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This paper will look at what is that employers look for in a would be recruit, and then apply my own employability skills into that equation – to see where I need to develop in the future. Doyle (2018) for the Balance Careers Website identifies a number of key factors that employers look for today – each of these will be used within this paper as an individual sub-heading that will be connected directly to myself.

Skills of analysis. Analysis is the ability to think through a problem, be able to operate ‘outside of the box’ and be willing to adapt yourself to a changing situation (Kaser, 1998). This is extremely important for any worker; as different problems can occur at any time during the working day. Although, very often, we think of ‘problem solving’ as something we did at school during mathematics lessons- in real life it is essential to analyses situations we find ourselves in on a daily basis. Our ability to think for ourselves essentially separates us between those that follow and those that lead (Mayfield, 2014). Although I was not always the best at problem solving activities in school, where I was often the one who may have been happy for someone else to resolve the problem- after school I have increasingly been able to analyze situations, applying careful thought to concerns as they arise. Being someone who likes Sherlock Holmes, the way he always presents a few solutions, then effectively taking away those that do not fit the probabilities is a good way of dealing with things. I always look at the different routes that can be taken, and then the possible consequences. Often the one that appears the best fit to my situation is the one that I seek to apply. This area is one that I feel I am strong in, however work place development in analysis would support me further, especially in the ability to lead others.

Communication : In every job the employer seeks a worker who can effectively communicate with others in both verbal and written forms. Without communication skills, links and understanding with fellow workers – and clients – can break down (Gutierez, 2017). My strength in this area is listening, which may seem surprising to connect with communication – as it often involves remaining quiet. However, for me, listening is at the heart of effective communication. Through listening we establish respect from the other person – they recognize that you have shown them respect and listened to them (Hoppe, 2014). Furthermore, through listening you gain understanding of the other point of view and can correspondingly respond with accuracy, rather than taking the conversation off on a tangent. 
My weaker area within communication, something that I do need practice on, is the formal letter. In a world of emails and the informal text I am perhaps not alone at being a little lost when faced with having to write a formal letter. Yet, in the workplace this is a required skill. I would seek some practice in formally setting out letters, how to end them correctly and so forth. Also, the pattern of how to set out formal letters when using Microsoft Office gives different options – it can be confusing which is the best one to choose when faced with these.

Interpersonal Skills: These are our skills of interaction with other people, they go further than communication by talking – they connect to our body language – use of expressions and the way we understand others. Part of this might be cultural awareness, but it is also our general demeanor when faced with people of a different class, gender or outlook (Hayes, 2002). Our work colleagues and clients need to see the best in us, not have someone who is so introverted that they do not speak – nor someone who (through body language) creates an unease in the other person (Hayes, 2002). I see myself as a caring person and have little interest in whether someone comes from a rich or poor background – or what religion (if any they have). I sometimes have to be a little careful over my political views, as I enjoy political discussion and like to get involved (sometimes strongly) with my own beliefs. Whereas this is acceptable amongst friends and outside of work, I accept that it is not acceptable in the work place. I would have to be very careful not to challenge a client, or colleague, over an expressed political idea – neutrality being essential. The ability to get on with others connects directly to the ability to motivate others – if you alienate people through your sharp opinions then you will find it harder to lead them or motivate them in the direction you may need to. Thus, in interpersonal skills I would seek to continue positive caring behaviour, trying to show myself as accommodating of all.

Leadership: This is an area that I do need to gain extra experience in. Partly, this is due to the fact that I have lacked the opportunities to lead. However, in sport at school I was chosen as captain for my team on a couple of occasions, and this helped me develop motivational strategies – learning how to encourage team members to keep going, even if we may be behind.

I admire some great leaders – Churchill is an example of someone who was able to seize the moment in 1940, driving his country along to fight Hitler. I admire someone like Martin Luther King as well, who faced such an uphill struggle to change the lives of the blacks in the US – though he never descended to hatred or violence. I don’t think that I ever will be Churchill or King, but these qualities of being able to reach out to people and speak directly to them appears essential to leadership. I read that Bill Clinton has the ability when President to know the names of everyone in the room he walked through, connecting to them in a small personal way – making them feel special. I think this is good leadership, and simple things like remembering names, or knowing something about your client – or your colleagues (asking someone how their son is doing etc) can create links and help you to lead (Schneider 2010). With this in mind, I hope to have the opportunity to expand upon my leadership skills in the future.

Positive Attitude:  Employers like staff who show a positive attitude, work place grumblers and those who constantly see the worst case are not positive forces within the workplace. The bosses prefer people who come with solutions, not with problems. I do believe that I have a positive outlook, and try to remain positive at all times. This is not really something that you can go to classes to learn, I see it as part of our personality. In any interview I would seek to present positivity and look at the brighter side.

[bookmark: _GoBack]Teamwork:  In the workplace we usually function in teams, no man is an island. I am a good team worker, someone who listens to those in my team, shows respect for their views and looks to support others (West, 2012). At school our form group undertook team building exercises, where we went out to outdoor education days and everyone had to support each other. I have also experienced this within drama workshops, where everyone is within the team. Although a good team player, I find myself too often someone who looks for someone else to take a lead – possibly as I am a little shy sometimes and dislike to be seen as ‘pushy.’ As teamwork involves leading as well as following, this is something that I need to look at – taking myself into more confidence building activities within groups – and in speaking confidently with others, not being worried about how I may come over.

Technical: In the modern workplace, technical skills are a key to success and all workers need strengths with technology. I am a confident user of all Microsoft Office products, but this alone would not make me stand out in an interview process where this would now be the norm. I am someone very confident generally with technological change, I like to get new gadgets and try them out – and I see technology as being there to serve us. I think that this links to the positive attitude, as some workers see technology as ‘only okay if it is working’ and they seek to avoid it. Yet, technology opens up opportunities, and further to the usual skills with Office, I know how to Skype conference call and record audio visual material that can then be uploaded to the internet. I see myself as a fast learner with technology, and would note that in whatever line of work I was in I would need some upskilling in technology to meet the workplace needs.

Conclusion:  In looking at the perspective of an employer looking to recruit, I feel that I have many skills that would make me an attractive possible future employee. I would raise my strengths, my kind outlook toward others – open mind- and also my skills as a listener. I would see myself as having key advantages with teamwork and problem solving, as I do have the capacity to think quickly and am very adaptable to change – especially with technology – I enjoy new technology. However, I acknowledge that there are areas – notably in my own self confidence and a hesitancy to not appear as pushy or too forward that might inhibit my leadership skills – and cause concerns over my ability to motivate others. I believe that these are areas that could be developed through team building exercises, and through some motivational self confidence classes for myself. With self-belief and the desire to get into a career with prospects, I think that I could answer this area by showing that I am aspirational.
Lastly, and not fully mentioned within this paper, I know how to present myself – I am well dressed and pay close attention to detail – I like to look professional and take pride in my appearance. They say you never get a second chance to make a first impression, and I believe that with my smart and professional, assured, appearance – I can gain the interest of a would be employer and would show that I have what it takes. Added to this, I have a strong cultural awareness, having mixed with a diverse range of people throughout my youth. I am therefore both open minded about others and how they live their lives, and work without prejudice to others and their beliefs.
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