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Appendices:

These must include:
• Any research tools that you created, e.g.
Observation Schedule, Interview Questions, 
Questionnaire, details of any other research 
method.
• Ethics Form
• Blank parental consent letter and details of 
the method used in order to gain pupil assent
•

• These can include:
• Lesson Plan (if relevant)
• Anything else that you think would be useful 
so that the reader can fully understand your 
research study



Information Sheets

• What the research is trying to find out

• The purpose of the research

• Who is carrying it out

• Exactly what will be asked of the participants

• How the information they provide will be recorded

• What will then happen to  the data

• What degree of confidentiality and anonymity is afforded

• How the information will be analysed

• How the findings will be reported

• Who will see the results of the study



Filling in the Ethics Form
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Section B:

Include Name of Staff 
Member and their 
Designated Role

Put in 
Date



Section C:

Include UWTSD Code of Ethics 
plus Discipline-Specific Codes 

of Ethical research 



No!



Section E:

It is advisory to use 

Bullet Points for 
research aims, 
objectives and 

questions



Section E: This should include what sort of data you intend 
to collect and how you intend to collect it and 
analyse it. DO NOT EXCEED THIS LIMIT OR THE 

FORM WILL BE RETURNED TO YOU FOR 
REWORKING. 

Any audio/video recordings 
of interviews with 
participants are classified as 
Personal Data under 
GDPR/DPA2018. If you 
intend to use these then 
note this in section J,



Section E: Description of school(s), 
but do not name.  



Section F: 
Scope of 
research 
Activity

Any boxes ticked YES
should be commented 

upon in the Methodology 
(Section E)





Section G continued…



Section G:

You should check yes for all of 
these 



Section G:



Section H:

All research carries risk if it involves participants
ensure that risks are identified

Do not put ‘Not applicable’

All research carries risk, ensure that risks are 
identified. 

Do not put ‘Not applicable’

All research carries risk, ensure that risks are 
identified. 

Do not put ‘Not applicable’

Any Risk identified in the section above 
needs mitigation explained here



Section H:



Risks to participants:

You could include:

• affecting pupils’ self-esteem through not being 
chosen as a participant of the research;

• pupils may feel under pressure to give a ‘correct’ 
answer to the questions;

• safeguarding issues;

• anonymity. 
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Risks to investigator:

You could include:

• allegations from pupils in the classroom whilst 
completing the research;

• possibility of being accused of favouritism by 
pupils who are not part of the focus group;

• accusation of fabrication or falsification of data;

• possible conflict of interest,

• possible bias in the recording of data due to the 
teacher’s relationship with the pupils.
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Risks to university:

You could include:

• The need to uphold the good name of the 
university;

• not falsifying any data which could impact the 
representation and standards of the university;

•  not behaving in a way that could impact the 
relationship between school and university. 
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Adverse Outcomes:

You should address all the issues that you have raised in the four 
boxes above.

You could include:

• behaving in a professional manner; 

• not falsifying data;

• taking the appropriate steps to remove raw data when it has been 
analysed;

• saving raw data on password protected laptops and backing it up 
to the University drive which has sufficient firewall protection;

• clearly explaining to the participants their rights in participating 
and withdrawing from the research. 

• acting in accordance with guidelines set out in BERA and UWTSD 
Research Ethics & Integrity Code of Practice.



Section I:
Researchers are required to indicate in 
the ethics form that consent forms are 
given to all participants and, if this work 
involves minors (under 18 in line with 
UWTSD), that parents/guardians are also 
asked for their consent. 

Make explicit reference to HOW
informed consent, confidentiality and 

anonymity will be achieved

Demonstrate the difference 
between anonymity and 

confidentiality
How will participants withdraw 

from the study?



Consent/Assent

You need to detail the way in which you will gain assent from 
pupils and consent from parents.

Refer to BERA / UNCRC



Confidentiality/Anonymity

You should include:

• use of pseudonames (pupil A);

• no naming of schools.

• Refer to BERA



Section J:
Personal data are data which relate to a living individual 
who can be identified from that data or from that data 
and other information which is in the possession of, or is 
likely to come into the possession of, the data controller 
and includes any expression of opinion about the 
individual and any indication of the intentions of the data 
controller. This includes any other person in respect of the 
individual (Data Protection Act 1998). 

Sensitive Personal Data are defined in the Data 
Protection Act 1998 as data pertaining to a person's race, 
ethnic origin, political opinion, religious or similar beliefs, 
trade union membership, physical or mental health or 
condition, sexual life, commission or alleged commission 
of an offence, proceedings for an offence (alleged to have 
been) committed, disposal of such proceedings or the 
sentence of any court in such proceedings. 



Data Protection and Storage
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Section J: Data Protection and Storage

Electronic transfer of data means 
communicating data between electronic 
devices e.g. one database to another.
This does NOT mean saving work to a USB 
stick

• Will you archive the data?



This ONLY applies to RAW DATA 
and you should consider carefully 
who should have access
Normally this would be the 
researcher

• Under normal circumstances, raw 

data should be destroyed at the 

first opportunity e.g. after 

transcription.

• The key principle for researchers 

to consider is protecting the 

anonymity of participants.





Section J:

This ONLY applies to RAW 
DATA and you should consider 
carefully who should have 
access
Normally this would be the 
researcher

• Under normal circumstances, raw data 

should be destroyed at the first 

opportunity e.g. after transcription. 

• The key principle for researchers to 

consider is protecting the anonymity of 

participants.



Section K:

Remember to 
include the 

Date



General issues:

Ensure that you 
Indicate either

‘YES’, ‘NO’ or N/A
For all that require

a cross



Finally…

This box is often 
marked in error



Remember…

• Delete the instructions from the 
bottom of the form before 
submitting or printing it.
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