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Academic and Employability Skills


Executive summary
Based on the concept of academic and employability skills, this report has discussed the aspects related to reflection based on individual learning and experiences. In this perspective, to make the report more structured and logical two different types of models for reflection have been presented and discussed here. These two reflective models have been Gibbs Reflective Cycle and Kolb’s reflective model through which both learning and experience related aspects have been discussed clearly. Along with this, for better understanding, the application of the VARK model of learning style has been attached to this report.
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[bookmark: _Toc47015979]Introduction
In order to gain overall prosperity in both personal and professional life, academic and employability skills play a vital role. In this perspective, paying attention to these factors is essential. Through the accomplishment of this specific report, different types of learnings will be learnt. For this purpose, the report will present two different models that are related to reflection. Besides this, the report will state some topics from the two terms and will discuss the way they have been helpful in executing the project related activities. Along with this, the report will discuss the aspects that have been already known. Apart from this, the report will also pay attention to discussing the additional learnings that have been learnt outside of the classroom through the application of another model. Through this way, the report will discuss the experiences that have been through the selection of the subject matter here.
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Reflective learning 
The concept of reflective learning belongs to the different types of learning styles. In the educational perspective, the concept of reflective learning has become a vital factor. Here, the students' education-related activities are involved rather than mere facts, formulas and numbers (wabisabilearning.com nd). 
This, the significance of reflective learning to develop skill is discussed below, 
(i) Developing record: Being an employee, I am responsible for improving my strengths and skills so that I can experience both professional and personal development. Due to this, I need to keep the data and records accordingly so that I can utilise them while conducting self-assessment. Thus, the reflective learning process helps me to make a critical analysis of my previous skills and can assist me to enhance the existing ones. As a result, it will help me to keep a proper track record of my overall progression.  
(ii) Understanding solidity and faults: In order to achieve my personal and professional goals milestones, it is essential for me to grasp the strengths and weakness that I have. Thus, it can help me to enhance my lacking skills, which will help me to remain encouraged throughout the process. Consequently, the lacking factors that I have, I can eliminate or reduce them, as this can help me to analyse and determine the processes such as self-assessment to deal with these. Thus, I can understand the existing and possible development related requirements.
(iii) Enhancing self-awareness: Self-awareness of mine can be enhanced with the help of self-reflective learning. In this perspective, I require to have full awareness regarding different factors that are related to my personal and professional improvements. Through this way, the process of self-reflection, I can understand, observe and analyse the aspect in my learning and skills that can be improved further.
(iv) Learning through errors: While being an employee, I am a human being and thus, making mistakes is natural. In this perspective, the application of self-reflective learning process can help me to improve my skills, through which I can lessen the probability of making mistakes. Thus, this process will also help me to gain more knowledge regarding what mistakes I have made so far while ensuring that I do not repeat those. 
Different reflective learning models are discussed below,
Gibbs Reflective Cycle 
Graham Gibbs was the creator of the reflective model called as Gibbs reflective cycle. It indicates the existence of different types of situations while discussing that they these can create an impact on the encouragement and skills of an individual. For better understanding, the aspects of this cycle are discussed below,
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Source: (mindtools.com nd)
Description: As per the stage of description, there is a need to pay attention to the entire understanding related to the learning processes. In this specific stage, an individual requires to maintain the entire process while ensuring that both the existing and previous skills and learning and well maintained. Thus, it can help to grasp the possible needs that are related to the learning process of an individual and I am no different. This stage can also help me to grasp my expectations so that I can align my skills with them. 
Feelings: While pursuing my career, I have faced various types of situations. Due to this, o often feel that I need to gain more knowledge while developing new skills to deal with difficulties in my professional life. Thus, employability skills are needed to have so that different types of situations in my career can be dealt with. Here, the feeling stage of this model can help me to identify the emotional factors related to my feelings regarding a specific skill development process (my.cumbria.ac.uk nd). Thus, it can motivate me through self-reflective learning.
Evaluation: This stage needs me to evaluation my career graph. Moreover, there is a need to estimate my existing skills and potentialities while analysing the company needs. Thus, the process of generating an idea related to process development through which I can develop my employability skills as well. Moreover, the stage of evaluation can help me to have better insight regarding my strengths and weaknesses. Besides this, evaluation can help me to make proper analysis regarding the previous experiences of mine. Thus, it becomes easier for me to develop an appropriate idea for existing learning skills to develop my employability skills. 
Analysis: While being the most essential stage of this model, it can help me to specify the entire learning process, which is assisting my employability skill development. Consequently, it can help me to eliminate the faults that I have by developing proper analysis on them. As a result, it makes me more encouraged as it boosts confidence in my solidities, which finishes my self-learning procedure (MULDER 2018).
Conclusion: The stage of conclusion, the entire analysis involving requirements for learning skill development is ought to be done. Apart from this, this stage indicates that I need to develop some unique skills through the learning process of self-reflection. Moreover, this stage involves substitute resolutions about the situation regarding the learning process.   
Action plan: This is the last stage that involves a constructed plan that is related to the entire learning process of self-reflection. Apart from this, it makes sure that the existing procedure regarding the learning procedure along with possible requirements that I may have a properly aligned (mmu.ac.uk nd).
Kolb's Reflective Model
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Source: (nwlink.com nd)
Concrete experience: This is the first stage of the model that such a situation that makes an individual realise that he/she needs to conduct a reflective learning process. In this context, I also have faced some obstacles while dealing with finance-related factors of the company. Due to this situation, it made me feel that I need to develop and improve my financial skills, which I can gain through the process of self-learning (nicole-brown.co.uk 2015).  
Reflective observation: This step plays a vital role that helps me to observe and evaluate the needs, which are connected with my experience of self-learning. Thus, the collected data through the previous stage is needed here to estimate the situation vividly so that the requirements of the procedure of reflective learning can be noted down properly. Thus, by noting down my observations regarding the situation along with organisational requirements, I can mention the learning skills that I gained (businessballs.com nd). It will also involve a review that is related to the learning procedure.
Abstract conceptualisation: The effective ways of enhancement is the prime aspect of this specific stage. In this case, I am having issues while dealing with finance management. Thus, it is also creating bigger obstacles for me to get a promotion within the workplace. As a result, this stage will allow me to look for ways to improve these skills of mine while grasping the solutions accordingly.
Active experimentation: After determining the ways to solve the issue, this stage indicates that a person needs to experiment here for further improvement. Thus, I also need to conduct some experience in the workplace. As a result, this stage of the model can help me to gain more knowledge regarding finances. Therefore, I need to practice the remedies and continue them. In this perspective, it needs to be mentioned that the above-mentioned stages are needed to be followed as well.
Various kinds of learning styles are discussed below,	
Along with the skills, various kinds of learning styles are available. Thus, to have a better understanding regarding the learning style, the application of the VARK model is presented below,
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Source: (Larias 2016)
Visual learning: The learning style of visual learning is vital to the learners that like illustrations, charts and graphs and consider these as their information source. Rather than paying attention to books and journals, visual learning pays attention to the innovative factors for making the learners more knowledgeable. Thus, by attracting learners through innovation, this style also makes them feel motivated while augmenting their overall knowledge. This type of learning style involves graphic design for a more prominent impact. In this perspective, I can gain help to develop my overall employability skills through the process regarding visual learning. With the help of this type of learning style, I can gain higher knowledge related to the ongoing scenario within the workplace while identifying effective ways to solve the finance-related issues while working. Moreover, visual learning can develop my ability to memories, as it applies various illustrations and graph, which create a more prominent impact. 
Auditory learning: Auditory learning is also a significant part of self-learning procedure like visual learning. Communication is the prime element of this type of learning style and thus, it signifies data collection through effective communication while involving the learner. Thus, it makes the process of memorising all the essential data easier. Apart from this, the auditory learning style is cost-effective and not complicated at the same time. In this perspective, this learning style improves my ability to work as a team member. This is so, as it involves effective communication, discussion, conferences and meetings and so on that scatter knowledge as well. Consequently, this learning style can be helpful to me to maintain a proper working environment within the workplace.   
Read and write learning: Unlike visual learning, read and write learning involves the process of acquiring knowledge through books, journals and articles. Thus, the learners that prefer reading can keep a proper record of their knowledge, this learning style becomes highly beneficial to them. In the academic field, this learning style is mostly used rather than workplaces. In this context, being an employee, I am trying to improve my employability skills and thus, I can apply this learning style and learn more model and theories that are related to both finance and workplace management (vark-learn.com nd). 
Kinesthetic learning: Among all the learning styles, kinesthetic learning style is the most vital one, which helps the procedure of developing employability skills. On the other hand, the application of this style is less seen in the academic field. This learning style focuses on learning through the personal experiences of people. Due to this, by applying this specific learning style, I collected data, applied various types of knowledge based on different theory and models and practised them practically at my workplace. Along with this, kinesthetic learning styles shows the proper direction for me to gain more structured thinking. Consequently, it helps me to handle different types of issues within the workplace.
  
 

[bookmark: _Toc47015981]Conclusion  
While gaining overall success that is remarkable in both personal and professional development, academic and employability skills are needed to be considered widely. In this context, the present report paid attention to the different aspects of this specific subject matter. Due to this, the report discussed the learning that had been gained throughout the execution of the report. Along with this, the report presented and discussed two types of reflective models.  Gibbs reflective cycle (1988) and Kolb reflective cycle (1984) had been the two models that were discussed clearly. Besides this, the report also discussed different types of learning styles that had been observed and learnt, which had not been learnt inside the classroom. Apart from this, with the help of the learning processes mentioned under the reflective models, the report discussed the activities along with the learnings during the class and discussed the experiences related to them. 
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