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	LCHS4001 Academic and Employability Skills (ACE)

     Weekly schedule (Term 1) – June 2024

	
	



	Week No.
	Session 1 topic 
	Session 2 topic 
	Notes 

	Week 1
	Introduction to the Module 
· The Module Descriptor
· Weekly Schedule
· Online Reading List 
· Class Agreement/Contract


Brief Overview of the Term’s Assessments
· PowerPoint

Research Skills


	Time Management and Motivation
· Class Discussion
· Introduction of Set Texts and Reading Comprehension Questions

Writing Workshop


	PowerPoint 
Slides

Activity 
worksheets

Practical 
Exercises

	Week 2
	Academic Style 



Paragraphs, Coherence and Cohesive Devices for Writing
	Writing Workshop





	PowerPoint Slides

Drafts of Week 1 Writing Activity

Practical exercises


	Week 3
	 Report Writing 

· How to write Academic Reports 
· How to structure an Introduction and Conclusion

Assessment 1: In Detail
· The lecturer will review the assessment topics
· Assessment 1 Rubric: The lecturer will explain the rubric and how marks and grades are tallied/achieved 




	Turn It In 

· The lecturer will demonstrate how to submit work on Turn It In and the similarity feature

Introduction to Reading an Academic Article 











	PowerPoint slides 


Practical 
exercises

	Week 4
	Referencing 

Introduction to Harvard Referencing Guidelines

Referencing workshop

· Complete a range of referencing activities

	Paraphrasing
· How to paraphrase sources


Feedback Opportunity
· Your lecturer will offer in-class (ONLY, NO emailed feedback will be given) feedback on your report draft if you wish

	PowerPoint materials

Practical exercises

	Week 5
	Employability skills in Health and Social Care




CV writing 

· How to write a good academic CV
 




	Cover letter writing

· How to write a good Cover Letter 


Feedback Opportunity
Your lecturer will offer in-class feedback (ONLY, NO emailed feedback will be given) on your report draft if you wish

	Practical 
exercises

PPT slides 


	Week 6

Report
DUE:
Friday, July 19th
14:00
On Moodle
	Public speaking and giving presentations

· How to deliver academic presentation 
· How to structure your academic presentation 


	PowerPoint Presentation tips





FINAL Feedback Opportunity before submission of report
Your lecturer will offer in-class feedback (ONLY, NO emailed feedback will be given) on your report draft if you wish

	PowerPoint Slides

Practical Exercises

	Week 7
	
Assessment 2 in Detail
· Rubric explanation
· Slides Template


	
SWOT ‘Career Development’/Goal Setting Workshop
· What can and what do you want to do with a CertHE in Health and Social Care? 

	PowerPoint slides
Practical
Exercises

	Week 8
 
	
Reflective Writing





Assessment 3 in Detail
· Rubric Explanation
· Assessment template





	
Mock Presentations
Feedback Opportunity

· Introduction + any 2 content slides you would like to practice
*** MOCK Presentation time limited to 3 minutes maximum*** Lecturers will not provide written feedback on slides***
 

	PowerPoint slides, Practical exercises
Draft Presentation Slides 

	Week 9

Slides DUE:
Tuesday, 
6th August, 
2:00 pm
	ASSESSMENT WEEK 
Individual presentations 
Please see the Assessment Brief for the details of the task 

	 ASSESSMENT WEEK 
Individual presentations 
Please see the Assessment Brief for the details of the task 



	

	Week 10
	


Assignment workshop – 
Reflection Task 3
Feedback Opportunity
Your lecturer will offer in-class feedback (ONLY, NO emailed feedback will be given) on your reflective report draft if you wish


	Review / Assignment workshops – tutorials 




	 




image1.jpeg
PRIFYSGOL CYMRU
Y Drindod Dewi Sant
UNIVERSITY OF WALES

Trinity Saint David




