
Student Name:	Tracy Asantewaa 
Student Number:	1713700
Module No:	BMSK4001
Module Title:	Academic and Employability Skills
Lecturer:	Peter Allen
Assessment No:	2
Date of Submission:	

Skills for the Workplace
Module Assignment Submission 




Contents
Introduction	2
Main Body	3
Recommendation:	6
Conclusion	8
Reference	9



















[bookmark: _Toc533797470]Introduction
The academic skills are those skills that permit a student to deal with the academic tasks properly and in an efficient manner. The academic skills are very crucial for the students that enable them to complete their academic level. On the other hand, the employability skills are those skills that enable an employer to perform his/her perfectly in their employment period. Today’s dynamic business environment requires proficient employees. Proficiency comes from effective learning. The stronger academic background an individual hold, the better proficiency he/she secures. Academic and employability skills hold positive correlation with the performance of the individual. The more academic skills a student holds, the more efficient performance he or she can derive from anything. 
The following reflective feedback summary will show what I have learned from this module and what are the skill gaps that need to be improved in future. The academic leaning, research methods and referencing techniques help a lot for increasing my academic and employability skills. Effective academic learning makes someone more competitive than others who have not a strong academic career in job life. 
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I am following Gibbs Reflective framework to write my report. 
Description: First of all, I would like to say that I have acquired time management skills as I have performed different types of activities that will be helpful for gathering academic skills and employability skills. There were so many academic activities that I had to performed within a given time period. Another important thing I should mention is that I have acquired so my relevant information for my research purposes. I had written so many paragraphs, academic essay, reports etc. And then, I also summarised, paraphrased and referenced the long writings using Harvard referencing style. I also used computers and e-learning tools and applications for support learning. 
I also performed role play interview in which I have learned how to pass in a job interview, how to answer to the interviewers perfectly and how to find out my strengths and weaknesses. I have also learnt presentation and public speaking. From which I have understood how to use PowerPoint effectively, how to improve the presentation skills and the importance of body language in presentations. I have learnt the key consideration for writing a CV, good example of CV, key words that should be used in Job Interview and five tips about how to ace an interview. I have also prepared a Cover letter from that experience I have learnt about how to prepare a good cover letter. I was also given some cases from where I have acquired the knowledge about the analytical thinking and critical thinking. 
Feelings: The entire academic and employability skills module was a thrilling journey of learning, practicing and enjoying every moment. The more days I was passing at academic life, I more sweet and memorable feeling I was going through my journey. It makes homesick when entire universities life comes in mind with the amazing journey from the first day to last. The feelings which it provides are immeasurable. At the very first time of academic life when many of us did not know how could we manage time properly, at that time many of us had not any experience of making a PowerPoint presentation. Even if it was possible to manage PowerPoint presentation but still, I was unable to present it. Sometimes it seems an extensive hurdle to give a public speaking on any particular issue. That was all about a horrible journey at the very beginning of academic life. From the beginning, it was a difficult job for me to find out some relevant information for the research purposes. 
On the other hand, I enjoyed a lot when I conducted role-play interview with my teammates. I was pretty nervous from the beginning, but when I started the session, I felt very happy and I think it was one of the funniest moments of my life till date. However, with the passage of time, tons of practice have brought unbelievable skill development for me. The inner feeling can only visualize when I close my eyes and start to think that so far, I have achieved. A happy inner feeling comes when I visualize that I can manage time properly when I am going through several works at a time. Even the feelings become more intense when I can describe or analyse a fact very critically from a different dimension. The way of such analysing power has generated from the academic arena (Hind and Moss, 2011). 
The feelings become so beautiful when I see charisma of giving public speaking in front of many people appear in my skills. However, feelings went beyond expectation when for the first time I was involved in assisting professor to publish a very worthy research paper. My joys knew no bound when the professor mentions my name in his research paper. Besides being involved in assisting a professor, I had also written academic writing up. Which at end of the day made my feeling more concrete and meaningful.
Evaluation: This was a fanatic learning process and most effective way of injecting critical thought in the student. I have learnt the time management skills within a very short period of time that will be very helpful for me in my latter academic and professional life. The lessons from the academic writing were very beneficial to me as it guided me how to write a well-structured report. The support learning tools were very effective for me to increase my academic and employability skills. 
The role-playing method makes such theoretical explanation very simple to understand (Lin, 2001). This learning process has brought tremendous benefits for those students who were a little bit less efficient in learning theoretical explanation. I would like to highly appreciate presentation skills and public speaking. However, academic life gave a very good environment to practice presentation, giving public speaking, sharing knowledge on how to make slides. I think the student should be given more time and scope for presentation and public speaking so that they can improve their knowledge and skill gap in these areas. 
I would like to appreciate the injecting process of analytical thoughts into students. Academic learning explains many analytical tools, how to use such analytical tools? How to draw a conclusion from such tools? These learning tools expand students’ knowledge much more.  The advent of e-learning has accumulated vast knowledge for students. As a part of the evaluation process e-learning is a praiseworthy fact which I acknowledge.

Analysis: The whole learning process has helped me to develop my time management skills. I think now I can gather more relevant information by applying the experiences and knowledge I have learned from doing research. Personally, I did not how to summarize a report and use Harvard referencing. Now, I think it is quite easier for me than before. Previously, I was not be able use different types of office software in computers and utilize the benefits from e-learning tools. But now, I can use different types of software that help me making better report. Now I believe that appearing in the interview session is not that much difficult. I have learnt ins and outs about the interview that will help me to appear in the job interview in future. The presentation session and public speaking helped a lot to increase my ability and efficiency of expressing my feeling in front of the audiences. Now I can prepare a good cover letter than enhances my employability skills. So now, I believe that each and every aspect of the entire module has increased my academic and employability skills. 
The learning seemed easy and flexible. However, with upcoming advance learning made me understand academic lesson is not so easy. That feeling comes when I introduced with analytical tools. The depth of identifying the problem, adopting a new idea based on a problem which will solve the problem indeed (Marsh, 2012). To execute a proper idea targeting to solve the problem, a deep analysis must be needed. 
Conclusion: The overall event helped me to achieve the required skills for academic life and employability. The academic learning and learning related employability developed my personal skills and knowledge gaps. All of these area of learning should be utilized perfectly so that I can get the most of my required learning. Being a part of my academy I am absolutely satisfied with my journey. I believe the narrative which is pushed in my knowledge can assist me within the near future. presentation, public speaking, analytical thinking all seems too much crucial for the upcoming days. The skills I have learnt for the last couple of months will help to pursue my goals and objectives in the future. I think I should give much more effort to increase my capabilities in the related areas. 
Action plan: From the experiences that I have learned from the module, I can figure out some important facts that should be considered in future for further learning. Although I have learned so many skills relating to academic and employability, but there are so many things that need to be improved for future learning. I think I have learning so many important aspects relating to academic skills compared to employability skills. I need to increase my presentation and public speaking skills. And, there are so many hacks that can be learned for increasing my ability to produce better presentation in front of the audiences. I need to solve lots of cases that will help me to increase me analytical thinking and critical thinking ability. Another factor which I believe is the lack in enough presentation. I may able to learn presentation skills but when I compare my other classmate, I find all are not up to the mark. This is because of not having enough presentation scope. If the academy would give a huge level presentation, a place to give more public speaking, I believe it would more benefits for us.



















[bookmark: _Toc533797473]Conclusion
So far, the study has shown the inner feeling of a student who has completed his academic life. It deceives very finely, how much nostalgia a student can be once he recalls his academic activities. At the same time, it can be drawing a simple conclusion that is when a student is good or have very noticeable academic career over its student life, he or she would feel much more comfortable. The study has also shown how an individual student enhances his or her skill by learning the proper use different analytical tool (Gravells, 2010). The student’s emphasis or acknowledges once someone learns the proper use of analysis, he or she can further use such analysis in his or future time. The study also clearly shows, student, wishes to get for according to his or her dream. The fact is a student who truly wants to learn can feel extra learning zone in his academic career.  The last dimension of the conclusion part is that a happy ending academic career helps someone to start positively in work zone. A happy learning process shows the powerful path for rest of the life
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