analysis of the incident. Here the intern would discover the learning occurs from the process of reflection. Main questions which will arise here are: What are you feeling now did you know this before? Lastly is moving on and understanding the problem to find solutions. Now, what? This stage would show the proposed actions after the occurrence of the incident or experience. Auctioning the new learning from that experience in clinical practice it raises questions like: What are the benefits for you? How will this help you?




Curriculum Vitae
“A CV is a document aimed at convincing an employer that who you are, your qualifications, work experience and your skills makes it worthwhile for them to offer you either work experience or a chance to move forward in a formal selection process.” (Morgan, 1997)
Cv writing is an important step in life as it can determine your future from the job you get. In order to be able to write a successful CV using the KEYS approach is best. 
The first stage is knowing yourself. This begins with self-exploration knowing what you are good at is a great way to start. This is because you can write about your skills and knowledge to attract potential employer’s attention. Exploring goals and priorities is another consideration. By knowing your goals you can create your cv in accordance to achieve them. For example if a person wants to get a job as a manager in Zara clothing retail, the cv should be written in a way to demonstrate the persons knowledge about the company as a whole, incomings outgoings and a potential to improving profits. Knowing your priorities is a great practise when writing a CV. Although a person is aiming for their dream job if they are a parent than their priority is their child. Therefore the cv writing should be accurate with realistic information.
Evaluating the professional context is a great way to succefull CV writing by knowing who your cv is aimed at you can write in according to what they are looking for and how that matches with personal strengths and knowledge. This allow the potential employer to understand that you are the perfect fit. 
Your communication interaction in another point of the KEYS approach. (Ziegenfuss, 2001)This point is very helpful in the CV writing process because it allows the individual to select and write about necessary information only to make sure the potential employer gathers as much information about the individual as possible to help them decide and choose the best candidate. By writing your CV in accordance to the desired position and company and knowing their needs will be an advantage because the individual will be able to present their self in the CV writing in such way that can be communicated non -verbally with the potential employer/manager
The final step of CV writing is stepping back and reflecting. After the completion of CV writing and making sure all skills and knowledge have been written and any important information such as email and telephone number, stepping back and reflecting is the most important stage. This stage will determine any mistakes made and any missing information that can be added to make sure is completed to the highest standards. Stepping back reflecting is also a great way to make sure personal skills and knowledge match the once required by the desired job position.  It is very important to be realistic to avoid disappointment.
Before starting the course and academic and employability skills module I have created my own CV in the past and applied to many job position however never heard back. During this module I understood the correct way to write about myself and present my skills and knowledge to be able to get the desired job. At the end of the term I am feeling very confident about writing a CV for any job role and I am very sure that I can stand out from the crowd and be seen by the potential manager. According to Driscolls model of reflection the first stage what? I have learnt how to write a proper cv. So what? This will enable me to stand out from the crowd. Now what? I have a better chance of getting into the job I want.


Employability
Employability can be described using different words and phrases and can be used in different ways and contexts. According to (Yorke, 2004) employability is described as a set of skills and knowledge that enable graduates to get to their dream job benefiting themselves the workforce and the community. This definition reflects on the university of Edinburgh speech about employability. The believe that employability is not about getting the perfect job, it’s about being able to function in the job you already have and always put one hundred percent of effort. Employability is about moving in between occupations and gaining the skills to make you capable of getting and keeping satisfactory work.
Employability is not simply getting a job or learning a set of skills that can be easily taught. Do not get employability confused with personal development plans. They are not identical.
 What employability actually is that ongoing success for now and in the future, whatever career or career a student chooses. Employability is drawing on a range of skills, abilities and attributes that are developed in a whole range of settings and that vary from individual to individual. An ongoing developmental process that benefits from active reflection is also what employability is. Being employable more important now than ever before in light of the world graduates are entering.
There are five essential elements that aids a students employability. These were development by (Sewell, 2017). 
Career Development Learning – the knowledge, skills and experience to help students manage and develop their careers.
Experience – work and life experiences help students develop a broader range of skills and are attractive for prospective employers
Degree subject knowledge, understanding & skills
Generic Skills
Emotional Intelligence – “the capacity for recognising our own feelings and those of others, for motivating ourselves, and for managing emotions well in ourselves and in our relationships” (Goleman, 1998). This is particularly important in recruitment situations and in developing effective working relationships.
All five elements are important and missing one can considerably reduce a student's employability.  Each element is important in its own right, but all five overlap and are integral to each other.
Employability is very important to students as (Hawkins, 1998) also captioned “To be employed is to be at risk, to be employable is to be secure”.  One of the main reasons being employable is extremely important to students is because a degree is no longer enough. All employers are now looking for experience and skills rather than qualifications. A degree is no longer enough to guarantee a graduate a satisfying future career
One of the main reasons students choose to study at university is to enhance their career prospects. This becomes increasingly important in view of rising costs of education and levels of debt on graduation, so individuals want to ensure it has been money well spent. This is even more of a driver for international students.
Engaging in the educational process:  Innovative teaching, learning and assessment methods help students engage in the education process and have the added benefit of also helping them to develop attributes which make them attractive to potential employers. Students’ interest is more likely to be maintained if they can see the relevance of their studies to their future careers and life beyond university.
Students who make an effort to fully participate in the total student experience (academic, co-curricular, extra-curricular, including work experience) benefit from a well-rounded education, contribute fully to the life of the University and community and hopefully have fun in the process.
Before my course I didn’t have an idea of the importance of employability, the knowledge and skills required to become employable. During my term one we have discussed in detail all the important aspects. Following on from that I have taken the advice and improved my skills by learning new ones to become more employable. At the end of the employability topic I was so confident on the required skills and knowledge to be able to get the job I want in the future. According to Driscolls model of reflection what? I have learnt the importance of employability? So what? I am more prepared and educated with knowledge skills. Now what? I have better chance of career progression. 










Analytical and Critical Thinking

 In the eyes of (Listman)Analytical Thinking is the mental process of breaking down complex information or comprehensive data into smaller parts. Analytical thinking skills are the methods we can use to analyse new information ideas and find solutions. These skills can be easily transferred and applied along many spectrums therefore this makes them invaluable. 
There are some examples of analytical thinking (Procotor, 2017). One of them is trouble shooting, by having the skills you can easily find solutions to the problems. Another example is effective research. Having the necessary skills for an analytical thinker this allows the individual to only research required information which makes the research process easier and only valuable information is collected. Lastly an example of analytical thinking is creative thinking always thinking out of the box. 
There are three main benefits of Analytical thinking. The first one being more marketable by having the necessary skills this will make you stand out of the crowd and shine in the eyes of your employer or potential employers. Another benefit is analytical thinking make you a better problems solver this will help tackle the most daunting tasks and problems. Efficient problem solving will definitely empower the individual for success. Lastly Analytical skills encourage critical thinking. This means only valuing the necessary information. According to Driscolls model of reflection I have learnt that analytical thinking is a very important skills to have at work, at school and even at home. This is because allows you to think better and take actions only when is necessary. Furthermore it separates you from everyone else out there. By knowing this information and having the skill I believe in the future it will allow me to have the job I want. 

Conclusion

To conclude my report Academic and employability skills module has equipped me with a variety of skills and knowledge. These will enable me to create a better future for myself. By completing this module I have a better understanding of my own career oath and the steps I need to take to reach my goals. 
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