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Complete the template below (use the prompts in the Task 2 information document to help)
· Take your time, there is no limit – you have until Friday of Week 8 to submit
· Use any notes you have already made to help 
· The boxes will expand when you type
	Section 
	Your response (Use your own words!) 

	1.  Research 
	Reflecting on my individual presentation about employability helped me critically assess the research and delivery process. Reflection is key to recognising strengths, weaknesses, and strategies for improvement (Gibbs, 1988). This process enabled me to evaluate my research approach, presentation effectiveness, and challenges faced while identifying actions for further development. I initially struggled to narrow my research focus due to the wide range of literature on employability skills, making it difficult to select the most relevant sources. In future, I will create a clear research plan—including keywords, databases, and inclusion criteria—to maintain focus and efficiency, following reflective writing guidance.

	2.  Presenting 
	When it came to presenting, I found that structuring the content so it flowed logically—introduction, key themes, examples, conclusion—helped me keep the audience engaged. However, I realized late that I was speaking too fast in some segments, and some slides had too much text. A presentation tip recommends limiting verbal density and using visuals to support points rather than overcrowded text SlideHunter.com.

	3.  Challenges you faced 
	I encountered several challenges: first, time management was a major issue—I underestimated how long it would take to read, synthesise, cite, draft slides, and rehearse. Second, technical confidence: I was worrying about stumbles or poor transitions. Third, anxiety and self-criticism during rehearsal made me second-guess content choices.

	4.  Actions to improve 
	To improve for future presentations, my action plan includes: rehearsing more often (ideally in front of peers), using a slide checklist (clarity, font size, minimal text), and recording practice runs to self-critique. I also intend to build in buffer time to allow iteration and editing.

	5.  Further steps needed to Prepare for Task 3
	 Further step I plan to strengthen my research approach by conducting systematic searches and developing an outline early. I will also refine my ideas through ongoing review and revision. By scheduling dedicated writing sessions and applying lessons from the presentation—particularly around structure and preparation—I aim to produce a well-argued and polished report.
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