
How to insert hyperlinks in 
Powerpoint By  Sikiru. O.

Step 1: Select the Text or Object
• Open your PowerPoint presentation.
• Click on the text, image, shape, or button that 

you want to turn into a hyperlink.

Step 2: Go to the "Insert" Tab
• Navigate to the top menu and click on the 

"Insert" tab.
• Look for the "Links" group in the ribbon.

Step 3: Click on "Link" or "Hyperlink"
• Click on the "Link" or "Hyperlink" option (it 

may also appear as a chain link icon).
• A "Insert Hyperlink" dialog box will appear.

Step 4: Choose Your Link Destination
• To a Website: Enter a URL in the "Address" 

field (e.g., https://fallon.com).
• To Another Slide: Click "Place in This 

Document", then choose the target slide.
• To an Email Address: Select "Email Address", 

enter an email, and optionally add a subject.
• To a File or Document: Click "Existing File or 

Web Page", browse, and select the file.

Step 5: Click "OK"
• Once you've set your hyperlink, click "OK" to 

save it.
• The text will now appear as an underlined, 

blue hyperlink (or retain its original 
formatting for images and shapes).
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