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1.a- Reflection of Professional Caree Development and Employability Skills.
For this reflection I will be using Gibbs (1988).
Name; Abdu Daoud Ibrahim 
Student number is 2023595
Dateline is 17/06/2022. At 3:00pm
Part 1–2000-word reflective report
2.a Summary
I decided to start writing summarize of the career development, employability skills personal career development skills those skills are much important than anything else in workplace. however, I have learnt Johir window, swot analysis, smart goal these skills are leading to succus life. I have learnt great deal about time management and communication skills.
Term of reference; Dr; Melanie Squire lecture of career development skills and academic Ethnic Minority liaison Officer in University of Wales Trinity Saint David.
          Interdiction
4.a Well, career development and   employability skills are more important than another   for example they are many people around the world, and everyone need to qualification to get better job but qualifications it not enough by itself to qualify for getting excellent job but to be successful I most to have soft skills like communication, teamwork and problem-solving etc. With these soft skills I can be able to get good potions in any company. However, I will see myself reflection it is exceptionally good to show myself who I am and what I'm doing after that I will see my strengths and weaknesses, opportunities and threat. As the result I have learnt form the google you tube   and books as well. One of the strategies I can get to overcome this weakness would be to turn off all distractions like my laptop or tablets. 

5.Using the Johari window model to improve communication skill
Johri window is fantastic self-development and business management the Johari window its especially important activity helps me and getting feedback from the people around me. Personality there are so money thing's   I cannot aware until I will provide to someone will know more about me. I have learned from this activity is that I can getting know more about people around me. 
Example;
The four of the Johari windows
1. Open Known to self. 
My name is Abdu .I come from Sudan I'm working in amazon. I'm very friendly and I'm studying in University of Wales. I have effective communication skills. I'm very keen on speaking with everyone.   
2 Blind not known to self.  
     Iam hard worker Iam friendly. I'm an open person. I like learning different things and sharing ideas.

3. Hidden known to self but not to others  
I'm loving person I love my family and colleagues in the work or university but I'm very shy sometime to show my love to others as well as showing that I am easily get upset. Also, I like to speak in public I have not gotten enough confidence.

 4. Unknown not known to self or others. 
I'm capable of doing thing. First time I have arrived in the Uk I was not speaking English but now I have improved my knowledge of understanding.
My personal swot analysis  
Well swot analysis it's particularly important in any part of business and originations strategic plan swot stand for four-part strength, weakness, are opportunity and threat. Swot analysis it extremely helpful to solving my problems. I came in the in 2015 in first time superius I saw everything was different. However, after a view month I have started studying English language course in Cardiff and Vale Collage. I have improved my reading skills it is not easy to learn a new language one year later I found voluntary job in a big shop in city centre I have learned many things and I mate different people from different countries. I was having one thing that is struggling with communication skills. 
Strength
I have exceptionally good teamwork and organisation skills Iam very friendly person I am incredibly positive thinking person I like working in teams. When I worked with a group of people most of time getting new Ideas form them also the learn for my experience as well. We are sharing our ideas. I have incredibly good computer skills I am good self-management I can be able to manage my time and get things done on time. Also, when I am working in the group very easily getting ideas from other members as well, I am responsible person any always fishing my assignments send on time. I have basic computer skills I can be able to do many things. Also, I have good paction and able to work well in   a team.

Weaknesses
I have not had good enough problem solve skills experience. I am very shy person and easy to get nervous when stand Infront of large group of people. I am always hesitated when I do my writing or speaking. I am trying to get confidence English is my second language.
Opportunity 
 Asking questions to my Tour for extra helps. Start talking Infront of small group of people. Speaking and growing knowledge. I want to build my confidence and speak clear Infront of large group of people. Learning new skills.
 Threat
I spent on the Internet it is taking more time than my lecture. Reading books in the library. Looking for more experience.
Reflection of my smart goals in my life.
Well, I'm having some weaknesses to solve with my smart goals. I have learnt money things throughout this course. I have learnt a lot of things about my life one of them is smart goal. Smart goal stand for five-part specific, measurable, action based, realistic and time band these are extremely useful. This essentially helped me to avoid me stress. Coupled with that completing my assignment easily and supplied me with valuable opportunity not only learn about the assignment I have learnt how to be manging time and done things on time as well. Furthermore, I have equipped myself with some handy transferable research techniques as well as improving the ability to Juge the type of information. I have learnt to write more concisely and clearly using my time more effectively.
Example 
Samrt goal improving problems solving.
Specific I will get improve my problem-solving skill in 1 month by completing my homework on time and attending classes at least once a week.
Personal Development Plan (PDP)
Well, I was struggling with communication with my colleagues because I wasn't speaking   incredibly good English and they were laughing at me. I was having difficult conversations, after that I have started studying English language courses in Cardiff Vale College as the same time, I'm working too in the company First time I was terribly upset with my colleagues It is necessary to have friends at the workplace. You need people around to talk to, discuss and share experiences. It is good to work in team. Not allowing employees to interact with fellow workers leads to frustration and stress at workplace. Avoid arguing with team members. always I'm away from them weren't helping each other's. After improvement, my communication. And listening skills as well   I became very friendly with my colleagues and leaders. However, I have mentioned personal development it is most critical area   it leading to succeed my life its immensely helpful I often make list of places and I can go there to get support me to improve   my development I have consider any friends, family member, colleagues me contact me with learning opportunities or check on my work. 
Example of a Personal Development Plan
1-Skills /Behaviour
I want to develop my communications skill and confidence.
2-Action Need; 
I will be watching films and making presentation with my friends also my tutor and then will ask for feedback. 
3-Resources Needed (including people).
Go to library, reading books, attending online class, friends.
4-Date(s) Action
Rehearsing every Sunday evening reading on confidence every Monday afternoon.
5-Date for Review (I.e., next opportunity to practice and show the skill).
I will complete my first presentation in front of my tutor on Tuesday afternoon 15 of July 22.
6- Aspirational goal (Specific, Measurable, Achievable, Realistic Resourced time based.
 I want to get good mark 10/10 practicing hard to get this make. 
Learning Style Questionnaires 
 Klobs learning style this one of best known and most people use its especially important allows student to discover their learning style and supply information on how can use this information to best way to understand different learning styles. 


Conclusion
     this life everyone needs to Worke to survive himself in states of this need to have excellent work experience. My pervious jobs were exceptionally good, I was working in Ika a big company, but I have lost my job because I have not gotten enough employability skill. However, I have mentioned These skills are especially important to getting better job in the future. After that I have applied for This course has taught me, many things in my study journey that I feel will be extremely helpful in my future career. I have learnt how to manage my time and making my work done on time employability skills and career development are particularly important in our daily life. We used those skills in every origination like in schools' collages universities, companies etc. I am as a student time management is one of the most principal factors that affect planning and origination of studying or working time. Also, time management it never be easier but need to just make an organize time and ensuring I have enough time to study or work   and make a control my time. This matrix   can be immensely helpful I can list what is urgent what is important and what I can be but away in another day Also t stationery can ensure I have a clear mind and clear workspace to co was struggling with management my time but lastly, I have found best way to getting everything done on time. I will make sure I do not anything to distract me from my studies and complete my work on time. I have also found useful way that I can making a list of my everything and timetable to match, it gives me something to work towards. For example, by saying I will study from 8pm until 12pm on Monday, I will make sure I have enough time I have prepared, and all distractions are thrown out of reach until 12pm. Another weakness I have found is that very contrite on my studies. I also making list this can very help me to send my assignment on time and I will haves saved more time as well to do different thing.
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