10/02/2025

ATTENDANCE NOTE 

 
	File Number 
 
	RS/EAK/09212 

	Date 
 
	[                                  ]

	Fee Earner 
 
	Jenson Peters

	Nature of Attendance 
	Initial Client Interview 

	Time spent in meeting 
	30 minutes 


 
CLIENT’S DETAILS 
 
	Full name 
 
	Elsa Betty Martin

	Date of birth 
 
	5th November 1996 

	Address  
 
	1 The Hight Street, Swansea  

	Postcode 
 
	SA2 3JP

	Home telephone 
 
	01792 133090 

	Mobile number 
 
	07900 123456

	Email 
 
	Elsa96@hotmail.co.uk

	Preferred method of contact 
 
	By mobile or email 

	Client Background 
 
	Elsa lives with her father at 1 The High Street
Her father, Ken, is an important client of the firm and is the owner of Martin’s Building Supplies.
Elsa is at Denton University studying a Teaching Degree.
She volunteers at the Donkey Sanctuary on a Saturday.


 

DETAILS OF THE OFFENCE & COURT HEARING 
 
The incident happened on 1st February 2025 at 10:35pm while Elsa was driving her Fiat 500 with plate registration number EAK 21. Elsa had committed an offence under the Section 5 Road Traffic Act 1988 and the offence was driving with excessive alcohol in the blood.  Elsa will be required to attend court, next week, on 17th February 2025 at 9:30am at The Courthouse, Chancery Avenue, Swansea, SA2 6HT. 
 
 
FACTS & DETAILS OF INCIDENT 
 
i. Before being stopped by police:  
 
Jenson asked Elsa to explain what happened on the night of the incident. She was going to her friend Tiffany Jones’ house, as it was her 21st birthday.  Tiffany lives 5 miles outside of Swansea.  Elsa  drove to Tiffany’s house and intended on leaving the car there, as she had arranged for one of the drivers from her father’s firm to collect the car in the morning.  
 
There were about 20 of them going out altogether and they had all planned some pre-drinks at Tiffany’s house, as her parents were out.  The plan was to go clubbing at Hussell (the night club). Tiffany’s parents had booked four taxis for 10pm to take everyone to the club, which was 5 miles from Tiffany’s house. 
 
Elsa continued and said she did not know exactly how much she had drunk as they were drinking champagne and vodka shots while playing drinking games. 
 
Shortly after, whilst she was in the toilet, the taxis arrived and everyone left for the club. On discovering everyone had left without her, she tried to ring Tiffany on her mobile but Tiffany did not answer. 
 
Elsa got in her car and started to drive back home to Swansea.  Elsa drove 3 miles towards Swansea, but driving a bit fast, she hit a ridge and swerved into the roundabout.  That is when the police pulled her over.
 
 
ii. After police involvement: 
 
At 10:35pm the police pulled Elsa over and could smell alcohol on her breath.  They did a roadside breathalyser test which was well over the legal limit and she was arrested for driving with excess alcohol in the blood.  The police then took Elsa to Swansea Police Station.  
 
They did a further breathalyser test at the station, which according to the charge sheet, gave a reading of 90 micrograms of alcohol in 100 millilitres of breath.  Elsa was still over the legal limit and the police therefore charged Elsa with driving with excess alcohol in the blood.  They let her out on bail, with a court hearing on the 17th February. 
 
 
ADVICE GIVEN TO CLIENT 
 
i. The plea and court hearing: 
 
Elsa confirmed she would plead guilty to the charge as she knew she had drunk too much and should not have driven her car.  Jenson told Elsa that she was required to attend court in respect of the incident.
 
Jenson confirmed he had looked over the court papers prior to the appointment and said there was no ‘technical get out’ clause as the police followed the correct procedure.  His advice would be that Elsa would need to plead guilty to the offence and provide a Plea in Mitigation to Swansea Magistrates. Jenson suggested they may need another meeting prior to the hearing to prepare the document and run over the facts.
 
Jenson then told Elsa that the court hearing was on the 17th February 2025 at 9:30am and said she would need to take her driving licence photo card and the paper part together with her cheque book.  He also made it clear to Elsa that failure to attend court would result in a warrant for her arrest and this would be added to her offence, as this is a very serious situation. 
 
Jenson told Elsa that she had committed an offence under the Section 5 Road Traffic Act 1988 and the offence was driving with excessive alcohol in the blood.  He also explained that the prosecution would need to prove that there was excessive alcohol in the blood. However the police had confirmed there were reasonable grounds for a roadside test as they could smell alcohol on Elsa’s breath after pulling her over. 

The courts would look at the Magistrates Guidelines to decide the sentence as this was Elsa’s first offence.
 
  
ii. Mandatory sentencing: 
 
Jenson told Elsa that it was ‘highly unlikely’ that she would go to prison and Elsa would likely have a mandatory driving ban for at least 12 months together with a chance she would get charged, by the Magistrates, with community service. 
 
Elsa mentioned that she volunteered at the Donkey Sanctuary every Saturday.
            
iii. Other possible sentencing: 
 
Jenson stated the minimum driving ban was 12 months but due to her being so much over the legal limit with 90 milligrams of alcohol in her breath she could face a 23-28 month driving ban. 
 
Jenson explained the Magistrates could decide that Elsa would be required to attend a drink drive rehabilitation course.  Doing the course could reduce the driving ban by several months.  If the Magistrates decided to allow Elsa to do the drink drive rehabilitation course she would have to pay for the course itself and pay a fine which could be anything up to £5,000.   
 
Elsa could get a reduced fine as she is a student but Jenson could not provide a figure until a Magistrate Financial Means Form had been completed.  He said he would have his secretary forward a copy to her for completion.   Jenson also mentioned that she may have to pay towards the prosecution costs.

Jenson said the Magistrates may charge Elsa with a community penalty to do community service.  He believes this is a likely outcome when a breathalyser test result is high. Elsa informed Jenson that she volunteers at the Donkey Sanctuary on a Saturday and asked whether that could be used as her community service and whether they could provide a character reference for her.  She gave Jenson the telephone number and said the name of the person he would need to contact is the manager, John Joseph. Jenson said this would definitely help Elsa’s case and suggested he speak to Mr Joseph urgently, as his view of Elsa’s character could be very important to the Magistrates. 

Jenson called the Donkey Sanctuary, whilst Elsa and Ken were in attendance.  The answer phone machine stated there was no one available to take the call and to leave a message.  Jenson left a voicemail confirming his name and the firm’s details together with a brief message about Elsa’s case.  He stated that he needed John Joseph to call him back to discuss Elsa Knowles and her court hearing next week. 
 
 
 
COSTS & MONEY LAUNDERING REGULATIONS MATTERS 
 
Jenson confirmed that the upfront fee he required was £600 to be paid by cheque or card and that his hourly rate was £175 per hour.  He also mentioned that he may require assistance from another Fee Earner or his assistant Legal Executive, whose fees may be lower. Jenson also confirmed that the costs for the case would depend on the time element. He let Elsa know that all of the fees, procedures and other relevant information would be explained in his client care letter.  
 
Ken offered to pay cash for the fees on account but Jenson declined this due to the Anti-Money Laundering Regulations.

As Elsa was a new client of the firm and Jenson therefore asked her to provide identification such as a passport or driving licence together with a recent utility bill or bank statement confirming her address.  Jenson explained that this was part of the Anti-Money Laundering Regulations and that all new clients were expected to provide identification and that this was not personal to Elsa.  He also confirmed that the firm could not act until all the Money Laundering Regulations had been satisfied.
  
 
PROPOSED ACTION BY FIRM 
 
Jenson was to send a client care letter to Elsa outlining the terms and conditions together the intended steps for the case together with the firm’s legal costs.  He was to speak to Elsa again regarding the Plea in Mitigation and to arrange a meeting prior to the hearing over the phone. Need to contact the Donkey Sanctuary for a character reference from John Joseph and the secretary to forward a copy of the Magistrates Financial Means Form for the court.
 
 
PROPOSED ACTION BY CLIENT 
 
Elsa was to return to the office tomorrow to provide her two forms of identification (driving licence photo card and paper courter-part) together with a recent utility bill or bank statement.  She would also be required to provide a cheque in the amount of £600 for fees on account.  Jenson asked Elsa to speak to John Joseph to give permission for him to speak to Jenson about the case.  He said she would also need to complete the Magistrates Financial Means Form.
 
 
SIGNED   Trainee  
                      
DATED     10th February 2025                   
 
SUPERVISOR’S NAME       Jenson Peters 

