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[bookmark: _Toc448007986]Summary

Time management is essential in higher education as this will help you keep on top of your work and help you revise for your exams effectively. According to (Stevenson, 2021) “A useful way to practice this over the summer is by prioritizing your weekly activities and then putting them into a daily context so you can see when you need to be doing what” to ensure your time is efficient and effective you need to ensure you prioritising your most important and the most urgent task due. To get the most out of your studying you should take away any distraction that may prevent you from working. (Yang, K., and Goh, B.K. 2022)
[image: ]
When you are writing up your work or studying for exams you will find yourself using office 365 apps for example, these could be PowerPoint, word and a few more. It is important when writing up work that you do not copy and paste as this is plagiarism. To avoid this, you need to reference you work which has been paraphrased, when using somebody's quote from their work you need to ensure that it is related to your work and not just a random statement with no relation. the quote will then need to be written out correctly using speech marks and referenced appropriately. (UWTSD, W.D.T.- n.d.) 
When studying for higher education you should ensure that the study effectively to achieve the best grades you can. There are diverse ways you can study effectively; you should find a place in which there are few distractions like loud music or TVs. You should also get into a system of studying, for example you could break up your work into topics and focus on each topic for a certain amount of time. It is important that you ensure that you take breaks to remain focused and not to overwork yourself as this can affect your productivity. (Cotterell, stella 2019) 
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starting university
When I first started university, I was a bit nervous as I did not know what to expect as prior to starting my last three years in education was done online over teams. Then on my first day I was relieved that we would not be online for the whole course. During our first week I made new friends which nice as we did not get the chance in college. at the beginning of university, I was a bit apprehensive about the course but now I enjoy the course and glad I chose the decision to take it. Once I complete my 3 years, I would like to go into either the CSI or into uniformed police. I would like to think that this career would be full of opportunities and be interesting to work in. 
Online learning 
[bookmark: _Int_8Yl9gNfg][bookmark: _Int_PIaHXQvj][bookmark: _Int_Q2WVihHj][bookmark: _Int_lnksWrBn]To get our work and assignments we use Moodle, this platform is useful for getting all the different pieces of work we have done throughout the topic. This is useful for when it comes to writing assignments and revising for our exams. Pieces of work and assignments can be turned in via Moodle which is extremely handy, and it is easy to use and upload documents. From now on I can just use Moodle as an aid for finding information if I am struggling to find pieces of work.
Writing first assignment 
[bookmark: _Int_0Sqg8NDE]When we got set our first assignment, I found it easy to get started as I have had experience with office 365 before throughout school and college. From my prior experience I did not have much difficulty finding what I needed. When our first assignment was set it looked like a lot of work, but I broke it up into small chunks and worked don it gradually as s found this was useful. In the future I will be using this method of working at it a bit at a time as it was easy to focus on a small bit at a time and not feel overwhelmed with the amount of information, I was taking in.
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