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Introduction
This report aims to give a reflection on three topics covered in this module. This will include paraphrasing, summarizing, and referencing. The Gibbs reflective model will be used to guide on this.  The Gibbs reflective model is comprised of six main cycles (Ye, 2019). This includes a description that shows what happened, feelings about what happened, evaluation, analysis, conclusion, and the action plan. The basic starting and distinctive stages of these models will help to show the advancement of the reflection in each topic of the module that has been selected. Additionally, through this model, critical analysis and thinking of the topics covered in the module will be possible.  This model of the reflection can be shown as below: 
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Topic: Referencing
 Description 
 Referencing provides the article or books with citations of the sources of the information.  I have learned that rules set different referencing styles on how the author's work or idea in an academic paper should be acknowledged.   I have also learned that it helps maintain academic integrity and avoid plagiarism in my assignments, research, and projects. It is also hard to write a paper or academic writing without acknowledging other people’s ideas (Fatemi and Saito, 2020). We can never present our original work without incorporating other people’s ideas to do the research or writing in-depth and comprehensive research. 
Feelings 
At first, I thought that the referencing styles were many and confusing. This made me strain as identified and using the correct referencing without mixing.  I also felt that the work done and the assignment in this module would not have made the integrity aim given by the university board without referencing.  I also think that the use of referencing consumed more time. It wasn't easy to manage time in writing. The reference material that could be made are to be relevant; Therefore, even before referencing, there must be research on whether the materials are relevant or not (Eaton, et al., 2017). 
Evaluation 
First, my bad experience was using the Harvard systems of reference, which was quite complicated.  There were several guidelines through the use of this referencing style; for example, page number was accepted in some of the writings while in some of the papers only the authors name and the year of publication, which made it hectic. Secondly, my bad experience was good references that I could not trace the publication's date, which made many of the referencing that I ought to have included in my work, papers, or the assignment omitted.  I felt like with this; my work was not completely referenced. my good experience is that through the use of referencing, I was able to do more research and extensive reading of the topics related to the module, I was able to learn one new skill that was noted talking, through this is used to note the key references, this was an excellent experience to me. My second good experience was using the referencing sites, which made it easier for me to review the relevant materials. 
analysis 
As noted, before I have learned different types of reference, these can be analyzed as below. one is the APA referencing – in this referencing method, it involves author-date style referencing.  It uses the surname, followed by a comma and the year of publications. However, the referencing lists must not be arranged from A- Z. Secondly, the use of the Harvard system of referencing where their author’s name (surname) and the year of the publication must be indicated. However, in some cases, the page number should be indicated. The third is the use of Chicago, where the footnotes were the key; this was unique and different from other references that did not incorporate the footnotes. Lastly is the use of the MLA, which must contain the authors' names and the years (Marsh and Campion, 2018). However, a quotation or a paraphrased sentence must have a page number in this case. The parenthetical citation must not contain the page number. These are the key referencing learned over the module. 
Conclusions 
In conclusion, while this process was quite tiresome, it made me avoid plagiarism and maintain academic integrity in all the papers   and the assignments that have been done in this module and other modules. The referencing style that has been learned includes the APA, MLA, the Harvard referencing system, and lastly, the Chicago referencing style. These referencing styles are quite different. Time management was quite hard as research of the relevant references required more time this was my bad experience.  These references were confusing, which also made my experience bad in referencing. An example noted is the use of the page number in the Harvard referencing system. Over and above with avoiding plagiarism through referencing, I have managed to score in my papers and the assignment given in this module and other modules. 
Action plan 
One of my action plans is to have a tutor teach me more about referencing to avoid the confusion brought by these references.  I   employ to research more about the relevance of the references from the referencing styles.  I also intend to read and research how to use these references in other modules.  I would learn how to use the Turnitin to check   my plagiarism rate after referencing the assignment or papers written.  With these, my referencing skills and knowledge will be improved in this module and other modules. 
Topic: Summarizing
Description 
 This entailed the synthesis of the key ideas of the articles, journals, research papers, and books used in the module and also used in the writing of the papers in the module assignment and papers. These skills enabled me to determine the essential ideas and the important parts of the different topics in the module. Important details that support the consolidated ideas were also possible through summarizing (Ngcobo, 2018). In summary, I was also able to make note-taking of the notes that have been provided in the module.  These summarized texts and notes are very easy to remember. 
Feelings 
 This topic enabled me to easily remember what was taught in other topics throughout this module. This made my learning process easy in the module and other modules that I have been learning this semester. This topic also made me critically think and analyze the key issues in the class and out- of class activities, problems, and issues. However, it is tiresome throughout this topic as noting and summarizing the key ideas needs time and in-depth critical thinking. It also made me curious that some of the key elements of the materials were omitted. Some of the passages, books, or journals that I read were not understandable, leading to disappointments. This led to the omission of some materials, limiting my assignments' quality and the academic papers. 
Evaluation 
 One of the experiences that were quite good was using the different methods for summarizing the notes of this module, books, articles, and journals used in the whole module.  It was noted that the summarizing process could only be efficient if other academic skills such as note-taking are taken in place. An example, the use of mapping makes the summarization very easy and can easily be used for graphic representation of the content of the lecturer (Na et al., 2017). Other note-taking methods that successfully help to make summarizing possible include the Cornell method, outline method, mapping method, charting method, and lastly, the sentence method.  The summary also involved simplifying the grammar that can be easily understandable. 
Analysis
 The summarizing of the articles, books, or notes was only relevant where the materials were long to digested and understood. Only the key facts and the points are summarized and noted.  The examples or other details that distract the process of reading and gasping important information is left out in summarizing. The complex grammar, vocabulary, and arguments are simplified. It entails a brief overview of the entire argument or discussion. I was able to summarize the materials just in one paragraph while the list of the important part of the materials could be entailed. I was also able to use a series of bullets for the summary. With all these, my time was saved, and the credibility and understanding of my notes and the assignment were possible.  
Conclusion 
 Major ideas in the notes and course materials can be singled out by summarizing the text's overall meaning, passage, notes, books, or articles I used in the assignment. Generally, the module was possible through summarizing. My bad experience with this summary topic is that vast idea were omitted as many could not be summarized. Additionally, using different books and materials used in this model, all the key concepts were impossible to be analyzed as such it made to strain, leaving important ideas not highlighted. This topic has enabled me to understand most ideas that could not be understood without summarizing; sharing with my colleagues was also possible. 
Action plan 
My action plans major in increasing my summarization skills.   one is through an intense reading of the notes, articles, or books before summarizing.  I will emphasize using charts and maps to enable easy summarization.  I would also train myself to use synonyms and change order in a sentence. Compare the original work from my summary to note if the summary entails the key ideas.  practice critical thinking to analyze key texts and notes quickly. Lastly, compare the summary of my point with other classmates to realize the intensified points. 

Topic: Paraphrasing
 Description
 Paraphrasing is writing a text without quoting the sources of materials (Na etal.,2017). While talking about sources that are not my own, I learned that paraphrasing would help eliminate plagiarism in my academic writing.   I also learned the four 4rs   of paraphrasing. This included reading, restating, recheck and repairing. 
 Feelings 
 Through paraphrasing, some of the text would not bring their exact meaning as the authors, making me feel wrongs in many academic papers and writings. Paraphrasing also made me think that I lacked critical thinking in my research as it only focuses on paraphrasing other people’s ideas and not mine.  I also felt that inappropriate paraphrasing would lead to a lack of integrity and plagiarism in my work, assignments, and papers. Lastly, my thought is that using quotations would be better than paraphrasing, as paraphrasing is just taking one’s ideas and thoughts. 
Evaluation 
Most of the texts and the people’s ideas that I had paraphrased still were accurate and contained the intended idea by the author or source of the material.  Most of my texts were free from plagiarism through the use of the paraphrasing skill learned in paraphrasing topics. The sources' ideas, tone, and depth must be considered during the paraphrasing. Through paraphrasing, the synthesis and the summarization of the ideas in the text is possible (Ye,2019). Mainly in the academic writing process and topic, I have learned how to present others’ ideas fluently without referencing and referencing. The flow of my academic papers and writings has been improved. Over and above this topic, paraphrasing connects with others, including summarizing, note-taking, referencing, academic writing, reflection, cv writing, and time management. 
Analysis 
Paraphrasing needs one’s interpretation and explanations of the ideas (Marsh and Campion, 2018). It helped me throughout the course and in other modules to condense, restate and provide credibility and my ideas.  However, I had noted that improper paraphrasing would lead to plagiarism that is not in conformity with academic integrity. for successful paraphrasing, the following strategies must be used includes: rereading of the sources, notes, or article, looking at the original, writing my ideas without including the citation if after paraphrasing, comparison between the authors' idea and the paraphrased and condensing these ideas to be understandable.      
Conclusion 
 Paraphrasing was important to me during the whole module assignment and writing. While it made me feel wrong in my academic papers and writings. Paraphrasing also made me think that I lacked critical thinking in my research as it only focuses on paraphrasing other people’s ideas and not mine.  However, fluency and understanding were achieved through the 4R’s of paraphrasing, which includes reading, restating, rechecking, and repairing academic integrity in my papers. 
Action plan  
 I would cite my work include paraphrased phrases and ideas, as this does not mean they are free from plagiarism.  I would practice using synonyms as this is needed in paraphrasing.  Read more articles and practice paraphrasing as this will also increase the critical thinking of the ideas covered both in this module, other modules, and in the near future.  Turnitin will also enable me to check plagiarism, which is one of the main aims of paraphrasing (Bretag, 2018). 
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