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-BrightTech Repairs Monthly Repair Summary

This report details the repairs conducted by BrightTech Repairs last month. The report's goal is to illustrate how many repairs were conducted for each kind and to determine which repair type was more popular.
Weekly repair data
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Monthly totals
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Figure 2
Based on the monthly totals, the most prevalent repair type was **Screen Replacements**, with 45 accomplished. Battery replacements were made 30 times, while water damage repairs were completed 14 times.

This data allows the manager to determine which services were most in demand last month. It also makes it easy to compare repair kinds and identify the most active region of work.
Log

Why the tool was chosen

Microsoft Excel was chosen for this job because it is ideal for arranging and comparing numerical data. The brief requests a basic digital summary indicating how many repairs were accomplished for each kind and which repair type was the most popular. Excel is excellent for this since it provides for straightforward data entry, table organisation, and easy totalisation. It also makes the material easier to grasp at a glance. Because the work involved weekly numbers and comparisons, Excel was an appropriate tool for producing a straightforward and professional business summary.

What information was used

The information in this item was taken straight from the scenario given by Ms Nicholson of BrightTech Repairs. The statistics includes the number of screen replacements, battery changes, and water damage repairs made throughout each of the four weeks last month. I used all of the statistics provided in the email and did not need to look for more data because the scenario already had the information required for the assignment. The primary goal of analysing this data was to determine the total number of repairs for each repair type and which one was the most prevalent.

What changes were made

The original weekly repair data were converted to monthly totals to allow for more obvious comparisons. First, I arranged the weekly numbers in a simple table with three repair categories. I then combined the totals for each category to form a second summary table. This made it easy to observe the total number of screen replacements, battery changes, and water damage repairs conducted this month. I have included a little written narrative behind the tables to clarify the primary conclusion. These improvements transformed the raw weekly data into a clear report that the management can read and comprehend.

How the work was improved

By concentrating on presentation, organization, and clarity, the work was enhanced. The report now had a clear purpose thanks to the addition of a title. To make the data easy to read, the totals were displayed in a separate summary table and the weekly values were neatly arranged into a table. To make the main point apparent, I also included a brief explanation of the findings. This made the work better since it eliminated the need for the manager to thoroughly examine each weekly number in order to comprehend the results. Because the final version provides the material in a better organised and polished manner, it is more helpful than the initial list.

Reflection on the finished piece

This exercise demonstrates how to use Excel to turn numerical data into a basic business report. The data becomes more comparable and helpful for making decisions when weekly repair statistics are converted to monthly totals. By displaying the number of repairs made for each kind and indicating the most prevalent repair type, the final artefact provides answers to the task's primary questions. The arrangement is straightforward, understandable, and appropriate for the manager's requirements. Overall, the finished product demonstrates how digital technologies may assist in transforming unprocessed corporate data into an understandable summary that facilitates regular decision-making.
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