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As the development and competition between the organizations in modern times are greater than ever before, companies are looking for more than just a degree with the potential employee. Nowadays the employers pay more attention to the employability skill the employees has in their arsenal.Employability skill can be referred to as a pack of fundamental capacities which include the development of a learning base, proficiency level and outlook that is more and more becoming essential for obtaining success in the working environment(Gowsalya and Kumar, 2015). These skill sets are generally viewed as basic capabilities for various positions in work and subsequently have turned out to be essential for a person's success at the job, pretty much at any dimension inside anorganization.Acquiring and developing the employability skills are crucial for an individual as it demonstrates traits and talents that help to make the individual an attractive candidate for the job. These skills can be improved through training, education and practical application. For this particular research work employability like communication skill, teamwork skill and time management skill are analyzed. Each of the employability skillsare crucial for an individual looking to increase their employability chances in any organization (Bridgstock, 2009).
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Employability skills are not only essential for one to secure job at an organization but are crucial for them to progress within the organization for achieving their full potential and successfully contribute to the organization. Various research and study conducted show that though the organizations may havea different standard for the skills but the required set of skill is the same namely, communication skill, teamwork skill, time management skill, technical skill, problem-solving skill, initiative and enterprise skill, planning and organizing skill, and self-management skill (Lowden, Hall, Elliot and Lewin, 2011). Among these aforementioned set of skill, the report is focused on the study of three skills: communication skill, teamwork skill, and time management skill.
[bookmark: _Toc534368174]Communication skill
Communication is the lifeblood in the organization and the reason behind the smooth operation on the tasks. Within an organization, communication takes place on a regular basis which only increases the significance of the communication skill for an individual for developing a good relationship with superiors, colleagues and subordinated (Morgan, 2016, p.242). Good communication skill additionally contributes tothe development of a good working environment and aids in completing the task in a more effective manner (Robles, 2012).Communication in the work setting may be different from the regular communication as it is meant to attain a common goal of effectively completing the task at hand. The importance of a good communication skill cannot be overlooked as it not only helps in progress from a career point of view but helps in many other aspects of lives. Good communication skill increases one chance of getting hired, landing promotion and being successful throughout the career. An individual having good communication skill stands out form the rest of the competition and can catch the eye of the recruiters or hiring managers. For the communication skill to be effectivein the workplacevarious factors within it needs to be on a point such as listening, nonverbal communication, friendliness, clarity and concision, open-mindedness, respect, feedback and picking the right medium. Each of these factors needs to be developed individually as a good communication skill is based on the development of all these factors. Being a good listener is one of the key aspectsof becoming a good communicator as communication involves two parties it is imperative for an individual to improve his/her listening capacity. Nonverbal communication involves conveying the message through the use of body language, gestures, eye contact and so on. Often time one’s employability perspective is impacted by the nonverbal communication one displays during the interview. In the present competitive world, the importance of good communication is greater than ever, it is especially truefor an individual seeking job or promotion. Displaying a good communication skill is can increase one chance for career progression. The significance of good communication skill only increases with the career progression due to the fact that the ability to listen, speak, clarity and conciseness are imperative for a manager (Overtoom, 2000).Good communication is not only crucial for working within the organization as its importance while dealing outside the organization is also on the same level. Without good communication skill, it not only decreases one'semployability possibility but restricts the chances of career advancement. Through this understanding, I came to know that I possess good communication skill as I am able to easily communicate with my work colleague and convey my message as well as understand them.
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Throughout the years, the term teamwork has turned into a synonymous for any organization. Teamwork has been set down as a workplace culture in various organization subsequently making it a noteworthy and essential piece of the selection procedure for organizations around the world (Riebe, Roepen, Santarelli and Marchioro, 2010). All organizations comprehend the significance and the marvels teamwork can achieve for the organization. Organizations believe that everything is possible whenemployees come together and work for a certain goal. This is made true with the popular saying that there is "no 'I' in the term 'Team'. Having effective teamwork can result in quicker and productive yields with improved leadership and decision ability inthe organization. Improving one’s ability to work in a team is a determining factor to increase the employability prospects as in an organization is made up of numerous individual that run the place it is only logical to have a good teamwork skill. Having an ability to work in a team is crucial due to the fact that it increases the productivity level, keeps employees motivated, and decreases absenteeism as they feel like they belong in the company. Teamwork as a soft skill is one important ability for landing a job as well as for advancement in the career. In a team, each member fulfills a specific role and for assessing these various test can be taken (Morgan, 2016, p201). One of such test is Belbin test which classifies one's team roles under nine aspects namely, shaper, implementer, completer-finisher, coordinator, team worker, resource investigator, plant, monitor-evaluator, and specialist. The ability to work effectively in a group and colleagues is a desirablequality by almost all the employers. By developing this ability one can increase the chance of employability and it can be done by taking part in boards, group works and projects, participating in professional development programs and seminars focused on teamwork and so on. In today’s organization,the ability to work individually is not enough as tasks in the jobs need a team of people to come together for finishing the task (Blom and Saeki, 2011).Ability to work in a team is crucial especially in this day and age of the globalization as individuals from various backgroundscome together in a single firm and the individual has to work with people having different beliefs and perception.Though the people belonging to different background may be in the team through the ability to work effectively, it can give rise to the opportunity like collective thinking which helps in coming up with new and better ideas.By comprehending the different aspects ofteamwork I came to the realization that my own ability to work in a team is on an average level and needs to be improved to increase my employability prospect.
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Time management refers to the process of effectively organizing and planning the time between the specific tasks at hand. Good time management enables an individual to work smarter not harder so that more work can be done in the same or less amount of time (Dacre Pool and Sewell, 2007).If an individual lacks effective time management skill then it can negatively impact effectiveness and become the root cause of stress. In the modern times where completion and workload in the organization are on a high level, the individual with effective time management skill is highly valued by employers across a wide range of industries. Effective time management skill enables an individual to set and prioritize the task, structure the time available as well as allow one to adjust the plan in case the situation changes in the future. An individual who can demonstrate effective time management skill can stand out from the rest as he/she can get the same task done in the same amount of time. If an employee in an organization has not mastered the time management skill then he/she will often time find him or herself behind on the projects. It not only affectsthe individual themselves but affects other colleagues when the workis dependent which is often in an organization. Without a proper time management skill,an individual may end up doing most of the work at the last minute which can lessen the quality of the work and impact the chances of career growth (Rapp, Bachrach, and Rapp, 2013). For a potential employee, interviewers often ask a question to assess the interviewee’s ability to manage time and the time of the team if the interviewee is the supervisory position. For developing and polishing the time management skill, one needs to effectively assess the factors such as prioritizing, scheduling, keeping a to-do list, and delegation. Time management ability is a major skill to have in the workplace as it allows for greater productivity and efficiency, less stress, increased opportunity to attain career goals, better reputation in the professional place, and opportunities for advancement. On the other hand, if an individual lacks the proper time management skill it can impact his/her employability chances, miss out on deadlines, resulting in poor quality of work, increased level of stress, inefficient workflow, and poor reputation in the professional field as well as stalled career. Without the proper time management skill, one career can be pushed back for a long time period while having an effective time management skill can help to move forward in the career growth mark (Curtin, 2004). Learning and developing techniques on how to effectively manage time can have huge benefits not only on the present time period but throughout one's career path. By grasping the concept and importance of time management skill to increase one employment chances, I came to know that the time management skill is lacking in me. To increase my employment chances in the desired field I need to learn and polish my time management skill by taking classes and gaining more knowledge on the topic.
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Through the study, the conclusion can be drawn that the individuals with the employability skills are high in demand and these skill sets are essential not only for increasing the employability odds but are crucial for sustaining and growth in the work environment. Employability skill is of different types like communication skill, teamwork skill, time management skill, technical skill, problem-solving skill, initiative and enterprise skill, planning and organizing skill, and self-management skill. Each of these skills plays important role in the development of an individual and increasing their employment odds. Individuals with these aforementioned traits are preferred over other individuals to fill the position in the organization as these skills provide them with the edge that just the academic certificate cannot provide. Out of these set of skill, communication skill, time management skill,and teamwork skill are what the majority of employer and recruiter look for due to the fact that without these skill one may not be effectively carried out the task assigned to them. Identifying the skill that one has and polishing them and developing new ones if he/she lacks any is an important step towards boosting the overall performance of the individual as well as the organization.These skills allow an individual to not only work effectively in a team which is imperative in an organization but allows for collective improvement of all the members in the team ultimately increasing the organization performance and opening doors for career growth. Apart from these positive aspectshaving employability skills in ones inventoryhelps to understand the working procedure of the organization.



























[bookmark: _Toc534368178]References
Blom, A. and Saeki, H., 2011. Employability and skill set of newly graduated engineers in India. The World Bank.
Bridgstock, R., 2009. The graduate attributes we’ve overlooked: Enhancing graduate employability through career management skills. Higher Education Research & Development, 28(1), pp.31-44.
Cassidy, S., 2006. Developing employability skills: Peer assessment in higher education. Education+ training, 48(7), pp.508-517.
Curtin, P., 2004. Employability skills for the future. Generic skills in vocational education and training, pp.38-52.
Dacre Pool, L. and Sewell, P., 2007. The key to employability: developing a practical model of graduate employability. Education+ Training, 49(4), pp.277-289.
Gowsalya, G. and Kumar, M.A., 2015. Employability skill: A literature review. International Journal of Advance Research in Computer Science and Management Studies, 3(3).
Lowden, K., Hall, S., Elliot, D. and Lewin, J., 2011. Employers’ perceptions of the employability skills of new graduates. London: Edge Foundation.
Morgan, P., 2016. The Business Student's Guide to Study and Employability. Sage, p.201
[bookmark: _GoBack]Morgan, P., 2016. The Business Student's Guide to Study and Employability. Sage, p.242
Overtoom, C., 2000. Employability Skills: An Update. ERIC Digest No. 220.
Rapp, A.A., Bachrach, D.G. and Rapp, T.L., 2013. The influence of time management skill on the curvilinear relationship between organizational citizenship behavior and task performance. Journal of Applied Psychology, 98(4), p.668.
Riebe, L., Roepen, D., Santarelli, B. and Marchioro, G., 2010. Teamwork: effectively teaching an employability skill. Education+ Training, 52(6/7), pp.528-539.
Robles, M.M., 2012. Executive perceptions of the top 10 soft skills needed in today’s workplace. Business Communication Quarterly, 75(4), pp.453-465.
1

