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Welcome

Welcome to the 1sƚ�ĞĚŝƟŽŶ�ŽĨ�ƚŚĞ�hŶŝverƐŝƚǇ�ŽĨ�Wales TƌŝŶŝƚǇ�^ĂŝŶt David’s ReĨerĞŶĐŝŶŐ�
,ĂŶĚďŽŽks, creatĞĚ�ĂƐ�ƉĂƌƚ�ŽĨ�Ă�cŽůůĂďŽrĂƟǀe eīŽƌƚ�ďetwĞĞŶ�ƚŚĞ�>ŝďrarǇ�ĂŶĚ�>ĞĂƌŶŝŶŐ�Resources 
;>>ZͿ͕�ƚŚĞ��cĂĚĞŵŝĐ�KĸĐĞ�ĂŶĚ�Ăcademic staī�ĂĐrŽƐƐ�ƚŚĞ�hŶŝversity. 

ReĨerĞŶĐŝŶŐ�corrĞĐƚůǇ�ŝƐ�ĂŶ�ŝŵƉŽƌtaŶƚ�ƐŬŝůů�ŝŶ�acĂĚĞŵŝĂ͕�ĂŶĚ�ƚŚĞre is pleŶƚǇ�ŽĨ�coŶŇŝĐƟŶŐ�Žƌ�
out-oĨ-date iŶĨormĂƟŽŶ�ŽƵƚ�ƚŚĞre so we’ve created cŽŶƐŝsteŶƚ�ŐƵŝĚĂŶĐĞ�ĨŽƌ�htT^��studeŶts.

ReĨerĞŶĐŝŶŐ�,ĂŶĚďŽŽks are avĂŝůĂďůĞ�Ĩor the Ĩour stĂŶĚĂrds used aƚ�htT^��ĂŶĚ�ĨƵƌƚŚĞƌ�ƐƵƉƉŽƌƚ�
ĂŶĚ�ŐƵŝĚĂŶĐĞ�ŝƐ�avĂŝůĂďůĞ�ǀŝĂ�ƚŚĞ�>>Z�Ĩrom yŽƵƌ��cĂĚĞŵŝĐ�>ŝĂŝƐŽŶ�>ŝďrĂƌŝĂŶ͘�

We would like tŽ�ƚŚĂŶŬ�ƚŚĞ�Ăcademic staī�ŝŶvolved ĨŽƌ�ƚŚĞŝƌ�ƟŵĞ�ĂŶĚ�ŝŶƉƵƚ

We hope that these will help improve yŽƵƌ�ƐŬŝůůƐ�ĂŶĚ�coŶĮĚĞŶĐĞ�ĂŶĚ�ŚŽƉĞ�ƚŚŝƐ�resourĐĞ�ǁŝůů�ďĞ�Ă�
useĨƵů�ŐƵŝĚĞ�ƚŚrŽƵŐŚ�ƚŚĞ�ƐŽŵĞƟmes coŶĨƵƐŝŶŐ�wŽƌůĚ�ŽĨ�reĨerĞŶĐŝŶŐ͘

We’Ě�ďĞ�ŚĂƉpy to receive ĨĞĞĚďĂĐŬ�ŽŶ�ƚŚĞƐĞ�ŐƵŝĚĞƐ�ũƵst coŶtact library@uwtsd.ac.uk with aŶy 
suŐŐeƐƟŽŶƐ͘

Ellie Downes

Academic Liaison Librarian
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IntrŽĚƵĐƟŽŶ

What is referencing?

There are four recommended referencing styles in use at the University of Wales Trinity Saint 
David:

You cĂŶ�ĮŶĚ�ŽƵƚ�ǁŚŝĐŚ�referencing standard you should be using by looking in your Programme 
Handbook.  All of the referencing handbooks are available in the Studenƚ�'ƵŝĚĞƐ�ƐĞĐƟŽŶ�ŽĨ�DǇ�ay 
and at www.uwtsd.ac.uk/library/ 

• APA (American Psychological AssociĂƟon)
• Harvard 
• IEEE (InƐƟƚute of Electronics and Electronics Engineers)
• D,Z���;DŽĚĞƌŶ�,ƵŵĂŶŝƟĞƐ�Zesearch AssociĂƟon)

• Demonstrate the breadth of research you have undertaken
• Add academic credibility to your arguments
• Enable readers tŽ�ĮŶĚ�ƚŚĞ�ƐŽƵrces you have used in your ǁork
• AcknoǁůĞĚge the ideas and ǁork of others
• Avoid accidental plagiarism.

When producing an academic assignment, yŽƵ�ǁŝůů�ďĞ�expected to acknoǁůĞĚge other people’s 
ǁork by referencing them in a recognised and consistent format.  YŽƵ�ǁŝůů�ĂůƐŽ�ŶĞĞĚ�to provide 
details of the resources you have read for your assignment. There are a number of rĞĂƐŽŶƐ�ǁhy 
this is necessary:

How do I use this handbook?
dŚĞ�ŚĂŶĚďŽŽŬ�ǁŝůů�ŚĞůƉ�you recognise the need for accurate referencing and support you in the 
developing your referencing skills.  

The handbook provides examples of hoǁ�to produce in-text citĂƟons and references from some 
of the mosƚ�ǁŝĚĞůǇ�ƵƐĞĚ�ƐŽƵrces you may encounter over the course of your studies. 

The handbook is not exhauƐƟvĞ�ĂŶĚ�ĂĚĚŝƟŽŶĂů�examples and guidance can be found in:

Which you cĂŶ�ĮŶĚ�ŝŶ�Ăůů�htTSD libraries.

Pears, R. and Shields, G. (2016) . 10th rev. edn. 
Basingstoke: Palgrave. 

An example of hoǁ�ƚŚĞ�reference should 
appear in your texƚ�ǁŝůů�ďĞ�ƐŚoǁŶ�ŝŶ�ƚŚŝƐ�
box

An example of hoǁ�ƚŚĞ�reference should 
appear in your reference list or bibliography 
ǁŝůů�ďĞ�ƐŚoǁŶ�ŝŶ�ƚŚŝƐ�ďox
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Avoiding plagiarism

Referencing Tips

Help and support

Proper referencing also means you avoid plagiarism͕�ƉĂƐƐŝŶŐ�Žī�ƐŽŵĞŽŶĞ�ĞůƐĞ’s work as your 
own. Plagiarism can be deliberate or accidental; without accurate referencing it’s possible to 
accidentally plagiarise someone else’s work. 

The University’s full deĮŶŝƟŽŶ�ŽĨ�ƉůĂŐŝĂƌŝƐŵ�can be found within the University regulĂƟons: 
ŚƩp://www.uwtsd.ac.uk/acĂĚĞŵŝĐͲŽĸĐĞͬƵŶŝversity-regulĂƟons-student-guide/

During yŽƵƌ�Įrst year you’ll receive an in-class session on referencing and you’ll be able to access 
regular workshops and drop-ins throughout the academic year as part of our InfoSkills 
programme, full details will be available on the Student Events calendar accessible via MyDay 
ŚƩp://uwtsd.ac.uk/library/infoskills/.  Connect with us @UWTSDLib, on Facebook, TǁŝƩĞƌ�ĂŶĚ�
Instagram for updates on tŽƉ�Ɵps. 

You have a dedicated Academic Liaison Librarian for your Faculty whose role is to support you 
throughout your course.  You cĂŶ�ĮŶĚ�ŽƵƚ�ǁho your Academic Liaison Librarian is and book an 
appointment here: www.uwtsd.ac.uk/library/contact-us/library-staīͬ  or by popping into your 
nearest UWTSD library.

Support for referencing is also available from Student Services and study skills drop-ins are 
available across the campuses.

Students at Partner InsƟƚƵƟŽŶƐ�ƐŚŽƵůĚ�ĐŚĞĐŬ with the library at their home inƐƟƚƵƟŽŶ�tŽ�ĮŶĚ�ŽƵƚ�
which standard they should be using and where to get support.

Make sure that you know which referencing style your programme uses before you 
begin, this will be in your programme handbook

Keep a record of the sources you read as you go along

Be consistent in the records you keep and in the way you reference

�ƵŝůĚ�ŝŶ�ĞŶŽƵŐŚ�ƟŵĞ�to check you referencing

If in doubt, put yourself in the shoes of the reader and ask if you cŽƵůĚ�ĞĂƐŝůǇ�ĮŶĚ�ƚŚĞ�
source from your referencing  

If in doubƚ͕�ƐĞĞŬ�ĐůĂƌŝĮĐĂƟon or ask for help

• 

• 

• 

•  

• 

• 
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The Library provides access to Refworks, an online programme that helps you to record your 
sources in one place and support you in referencing them and can be access via the library 
website, using your UWTSD login: ŚƩp://uwtsd.ac.uk/library/online-library/refworks/

ReferĞŶĐŝŶŐ�^ŽŌware



Harvard Referencing: The Basics

The Harvard referencing style consists of:
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These are used when referring to a source of informĂƟon within the text of your 
assignment to show where it came from. They are abbreviated details of the source you 
are referring to and generally consist of the author’s / editor’s family name, year of 
publicĂƟon and, if required, page numbers e.g. (Pears and Shields, 2016, p. 6).  You do 
not need to include the author’s surname in the in-text citĂƟon if it is referred to within 
the body of your work e.g. According to Pears and Shields (2016, p.6).  This would just 
be unnecessary repĞƟƟon!

In-text ciƚĂƟons

A reference list:
The purpose of the in-text citĂƟon is to refer you to the full details of the publicĂƟon 
within a full reference list or bibliography at the end of your work.  Full publicĂƟon 
details of the citĂƟon should be found in the reference list at the end of your 
assignment.  This contains the full bibliographical record of the references cited in your 
text e.g.

Pears, R. and Shields, G. (2016) . 10th rev. 
edn. Basingstoke: Palgrave.

It should enable any reader to locate your original source. A reference list is arranged in 
alphabĞƟcal order by the author’s family name or, if there is no author, bǇ�ƟƚůĞ͘���
bibliography can also somĞƟmes be requested by your tutor.  A bibliography is a list of 
all the sources you have read for your assignment, whether or not you have cited them 
in your text and therefore more exhauƐƟve than a reference list.  If you’re not sure 
which is required, ask your lecturer.



How do I quote, paraphrase and summarise in my work?

A quotĂƟon means that you take the exact wording as used by another author and insert it in 
your work.  Direct quotĂƟons should be used sparingly and only when they are relevant to the 
argument you are making in your work.
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QuotĂƟons

Format:
• enter as a separate paragraph
• indent the paragraph
• quotĂƟon marks are not required
• follow with the in-text citĂƟon         

Example:
Hardy’s development of plot and character must be seen in the broader context of the loss 
of faith in late Victorian society. As Dunmore comments:
������ĐĞŶƚƌĂů�ƚĞŶƐŝŽŶ�ŝŶ�,ĂƌĚǇ͛Ɛ�ĮĐƟŽŶ�ŝƐ�ƚŚĂƚ�ďĞƚǁĞĞŶ�ĨƵůůǇ�ƌĞĂůŝǌĞĚ�ŚƵŵĂŶ�ďĞŝŶŐƐ͕�ǁŝƚŚ
����Ăůů�ƚŚĞŝƌ�ƉŽƚĞŶƟĂů�ĨŽƌ�ĨƌĞĞĚŽŵ�ŽĨ�ĐŚŽŝĐĞ�ĂŶĚ�ĂĐƟŽŶ͕�ĂŶĚ�ƚŚĞ�ĂƉƉĂƌĞŶƚůǇ�ƌĞůĞŶƚůĞƐƐ
����ŽƉĞƌĂƟŽŶ�ŽĨ�ĐŚĂŶĐĞ͕�ŝŶĚĞĞĚ�ĨĂƚĞ͕�ǁŚŝĐŚ�ŶĞŐĂƚĞƐ�ƚŚĞƐĞ�ĨƌĞĞĚŽŵƐ͘�,ŝƐ�ĮĐƟŽŶ�ƵŶĚŽƵďƚͲ
����ĞĚůǇ�ƌĞŇĞĐƚƐ�ůĂƚĞ�sŝĐƚŽƌŝĂŶ�ƉĞƐƐŝŵŝƐŵ͕�ĂŶ�ĂƩĞŵƉƚ�ƚŽ�ĐĂƉƚƵƌĞ�ĂŶĚ�ĐŽŶǀĞǇ�ƚŚĞ�ƐƉŝƌŝƚ�ŽĨ
����ŝŶĚŝǀŝĚƵĂůƐ�ďĞĨŽƌĞ�ŝƚ�ŝƐ�ƐǁĞƉƚ�ĂǁĂǇ�ďǇ�ƚŚĞ�ƟĚĞƐ�ŽĨ�ĂŶ�ŝŶĚŝīĞƌĞŶƚ�ƵŶŝǀĞƌƐĞ�;�ƵŶŵŽƌĞ͕
����ϮϬϭϳ͕�ƉƉ͘ϯϱͲϯϲͿ͘

Long quotĂƟon - more than 30 words or 2 lines

Format:
• include in the body of the text
• enclose in double quotĂƟon marks; “example”
• follow with the author’Ɛ�ƐƵƌŶĂŵĞ͕�year of publicĂƟon and page number / URL enclosed  
 ;ŝŶ�round brackeƚƐͿ͘�����

Example:
Hardy’s characters are not simple types. They are “fully realiǌĞĚ�ŚƵŵĂŶ�ďĞŝŶŐƐ͕�ǁŝƚŚ�Ăůů�
their poteŶƟal for individual frĞĞĚŽŵ�ŽĨ�ĐŚŽŝĐĞ�ĂŶĚ�ĂĐƟŽŶ͟�;�ƵŶŵŽrĞ͕�ϮϬϭϳ͕�Ɖ͘�ϯϱͿ͘�

Short quotĂƟon - up to 30 words or 2 lines



How do I quote, paraphrase and summarise in my work?

Paraphrasing is when you take some-one else’s idea and put it into your own words. Summarising 
is when you provide a brief overview of some-one else’s idea.  You would only need to provide a 
page number if you are referring to a verǇ�ƐƉĞĐŝĮĐ�Ărea or part of the text.  You will need to use 
your judgment as to whether this is necessary.  Put yourself in the shoes of the reader: are you 
referring to a whole work or concept or a very small part of it. 

Paraphrasing and summarising

Example:
Dunmore (2017) notes that Hardy presents the reader with rounded characters capable of 
ĂĐƟŶŐ�ǁŝƚŚ�ĂƵtonomy, but that these are placed in a context in which their choices are 
severely constrained by the operĂƟon of chance and fate. This she ascribes to the 
intellectual environment in which he wrotĞ�ʹ�ŝŶ�ƉĂƌƟĐƵůĂr, the pessimiƐƟc spiritual context 
of late Victorian England. 
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How do I referĞŶĐĞ�ƐƉĞĐŝĮĐ�ƚǇƉĞƐ�ŽĨ�resources?

1. Books and e-books

ϭ͘ϭ��ŽŽŬ�ǁŝƚŚ�ƚwŽ�Žƌ�ƚŚrĞĞ�ĂƵƚŚŽrs

Most references to books should adhere to the following general format. Elements may vary 
slightly͘�^ƉĞĐŝĮĐ�examples are provided.

As print and electronic books are virtually ideŶƟcal, there is no need to indicate whether or not it 
is electronic unless the electronic version is not an identical version of a print publication.

In this case you wŽƵůĚ�ƵƐĞ�ƚŚĞ�ƟƚůĞ�rather than the author.  When liƐƟng in the reference list 
and/or bibliography you would list it alphabĞƟcally but bǇ�ŝƚƐ�ƟƚůĞ͘

In-ƚeǆƚ�ĐŝƚĂƟon: Reference lisƚ�ͬ��ŝďůŝŽŐrapŚǇ͗
(Author’s surname, year of publicĂƟon) 

(Smith, 2016) Smith, E. (2016) How to Improve your 
Research Project. 2nd Ed.  Plymouth: Kiln 
Press.

(Phillips and Renton, 2012) Phillips, E.O. and Renton, P. (2012) Teaching 
DĂƚŚĞŵĂƟĐƐ�dŽĚĂǇ͘�Reading: Canalside Press

ϭ͘Ϯ��ŽŽŬ�ǁŝƚŚ�four or morĞ�ĂƵƚŚŽrs

(Morton et al. 2014) Morton, A.C. et al. (2014) WĂůŬŝŶŐ�ĂŶĚ�
Learning. Swansea: Sandpaper Press.

ϭ͘ϯ��ŚĂpƚĞƌ�ǁŝƚŚŝŶ�ĂŶ�ĞĚŝƚed book

 (Hardy, 2015) Hardy, P.T. (2015) ‘Outdoor play and how it 
can help learning’, in Walker, E. (ed.) A new 
approach to teaching in the primary school. 
London: Todcaster and Frome.

ϭ͘ϰ��ŽŽŬ�ǁŝƚŚŽƵƚ�ĂŶ�ĂƵƚŚŽƌ�Žƌ�ĞĚŝƚor

(How to Make an Impact, 2009) How to Make an Impact (2009) London: 
Avery and Perch.

• Author’Ɛ�ƐƵƌŶĂŵĞ�ĂŶĚ�Įrsƚ�ŝŶŝƟĂů
• Publication year in brackets
• Title in italics
• EĚŝƟŽŶ�;ŝĨ�relevant)
• Place of publicĂƟon: Publisher 
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In this case, the name of the OrganisĂƟon is treated as the author.

This is a piece of work that has been referred to in something you have read. Where possible, 
avoid secondary citĂƟons, and access the original work.

Simply label them a and b! 

In-text ciƚĂƟon: Reference list / Bibliography:

How do I referĞŶĐĞ�ƐƉĞĐŝĮĐ�ƚǇƉĞƐ�ŽĨ�resources?

1.7 Book with an organisĂƟon as author

(OrganisĂƟon for Research into Primary 
EducĂƟon, 2017)

OrganisĂƟon for Research into Primary 
EducĂƟon. (2017) Learning today͘��^ƟƌůŝŶŐ͗�
McPhee and Jones.

ϭ͘ϴ�DƵůƟƉůĞ�works by the same author

Diīerent years:
(McNamara, 2012)  

(McNamara, 2017)

Diīerent years:
McNamara, B.M. (2012) . 
DĂŝĚĞŶŚĞĂĚ͗�Zŝverstory. 
McNamara, B.M. (2017) Lifelong learning. 
DĂŝĚĞŶŚĞĂĚ͗�Zŝverstory.

Same year:
(Phelps, 2016a) 

(Phelps, 2016b)

Same year:
Phelps, P.J. (2016a) Healthy learning. 
EdinburŐŚ͗��Ăstle Books.
Phelps, P.J͘�;ϮϬϭϲďͿ�EƵƚƌŝƟŽŶ�ŝŶ�ƚŚĞ�ĞĂƌůǇ�
years. EdinburŐŚ͗��Ăstle Books.

1.9 EĚŝƟŽŶƐ

According to O’Brien (2016, pp. 15-17) 
siblings can have a big impact on learning.
or
Siblings can have a big impact on learning 
(O’Brien, 2016, pp. 15-17)

O’Brien, T.M. (2016) The impact of families 
on learning. 3rĚ�ĞĚŶ͘��ƵďůŝŶ͗��ůĂĐŬwater 
Books.

1.10 Secondary ciƚĂƟon

BarnĞƩ (2013, quoted in Morton, 2016, p. 
17) describes “the importance of meĞƟng 
special needs in the early years”.
or
BarnĞƩ’s demonstrĂƟon of the importance 
of meĞƟng special needs in the early years 
(2013, cited in Morton, 2016, p. 17) is 
intereƐƟng.

Morton, D.�͘�;ϮϬϭϲͿ�Learning in the early 
years. ExetĞƌ͗�:ŽŶĞƐ�Θ��Ăƌƚ͘

Note:
If you have not read the primary source, do 
not include it in your reference list – you may 
only cite it in your text.
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In-text ciƚĂƟon: Reference list / Bibliography:

How do I referĞŶĐĞ�ƐƉĞĐŝĮĐ�ƚǇƉĞƐ�ŽĨ�resources?

 (Author’s surname, year of 
publicĂƟon, page number)

(Price, 2014, p. 157) Price, S. (2014) ‘Planning for change’, Leadership and 
Business Planning, 15(3), pp. 154-166. 
or
Price, S. (2014) ‘Planning for change’, Leadership and 
Business Planning, 15(3), pp. 154-166. 
DOI: 10.1080/034845691.2016.1056235.

Print:
• Author’Ɛ�ƐƵƌŶĂŵĞ�ĂŶĚ�Įrsƚ�ŝŶŝƟĂů
• PublicĂƟon year in round brackets
ͻ��ƌƟĐůĞ�ƟƚůĞ�ĞŶĐůŽƐĞĚ�ŝŶ�ƐŝŶŐůĞ�ƋƵŽtĂƟon marks
ͻ�:ŽƵƌŶĂů�ƟƚůĞ�ŝŶ�ŝtalics
• Volume, issue/part
• Page number rangĞ�ŽĨ�ǁŚŽůĞ�ĂƌƟĐůĞ

Electronic: 
The above plus
• Accessed date
• DOI (Digital Object IdeŶƟĮĞƌͿ�Žƌ�hZ>�ŝĨ�ŶŽ��K/�ŝƐ�available.

2.1 Whole newspaper
 (The Guardian, 2017) The Guardian (2017) 5th June.

2.2 NewƐƉĂƉĞƌ�ĂƌƟĐůĞ

(Jones, 2016) Jones, P.J. (2016) ‘STEM subjects win more funding’, The 
Times, 4th May, p. 7.

2.3 Electronic newƐƉĂƉĞƌ�ĂƌƟĐůĞ�ŶŽƚ�available in print

(Fox, 2016) Fox, I.M. (2016) ‘New rĞƉŽƌƚ�ĐƌŝƟĐŝƐĞƐ�ůĂĐŬ�ŽĨ�ďƵƐŝŶĞƐƐ�
leadership’, The Courier, 9th January. Available at: 
ŚƩp://www.thecourier.com/world/jan/16/report-IBCC  
(Accessed 12th January 2016).
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2. Journal and newƐƉĂƉĞƌ�ĂƌƟĐůĞƐ
Most references to journal and newƐƉĂƉĞƌ�ĂƌƟĐůĞƐ�ƐŚŽƵůĚ�ĂĚŚĞre to the following general format. 
Elements may vary slightly͘�^ƉĞĐŝĮĐ�examples are provided.   



In-text ciƚĂƟon: Reference list / Bibliography:

How do I referĞŶĐĞ�ƐƉĞĐŝĮĐ�ƚǇƉĞƐ�ŽĨ�resources?

 (Author’s surname / organisĂƟon, 
year of publicĂƟon)

• Author’Ɛ�ƐƵƌŶĂŵĞ�ĂŶĚ�Įrsƚ�ŝŶŝƟal
• PublicĂƟon year in round brackets
• WebsitĞ�ƟƚůĞ�ŝŶ�ŝƚĂůŝĐƐ�
• Enclose medium [in square brackets]
• Available at: URL
• (Accessed: date).

3.1 Website with one author
McCormack (2016) was a useful 
source of informĂƟon.

McCormack, E.F. (2016)   . 
Available at: ŚƟp://www.dogbreedchar.co.uk/ 
(Accessed: 19th March 2017).

3.2 Website with an organisĂƟon as author

Pets can have a beneĮĐŝĂů�eīect on 
health (NĂƟonal Health Service, 
2015).

NĂƟonal Health Service (2015) Pets and Health. 
Available at: ŚƩp://www.nhs.uk/Petsandhealth 
(Accessed: 30th March 2017).  

3.5 Facebook

Parks are ƐƟll used today for many 
diīerent purposes (Parks Today, 
2017).

Parks Today (2017) [Facebook] 10 June. Available at: 
ŚƩps://www.facebook.com/parks (Accessed: 15 June 
2017).

3.3 Blog or vlog

Tom Webster (2016) described the 
impact that the arrival of spring can 
have.

Webster, T.G. (2016) ‘Spring in step’, Tom Webster 
today [blog]. 5 April. Available at: 
ŚƩp://www.inet.co.uk/blogs/twebster2day/ (Accessed: 
12 November 2016).

ϯ͘ϰ�sŝĚĞŽ�ͬ�Įůŵ�ŽŶ�Ă�ƐŚĂƌŝŶŐ�website e.g. YouTube

The social eīect is immediately felt 
(Collins, 2015). 

Collins, A.B. (2015) Peer experiment: Art Collins [video]. 
Available at: 
ŚƩps://www.youtube.com/watch?x=tepJtl5We 
(Accessed: 21 June 2017).
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3. Internet
Most references to the internet should adhere to the following general format. Elements to be 
included will vary, depending on the type of informĂƟon you are referĞŶĐŝŶŐ͘��^ĞĞ�ƚŚĞ�ƐĞĐƟŽŶ�ŽŶ�
books (1) tŽ�ĮŶĚ�examples of how to reference e-BookƐ͕�ƚŚĞ�ƐĞĐƟŽŶ�ŽŶ�ũŽƵƌŶĂůƐ�;ϮͿ�for references 
tŽ�ĂƌƟĐůĞƐ�found on the interneƚ͕�ƚŚĞ�ƐĞĐƟŽŶ�ŽŶ�Įůŵ�;ϭϮͿ�for references tŽ�Įůŵ�etc. 

Day of post is requirĞĚ�ǁŚĞŶ�ĐŝƟŶŐ�Facebook, TǁŝƩĞƌ�ĂŶĚ�ŽƚŚĞƌ�ƐŽĐŝĂů�ŵĞĚŝĂ



In-text ciƚĂƟon: Reference list / Bibliography:

How do I referĞŶĐĞ�ƐƉĞĐŝĮĐ�ƚǇƉĞƐ�ŽĨ�resources?

 (Author’s / editors surname, year of 
publicĂƟon, page number if 
requried)

Note:
If only available online:
• Available at: URL
• (Accessed: date) followed by .
•  or DOI

• Author’s surname followed by , 
• Firsƚ�ŝŶŝƟĂů�followed by .
• PublicĂƟon year in round brackets 
• Title of paper enclosed in ‘ ’ followed by ,
• Title of conference in italics followed by .
• LocĂƟon and date of conference followed by .
• Place of publicĂƟon followed by :
• Publisher followed by .
• Page number if required followed by .

4.1 Full conference proceedings

The conference was a celebrĂƟon of 
small business enterprise (Ferguson, 
2016).

Ferguson, J.P. (ed.) (2016) ‘Small business success’, 
.  University of Kent, 

Canterbury, 12-15th May. Dudley: Small Business 
Enterprise. 

4.2 Individual conference paper published in a journal

Davies (2016) showed how to 
embed an understanding of change 
management into leadership 
training.

Davies, K. (2016) ‘Leadership and change management’ 
(from the Proceedings of the 5th nĂƟonal conference 
on small business success, University of Kent, 
Canterbury, 12-15th May 2016).  Small Business 
Quarterly, 4(3), pp. 30-43.

4.3 Individual conference paper published on the internet

Lewis (2016) emphasised the 
importance of small business 
corporate culture.

Lewis, K. (2016) ‘Corporate culture and the conĮĚĞŶĐĞ�
to expand’, 
on small business success.  University of Kent, 
Canterbury, 12-15th May. Available at: 
ŚƩp://www.doc.ac.uk/sites/SBE.presentĂƟons.pdf
(Accessed: 10 June 2016).
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4. Conferences
Most references to conferences should adhere to the following general format. Elements may 
vary slightly͘�^ƉĞĐŝĮĐ�examples are provided.   



In-text ciƚĂƟon: Reference list / Bibliography:

How do I referĞŶĐĞ�ƐƉĞĐŝĮĐ�ƚǇƉĞƐ�ŽĨ�resources?

• Author’s surname / organisĂƟon
• Year of publicĂƟon
• enclose citĂƟon (in round brackets)

• Author’s surname or organisĂƟon followed by , 
ͻ�/ŶŝƟĂůƐ�followed by .
• PublicĂƟon year (in round brackets)
• Title of report in italics followed by .
• Internal report - include name of inƐƟƚƵƟŽŶ
• Unpublished followed by .

• Author’s surname followed by , 
ͻ�/ŶŝƟĂůƐ�followed by .
• Year of submission (in round brackets)
• Title in italics followed by .
• Unpublished PhD thesis followed by .
• degree awarding body followed by .

5.1 Internal report

• Anonymised agency
• Year of publicĂƟon
• enclose citĂƟon (in round brackets)

• Anonymised agency [in square brackets] 
• PublicĂƟon year (in round brackets) 
• Title in italics; anonymised part [square brackets] 
followed by ,
• Place of publicĂƟon followed by :
• Anonymised producer [in square brackets] .

Recent research has shown a 
correlĂƟon between a popular social 
media presence and increased sales 
(Sloane, 2016, p. 15).

Sloane, D.E. (2016) 
entertainment industry. Unpublished PhD thesis. 
University of Birmingham.

5.2 ConĮĚĞŶƟal report
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5. Unpublished informĂƟon
Most references not in the public domain should adhere to the following general formats. Ensure 
that you have permission before using unpublished material in your work.

Any conĮĚĞŶƟal report needs to be anonymised appropriately

• Anonymised agency
• Year of publicĂƟon
• enclose citĂƟon (in round brackets)

5.3 Thesis

Note
If accessed online, replace locĂƟon 
and publisher with: 
Available at: URL. (Accessed: date) 
followed by .



Note
If accessed online, replace locĂƟon 
and publisher with: 
Available at: URL. (Accessed: date) 
followed by .

In-text citĂƟon: Reference list / Bibliography:

How do I referĞŶĐĞ�ƐƉĞĐŝĮĐ�ƚǇƉĞƐ�ŽĨ�resources?

• Author’s surname / organisĂƟon
• Year of publicĂƟon
• enclose cita on (in round brackets)

• Author’s surname or organisĂƟon followed by , 
ͻ�/ŶŝƟals followed by .
• PublicĂƟon year (in round brackets)
• Title of report in italics followed by .
• Place of publicĂƟon followed by :
• Name of publisher followed by .

Rates vary considerably between 
boroughs (Phelps, 2016).

Phelps, P.W. (2016) A Study of Business Rates in 
London. London: Crabtree Centre for Research.

6.1 Research report

PrŽĮƚƐ�ŝŶĐreased each quarter 
(Edison and Toms Ltd, 2016).

Edison and Toms Ltd. (2016) Annual Report 2016. 
Available at: 
ŚƩp://www.annualrep2014edLtd/downloads/PDF/
(Accessed: 5 January 2017).

6.2 Annual company report

The latest reports highlight these 
ĚŝƐƉĂƌŝƟes (Tiptel, 2015).

Tiptel (2015) Women’s Apparel UK. Available at: 
ŚƩp://www͘Ɵptel.com/downloads/pdf
(Accessed: 9 June 2016).

6.3 Market research reports from a database

The guidelines outline the 
procedures to be followed in this 
situaion (Hove Hospital, 2015).

Hove Hospital (2015) 
procedures. Available at:  
ŚƩp://www.hh.nhs.uk/health/guidelines/emerg
(Accessed: 5 November 2016).

6.4 Online guidelines
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6. Reports and guidelines
Most references to reports and guidelines should adhere to the following general format. 
Elements may vary slightly͘�^ƉĞĐŝĮĐ�examples are provided.   



In-text ciƚĂƟon (Act of Parliament): Reference list / Bibliography (Act of Parliament):

How do I referĞŶĐĞ�ƐƉĞĐŝĮĐ�ƚǇƉĞƐ�ŽĨ�resources?

• Title of act in italics
• Enclose citĂƟon (in round brackets)

• Title of act in italics. Include year and chapter 
followed by .
• Available at: URL
• (Accessed: date) followed by .

Government legislĂƟon now 
reinforces this approach (Enhanced 
Urban Air Quality Act 2017)

Enhanced Urban Air Quality Act 2017, c. 2. Available at:
http://www.legislĂƟon.gov.uk/ukpga/2017/2/contents/
enacted 
(Accessed: 14 March).

Note:
Include country informĂƟon (in round brackets) only if 
you are referencing more than one country’s legislĂƟon                                                                                                  

7.1 Act of Parliament (Statute)

EĂŵĞ�ͬ�ƟƚůĞ�ŝŶ�ŝtalics. Include year. ͻ�EĂŵĞ�ͬ�ƟƚůĞ�ŝŶ�ŝtalics. Include year.
• SI year and number (in round brackets) followed by ,
• Available at: URL
• (Accessed: date) followed by .

This update was clearly shown in the 

 Order 
2016.

(Amendment) Order 2016 (SI 2016/ 1322).  Available 
at: http://www.legislĂƟon.gov.uk/uksi/2016/ 
1322/contents/made (Accessed: 12 November 2016).

7.2 Statutory Instrument (SI)
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7. Legal and government publicĂƟons
The following examples of legal publicĂƟons are given in author-date (Harvard) format. This may 
vary from referencing systems, such as the Oxford Standard for the CitĂƟon of LegĂů��ƵƚŚŽƌŝƟĞƐ�
(OSCOLA), which are used in many UK law schools. 



you are referencing more than one country’s legisla�on                                                                                                  

How do I referĞŶĐĞ�ƐƉĞĐŝĮĐ�ƚǇƉĞƐ�ŽĨ�resources?

In-ƚeǆƚ�ĐŝƚĂƟon 
• Department
• Year of publicĂƟon
• Enclose citĂƟon (in round brackets)

Noƚe: If accessed online, replace 
locĂƟon and publisher with  
• Available at: URL
• (Accessed: date) followed by .  

Reference lisƚ�ͬ��ŝďůŝŽŐrĂƉhǇ
• Department
• Year of publicĂƟon (in round brackets)
• Title of report / paper in italics
• Command paper number (in round brackets)
• Place of publicĂƟon followed by :
• Publisher name followed by.

New proposals on the long term 
care of the elderly are being 
considered (Department of Health, 
2017).

Department of Health (2017) Goverment Response to 
the House of Commons Science and Technology   
�ŽŵŵŝƩĞĞ�/ŶƋƵŝƌǇ�ŝŶƚŽ�ZĞŐĞŶĞƌĂƟǀĞ�DĞĚŝĐŝŶĞ�;�ŵ�ϲϳ 
ϬϮͿ͘��ǀĂůŝĂďůĞ�Ăƚ͗�ŚƩps://www.gov.uk/government/
ͬƉƵďůŝĐĂƟŽŶƐͬƌĞŐĞŶĞƌĂƟǀĞͲŵĞĚŝĐŝŶĞͲŐŽǀĞƌŶŵĞŶƚͲ�
ƌĞƐƉŽŶƐĞͲƚŽͲƚĞĐŚŶŽůŽŐǇͲĐŽŵŵŝƩĞĞͲ�
(Accessed: 17 May 2017).

ϳ͘ϯ��ŽŵŵĂŶĚ�PĂƉĞƌ�;ŝŶĐůƵĚŝŶŐ�'rĞĞŶ�ĂŶĚ�tŚŝƚĞ�ƉĂƉĞrs)

you are referencing more than one country’s legisla�on                                                                                                  
• Title in italics. Include year.
• Enclose citĂƟon (in round brackets)

• Title of Assembly Measure / SI in italics. Include year 
• enclose citĂƟon (in round brackets)
• Assembly Measure nawm number in round brackets 
followed by a ,  
• or Welsh Statutory Instrument year / SI (W.) number                                        
followed by a , 
•  Available at: URL 
• (Accessed: date) followed by .   

�ƐƐĞŵďůǇ�DĞĂƐƵrĞƐ�;ŶĂwm):
The 2014 Measure (Primary Welsh 
DĞĚŝƵŵ�WƌoǀŝƐŝŽŶ�DĞĂƐƵƌĞ�ϮϬϭϰ) 
conĮƌŵƐ�ƚŚŝƐ�ǀŝew.

SƚĂƚƵƚorǇ�/ŶsƚƌƵŵĞnƚƐ�;tͿ͗
This can be seen in the  Welsh 
Statutory Instrument (dŚĞ��ĚƵĐĂƟŽŶ�
;^ƚƵĚĞŶƚ�^ƵƉƉŽƌƚ�Ϳ;tĂůĞƐͿ�ZĞŐƵůĂƟŽŶƐ
ϮϬϭϴͿ 

�ƐƐĞŵďůǇ�DĞĂƐƵrĞƐ�;ŶĂwm):
�ĚƵĐĂƟŽŶ�;tĂůĞƐͿ�DĞĂƐƵƌĞ�ϮϬϭϭ�(nawm7.) 
Available at:  ŚƩp://www.legislĂƟon.gov.uk/mwa/2011 
/7/contents (Accessed: 17 September 2014).

SƚĂƚƵƚorǇ�/ŶsƚƌƵŵĞnƚƐ�;tͿ͗
dŚĞ��ĚƵĐĂƟŽŶ�;^ƚƵĚĞŶƚ�^ƵƉƉŽƌƚͿ�;WĂůĞƐͿ�ZĞŐƵůĂƟŽŶƐ. 
ϮϬϭϴ Welsh Statutory Instrument 2018/ 191 (W.48). 
Available at: ŚƩp://www.legislĂƟon.gov.uk/wsi/2018/ 
191/contents/made
(Accessed: 17 June 2018).

7.4 NĂƟŽŶĂů��ƐƐĞŵďůǇ�for tĂůĞƐ�>ĞŐŝƐůĂƟon

Z�&�Z�E�/E'�,�E��KK<͗�,�RV�Z�
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In-text ciƚĂƟon 
• Name of case enclosed in ‘ ’
• Year of publicĂƟon
• Enclose citĂƟon (in round brackets)

Reference list / Bibliography
• Name of case enclosed in ‘ ’
• Year of publicĂƟŽn (in round brackets)
• Title of law report in italics followed by ,
• Volume number followed by ,
• Page numbers

It was clearly shown in the earlier 
case (‘R v. Jones (Thomas)’, 2004).

‘R v. Jones (Thomas)’ (2004) WĞĞŬůǇ�>ĞŐĂů��ƌŝĞĮŶŐƐ, 23, 
pp. 36-37.

Neutral citĂƟons ideŶƟfy a case without reference to the printed law report series, in which it was 
published.  They can help to ideŶƟfy the case online (Pears and Shields, 2016, p.55). 

• or Welsh Statutory Instrument year / SI (W.) number                                        

How do I referĞŶĐĞ�ƐƉĞĐŝĮĐ�ƚǇƉĞƐ�ŽĨ�resources?

7.5 Law report (case)

ͻ�EĂŵĞ�ŽĨ�ƉĂƌƟĞƐ�ŝŶ�ŝtalics and 
enclosed in ‘ ’
• Year of publicĂƟon
• Enclose citĂƟon (in round brackets)

ͻ�EĂŵĞ�ŽĨ�ƉĂƌƟĞƐ�ŝŶ�ŝtalics and enclosed in ‘ ’
• Year of publicĂƟon (in round brackets)
• Court and case number followed by .
• Database or website in italics
• [online]
• Available at: URL
• (Accessed: date) followed by .

The case of ‘�ĚĂŵƐ�v. South Mercia 
Police’ (2013) proves this point.

‘�ĚĂŵƐ�v. South Mercia Police’ (2013) United Kingdom 
Supreme Court, case 45. BrieŇĞgal [Online] Available 
at: ŚƩp://www.brieŇĞgal.org/uk/cases/UKSC/2013/ 
45.html. (Accessed: 17 September 2015).

7.6 Law report (case) - neutral citĂƟon
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In-text ciƚĂƟon
• Name of government department
• Year of publicĂƟon
• Enclose citĂƟon (in round brackets)

Reference list / Bibliography
• Name of goverment department
• Year of publicĂƟon (in round brackets)
• Title in italics followed by ,
• Place of publicĂƟon followed by :
• Publisher name followed by .

Predicted changes in climate cŽŶĚŝƟŽŶƐ�
have led to a reconsiderĂƟon of the 
rŽůĞ�ŽĨ�ŇŽŽĚ�ďĂƌƌŝĞrs (Department of 
the Environment, 2014).

Department of the Environment (2014) 
. 

Available at: ŚƩp://www.doe.gov.uk/en/ 
PublicĂƟonsandstĂƟƐƟcs/PublicĂƟons/PublicĂƟonsPoli
cyand Guidance/DOE 76453  (Accessed: 3 June 2014).

How do I referĞŶĐĞ�ƐƉĞĐŝĮĐ�ƚǇƉĞƐ�ŽĨ�resources?

7.7 Government publicĂƟon
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Note
If accessed online, replace locĂƟon 
and publisher with: 
Available at: URL. (Accessed: date) 
followed by .

In-text ciƚĂƟon: Reference list / Bibliography:
• Name of authorising organisĂƟon
• Year of publicĂƟon
• enclose citĂƟon (in round brackets)

• Name of authorising organisĂƟon followed by , 
• PublicĂƟon year (in round brackets)
ͻ�EƵŵďĞƌ�ĂŶĚ�ƟƚůĞ�ŽĨ�standard in italics followed by .
• Place of publicĂƟon followed by :
• Name of publisher followed by .

Rates vary considerably between 
boroughs (Phelps, 2016).

Phelps, P.W. (2016) A study of business rates in 
London. London: Crabtree Centre for Research.

8.1 Technical standard

8. ScieŶƟĮĐ�ĂŶĚ�technical informĂƟon
Most references to scieŶƟĮĐ�ĂŶĚ�technical informĂƟon should adhere to the following general 
format. Elements may vary slightly͘�^ƉĞĐŝĮĐ�examples are provided.   



In-text ciƚĂƟon 
• Surname of inventor(s)
• Year of publicĂƟon
• Enclose citĂƟon (in round brackets)

Reference list / Bibliography
• Surname of inventor(s) followed by ,
ͻ�/ŶŝƟĂůƐ�followed by .
• Year of publicĂƟon (in round brackets)
• Title in italics followed by .
• Authorising organisĂƟon
• Patent number followed by .
• Available at: URL 
• (Accessed: date) followed by .               

This is evidenced further in the 
document (Patel, 2013).

Patel, P. (2013) . UK Intellectual 
PrŽƉĞƌƚǇ�KĸĐĞ�Patent no. GB456738. Available 
at: ŚƩp://www.ipo.gov.uk/pub (Accessed 6 
October 2014).

How do I referĞŶĐĞ�ƐƉĞĐŝĮĐ�ƚǇƉĞƐ�ŽĨ�resources?

8.2 Patent

• Author surname
• Year of publicĂƟon
• Enclose citĂƟon (in round brackets)

• Author’s surname followed by ,
ͻ�/ŶŝƟĂůƐ�followed by .
• Year of publicĂƟon (in round brackets)
• Title in italics followed by .
• Place of publicĂƟon followed by:
• Publisher name followed by ,
• PagĞ�ŶƵŵďĞƌ�Žƌ�ĮŐƵre number for graph
• graph              

This eīect can be clearly 
demonstrated in a graph (Wolf, 
2017).

Wolf, E. (2017) A Comparison of Water Usage by 
R  egion. Carmarthen: Bridge Press, p. 34, graph.  

8.3 Graph
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Most references to reviews should adhere to the following general format. Elements may vary 
slightly͘�^ƉĞĐŝĮĐ�examples are provided.   

9.1 Book review

In-text ciƚĂƟon 
• Reviewer surname
• Year of publicĂƟon
• Enclose citĂƟon (in round brackets)

Reference list / Bibliography
• Reviewer surname followed by ,
ͻ�/ŶŝƟĂůƐ�followed by .
• Year of review publicĂƟon (in round brackets)
• Title of review enclosed in ‘ ’ followed by .
• Revieǁ�ŽĨ�͘͘͘�ƟƚůĞ�ďĞŝŶŐ�reviewed in italics followed by ,
• Patent number followed by .
• by … author/director of work
• PublicĂƟon detĂŝůƐ�;ƟƚůĞ�ŝŶ�ŝtalic)            

McConnell (2015), however, did 
not support this analysis.

McConnell, E.J. (2015) 'Marching to Victory'. 
Review of Recruit to soldier: training techniques 
in ancient and modern armies, by Thomas 
Jenkinson. Journal of Military History, 10(2), pp. 
21-23.

9.2 Film review

The reputĂƟŽŶ�ŽĨ�ƚŚĞ�Įůŵ�ŚĂƐ�
recently undergone a re-evaluĂƟon 
(Connington, 2009).

Connington, K.L. (2009) 'A rediscovered classic'. 
Review of Dark Enemy, directed by George 
Phelps. Available at: ŚƩp://www.imdb.com/ 
pp03489/reviews  (Accessed: 19 April 2016).

9.3 Drama review

It was considered by at least one 
reviewer (Willis, 2017, p. 10) to be 
an innovĂƟǀe and successful 
approach to staging the play.

Willis, J.W. (2017) 'Family fun for all'. Review of 
Beside the seaside, by P. Welling. Grand Theatre, 
Scarborough. Evening Times (Revieǁ�ƐĞĐƟŽŶͿ͕�ϭϬ�
July, p. 10.

How do I referĞŶĐĞ�ƐƉĞĐŝĮĐ�ƚǇƉĞƐ�ŽĨ�resources?

9. Reviews
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Note: If accessed online, replace 
locĂƟon and publisher with  
• Available at: URL
• (Accessed: date) followed by .  



Most references to visual materials should adhere to the following general format. Elements may 
vary slightly͘�^ƉĞĐŝĮĐ�examples are provided.   

ϭϬ͘ϭ��ǆŚŝďŝƟŽŶ

/ŶͲtext ciƚĂƟŽŶ�
ͻ��ƌƟst surname
• Year of publicĂƟon
• Enclose citĂƟon (in round brackets)

ReferĞŶĐĞ�ůŝsƚ�ͬ��ŝďůŝŽŐraphy
ͻ��ƌƟst surname followed by ,
ͻ�/ŶŝƟĂůƐ�followed by .
• Year if known (in round brackets)
• Title of work in italics
• Medium [in square brackets], if necessary
• InƐƟƚƵƟŽŶ�ͬ�cŽůůĞĐƟŽŶ�ǁŚĞre work is held
• City where work is held
• Date viewed (in round brackets)        

A major retrŽƐƉĞĐƟve was 
subsequently organised 
(Chagall: a celebrĂƟon, 2009).

�;ϮϬϬϵͿ�΀�ǆŚŝďŝƟŽŶ΁͘�Tate 
Modern, London. 15 September 2009-23 
January 2010.

10.2 PaiŶƟŶŐ�ͬ�ĚraǁŝŶŐ

The process used is unique 
(Puerto, 1730).

Puerto, M. (1730) Madonna [Oil on canvas]. 
Available at: ŚƩƉ͗ͬͬwww.cambartonline.com 
(Accessed: 21 April 2017).

ϭϬ͘ϯ�/ŶstĂůůĂƟŽŶ�ͬ�exhibit

This can be seen clearly in Living 
room by Paula Granger (2004).

Granger, P. (2004) Living room [InstallĂƟon].  
Thames gallery, London. (Viewed: 5 August 2004).

ϭϬ͘ϰ�WŚŽtŽŐrĂƉŚ�ŝŶ�ĂŶ�ŽŶůŝŶĞ�cŽůůĞĐƟŽŶ

This last work illustrated all his 
favourites themes, working 
together (Evans, 2008).

Evans, K. (2008) Rose. Available at: 
ŚƩpƐ͗ͬͬ/Ŷstagram.cŽŵͬrose  (Accessed: 16 
June 2017).

HŽǁ�ĚŽ�/�referĞŶĐĞ�ƐƉĞĐŝĮĐ�ƚǇƉĞƐ�ŽĨ�rĞƐŽƵrces?

ϭϬ͘�sŝƐƵĂů�ŵatĞƌŝĂůƐ
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EŽte: If accessed online, replace 
locĂƟon and publisher with  
• Available at: URL
• (Accessed: date) followed by .  



10.5 Book illustrĂƟŽŶ͕�ĮŐƵrĞ͕�ĚŝĂŐram, loŐo and table

In-text ciƚĂƟon
• Choreographer surname
• Year of premiere
• Enclose citĂƟon (in round brackets)

Reference lisƚ�ͬ��ŝďůŝŽŐraphy
• Choreographer surname followed by ,
ͻ�/ŶŝƟĂůƐ�followed by .
• Year of premiere (in round brackets)
• Title in italics
• LocĂƟon and date seen [in square brackets]    

In-text ciƚĂƟon 

In printed book:
Stewart’s paiŶƟng highlights this 
feature of the house (Lewis, 1995, 
pp. 78-79).

Online:
The trend for this type of porcelain 
has been clearly illustrated 
(George, 2006).

Reference lisƚ�ͬ��ŝďůŝŽŐraphy

In printed book:
Lewis, P.R. (1995) The art of the stately home.  Oxford: 
Century Books, pp. 78-79, illus.

Online:
George, T.L. (2006) An inventory of London’s oldest 
houses [Table]. Available at: 
ŚƩp://www.invent/lonhouses.com  (Accessed 2 
February 2015).
   

GraĸƟ�cĂŶ�ŽŌĞŶ�reveal feelings 
which are deeply held in an area 
(Peaceful progress, 2000)

Peaceful Progress [GraĸƟ΁�;ϮϬϬϬͿ�ϭϱ�'ate Street, 
Belfast, Northern Ireland. (Viewed: 5 August 
2002).

10.6 GraĸƟ

How do I referĞŶĐĞ�ƐƉĞĐŝĮĐ�ƚǇƉĞƐ�ŽĨ�resources?

Most references to live performances should adhere to the following general format. Elements 
may vary slightly͘�^ƉĞĐŝĮĐ�examples are provided.   

11. Live Performance

REFERENCING HANDBOOK: HARVARD

22.

The performance incorporated 
many of the mannerisms of the 
creator himself (Steele, 1953)

Steele, E. (1953) Work day blues [Red Shed Theatre, 
London. 5 May 2016].

11.1 Dance



Note
If accessed online
• Available at: URL. 
• (Accessed: date) followed by .

12.1 Television programme

12.2 Television programme viewed on the internet

11.2 Play

How do I referĞŶĐĞ�ƐƉĞĐŝĮĐ�ƚǇƉĞƐ�ŽĨ�resources?

Most references tŽ�Įůŵ�ĂŶĚ�television should adhere to the following general fŽƌŵaƚ͘��ůĞŵĞnts 
ŵay vary slightly͘�^ƉĞĐŝĮĐ�exĂŵƉůĞƐ�Ăre provided.   

12. Film and television
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23.

In-text ciƚĂƟon
• Title in italics
• Year of perfŽƌŵĂŶĐĞ
• Enclose citĂƟon (in round brackets)

Reference list / Bibliography
• Title in italics
• by ...
• Year of perfŽƌŵĂŶĐĞ�;ŝŶ�round brackets)
• Directed by ...
• LocĂƟon and date seen [in square brackets]    

The set design was an astonishing 
achievĞŵĞnt (Macbeth, 2008).          

Macbeth bǇ�tŝůůŝĂŵ�^ŚĂkespeare (2008) Directed by 
John Wood [Old Theatre, Bristol, 3 March 2008].

In-text ciƚĂƟon
• Title of episode italics
• Year of broadcast
• Enclose citĂƟon (in round brackets)

Reference list / Bibliography
• Title of episode enclosed in ‘ ’
• Year of broadcast (in round brackets)
• Title of progrĂŵŵĞ�ŝŶ�ŝtalics
ͻ�^ĞƌŝĞƐ�ĂŶĚ�ĞƐƉŝŽĚĞ�ŶƵŵďĞƌ
ͻ��ŚĂŶŶĞů�ŶĂŵĞ��
• Date broadcast

This sweeping overview ƐƟll 
provides a lot of telling details (A 
history of Britain, 2012).

A history of Britain (2012) BBC One Television, 5 
SeptĞŵďĞr.

dŚĞ�ŝŵƉĂĐƚ�ŽĨ�^ŚĞůůey’s own 
eǆƉĞƌŝĞŶĐĞ�ĂƐ�Ă�ŵŽƚŚĞƌ�was 
explored in Mary Shelley: A Writer’s 
Life (‘Love and Loss’, 2016).

‘Love and Loss’ (2016) Mary Shelley: A Writer’s Life, 
Episode 3. BBC 4, 25 October. Available at:  
ŚƩp://www.bbc.co.uk/progrĂŵŵĞƐͬŵĂryshelley/episo
deguide/ep3  (Accessed: 3 NovĞŵďĞƌ�ϮϬϭϲͿ͘



See also the section on the internet (3) for referĞŶĐŝŶŐ�ĮůŵƐ�ǀŝewed online.

When using personal cŽŵŵƵŶŝcĂƟons, ensure you haǀĞ�ƉĞƌŵŝƐƐŝŽŶ�ĨrŽŵ�ƚŚĞ�ƐĞŶĚĞƌ�ďeforĞ�ĐŝƟŶŐ͘�

13. Personal communicĂƟons

In-text ciƚĂƟon
ͻ�^ƵƌŶĂŵĞ�ŽĨ�ƐĞŶĚĞƌ
• Year of cŽŵŵƵŶŝcĂƟon
• Enclose citĂƟon (in rŽƵŶĚ�ďrackets)

Reference list / Bibliography
ͻ�^ƵƌŶĂŵĞ�ŽĨ�ƐĞŶĚĞƌ�followed ďy ,
ͻ�/ŶŝƟĂůƐ�followed ďy .
• Year of cŽŵŵƵŶŝcĂƟon (in rŽƵŶĚ�ďrackets)
ͻ�DĞĚŝƵŵ
• Recieǀer of cŽŵŵƵŶŝcĂƟon followed ďy ,
• DaǇ�ĂŶĚ�ŵŽnth of cŽŵŵƵŶŝcĂƟon

12.4 Film on DVD / Blu-ray

12.3 Film

How do I referĞŶĐĞ�ƐƉĞĐŝĮĐ�ƚǇƉĞƐ�ŽĨ�resources?

REFERENCING HANDBOOK: HARVARD

24.

In-text ciƚĂƟon
ͻ�dŝƚůĞ�ŽĨ�Įůŵ
• Year of disƚƌŝďƵƟon
• Enclose citaƟon (in rŽƵŶĚ�ďrackets)

Reference list / Bibliography
ͻ�dŝƚůĞ�ŽĨ�Įůŵ�ŝŶ�ŝtalics
• Year of disƚƌŝďƵƟŽŶ�;ŝŶ�rŽƵŶĚ�ďrackets)
• Directed ďy ...
ͻ�DĞĚŝƵŵ�΀ŝŶ�ƐƋƵĂrĞ�ďrackets]    
• Place of disƚƌŝďƵƟŽŶ�followed ďy :
• DisƚƌŝďƵƟŽŶ�cŽŵƉĂny followed ďy .

In the history of Gothic cinĞŵĂ͕�ƚŚĞ�
ďĞsƚ�ĮůŵƐ�ůĞaǀe the audience 
wondering, for exĂŵƉůĞ�An Eye 
Through the Keyhole (1979).

An Eye Through the Keyhole (1979) Directed ďy Kathy 
DelgĂĚŽ�΀DVD]. London: HecatĞ�&ŝůŵƐ͘�

12.5 Intervieǁ�ǁŝƚŚ�Ă�Įůŵ�Ěŝrector on DVD / Blu-ray

The directŽƌ�ĞŵƉŚĂƐŝzed how 
technicĂůůǇ�ĐŚĂůůĞŶŐŝŶŐ�ƚŚĞ�ƐŚŽŽƟng 
schedule wĂƐ�;tŝůůŝĂŵƐ͕�ϮϬϭϮͿ͘

tŝůůŝĂŵƐ͕��͘�;ϮϬϭϮͿ�͚/nterǀŝeǁ�ǁŝƚŚ��͘�tŝůůŝĂŵƐ’. 
Interǀŝewed ďy B. Rodgers. Shadow of the Ice Caves 
΀�ůƵͲray]. Los AngĞůĞƐ͕��Ăůŝf͘ ͗��ůƵĞ��ŝĂŵŽŶĚ�WrŽĚƵĐƟŽŶƐ�
Inc. 



14.2 Individual manuscript

ϭϰ͘ϭ��ŽůůĞĐƟŽŶ�ŽĨ�ŵĂŶƵƐĐƌŝpts

Records conĮƌŵ�ƚŚaƚ�ƐƵĐŚ�ďĞůŝefs 
perƐŝƐƚĞĚ�ŝŶ�YorkƐŚŝre aƚ�ƚŚŝƐ�ƟŵĞ�
(YŽƌŬ�>ŝďrary, PĞŶĚůĞŵĞƌrǇ�tŝƚĐŚ�
TƌŝĂůƐ�D^Ϳ͘

YŽƌŬ�>ŝďrary, PĞŶĚůĞŵĞƌrǇ�tŝƚĐŚ�TƌŝĂůƐ�D^͘

DŽsƚ�references ƚŽ�ŵĂŶƵƐĐƌŝpƚƐ�ƐŚŽƵůĚ�ĂĚŚĞre ƚŽ�ƚŚĞ�fŽůůoǁŝŶŐ�ŐenerĂů�fŽƌŵaƚ͘��ůĞŵĞnƚƐ�ŵay 
varǇ�ƐůŝŐŚƚůy͘�^ƉĞĐŝĮĐ�exĂŵƉůĞƐ�Ăre proǀŝĚĞĚ͘���

14. Manuscripts

In-text ciƚĂƟon
• LocĂƟon of cŽůůĞĐƟŽŶ
ͻ�EĂŵĞ�ŽĨ�cŽůůĞĐƟŽŶ
ͻ�D^
ͻ��ŶĐůŽƐĞ�ĐŝƚĂƟŽŶ�;ŝŶ�rŽƵŶĚ�ďrackeƚƐͿ

ReĨerence list / Bibliography
• LocĂƟon of cŽůůĞĐƟŽŶ
ͻ�EĂŵĞ�ŽĨ�cŽůůĞĐƟŽŶ
ͻ�D^

dŚŽƵŐŚƚƐ�ŽĨ�ƉĞĂĐĞ�ŽĐĐƵƉŝĞĚ�ƚŚĞ�
ŵŝŶĚƐ�ŽĨ�ƉĞŽƉůĞ�Ăůů�ŽvĞƌ�ƚŚĞ�
cŽƵnƚry aƚ�ƚŚŝƐ�ƟŵĞ�;EĞƐďŝƚ-Jones, 
ϭϴϭϮͿ

EĞƐďŝƚ-Jones, T͘ �;ϭϴϭϮͿ�Prayer for Peace͕�ϯ�Day͘�
EĞƐďŝƚ-Jones ArĐŚŝvĞ�ϭϱϲ��ϭϮͬϭ͕��ŚĞƐŝre TƌƵsƚ͕��ŚĞsƚer͘ �

ͻ�^ƵƌŶĂŵĞ�ŽĨ�ĂƵƚŚŽƌ�ͬ�ƟƚůĞ
• Year
ͻ��ŶĐůŽƐĞ�ĐŝƚĂƟŽŶ�;ŝŶ�rŽƵŶĚ�ďrackeƚƐͿ

• ^ƵƌŶĂŵĞ�ŽĨ�ĂƵƚŚŽƌ�ŝĨ�ŬŶown fŽůůowed ďy ,                                                                                                                                    
• IŶŝƟĂůƐ�fŽůůowed ďǇ�͘�����������������������������������                                                   
• YĞĂƌ�;ŝŶ�rŽƵŶĚ�ďrackeƚƐͿ�����������������������������                                                                    
• dŝƚůĞ�ŽĨ�ŵĂŶƵƐĐƌŝpƚ�ŝŶ�ŝƚĂůŝĐƐ����������������������                                             
• DaǇ�ĂŶĚ�ŵŽnƚŚ�ŝĨ�ŬŶoǁŶ�ŝŶ�ŝƚĂůŝĐƐ�����������                                                                                             
• EĂŵĞ�ŽĨ�cŽůůĞĐƟŽŶ��������������������������������������                                                                                               
• ReferĞŶĐĞ�ŶƵŵďĞƌ�ŽĨ�ŵĂŶƵƐĐƌŝpƚ��������������������������������������������������������������������������������������������������������������������������������������
• LocĂƟon of cŽůůĞĐƟŽŶ

How do I reĨerĞŶĐĞ�ƐƉĞĐŝĮĐ�ƚǇƉĞƐ�ŽĨ�resources?

REFERENCING HANDBOOK: HARVARD

25.


