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Certificate of Higher Education in Employability Skills 
LEVEL 4 
Module Name: Digital Skills for Personal and Professional Growth (BMSW4008)
Student Number: 1712423
Homework One
My Term One Employability Skills Experience

Introduction
I have recently come from a Creative Writing course to the Employabilit Skills as I have studied Business Studies AS Level in the past in Coleg Glan Hafren City Road and feel it is a good place to return as we are living in a more technological world where I have learnt what I need to in previous university courses such as Scriptwriting in the Atrium then learning book formats at the Pontypridd Campus to currently joining the Employability Skills course at Cardiff UWTSD now.

What Have I Learnt Over The Past Month – My Week to Week Plan

Week 1 - Introduction
This is not induction Week, but in actuality it was the second week if you ask me, either way it was great to clarify that the module structures are differently set compared to english writing degrees I have taken in the past, I feel the first week was a great introductory week for everybody to get a basic understanding of the course.

Week 2 – Outlook & Task Management
Outlook – I have studied Scriptwriting & Creative Writing before AI took over the writing industry so Outlook has always been a touch away from synced both with my phone and laptop, this was on the usw portal mind but interface seems pretty much the same
Task Management 
Task 1 – Familiarise myself with The Hwb Portal
Task 2 – Follow Tasks and Hand In first homework for 31st October
(send first draft to class whatsapp group to help each other out and see how our week went as a group).
Task 3 – Email lecturers for additional information on the modules and send off dsa form and transfer details from usw to uwtsd including gp letter for maintenance loan and bursaries.


Week 3 – Artificial Intelligience
Ai is still new to everybody, but I am trying my best to adjust with the forever fast moving technological advancements.

Week 4 - Microsoft Office 365 & Word
I have studied Business Studies for m BTEC at the City Rd. Campus of where the old Coleg Glan Hafren used to be.

Week 5 – Reading Week
Still looking for the reading material and getting used to the student portalon Hwb.
I remember coming across some books on Hwb but still trying to balance freelance writing while keeping up with the modules while considering attendance and practical trial and error situations which I believe will help me excel.
One of my main weak points is focusing to read for long at one time, and I believe that reading week is a good challenge to train my mind how to read with attention to detail.

Conclusion
I conclude by saying I think I will try a different approach with this course and contact The Study Skills Advisors before hand this year as I have noticed they are very helpful abd better to know whats what before hand as I respect that lecturers can only cover so much and that the rest is down to us.
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