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Different people possess different employability and academic skills. There are some skills that many people possess but not everyone can produce the skill to a certain level. I think by learning in the module, there are some skills of mine that have been improved. Some have improved by a little bit, some by a lot. There are skills in both categories that have been improved. 
Academic skills include communication skills (oral and written), critical thinking, problem solving, reading, time management and research skills amongst others. Some of these I have already and some of them have improved from learning in the module. Employability skills include verbal communication, planning and organising, teamwork and initiative etc. Different employers and education establishments will seek different things in people. I think there has been more of an improvement in my academic skills than my employability skills. 
[bookmark: _GoBack]My reading has developed since learning in the module. I feel a bit more comfortable now than before when it comes to reading and pronouncing the more longer words. Obviously, the short and simple words and their definitions are much easier to remember but with more practice, the harder words should hopefully become the same. Reading can be improved by just reading more such as newspapers and books. It is important to consider that you should read something that interests you or excites as this can make people get more involved with the book and so they can improve their reading in a way that is most right to them. 
There are many ways to improve reading skills and some of them include reading texts that are at a similar step as your reading level. An advanced reader would not read something easy as it would not be challenging enough, and they would not gain anything from it. You should also choose books that are at an English level just above the one you’re most comfortable with. You want to test yourself just enough to learn new things, but not enough to get annoyed with your reading. Also, while reading and after reading it is good to ask yourself questions about what you are reading. This can help to understand better. Before reading, you can skim the text and just go over most of it but not actually reading it. After reading, skim again and then review what you remember. When you think about the text you read, while thinking about it, it will show you how much you really understood of it.   
My communication skills have also improved, both verbal and written. I feel as though the learning in the module has had more of an impact towards my verbal communication rather than my written communication. I know more words now that I didn’t know before the module. I have learnt words that have a range of synonyms because it is good to know a bunch of words rather than just one or two. Verbal and written communication is a very important skill to have and it has a part in both the academic world and the workplace. It is nearly always that employers look for people with good communication skills as it is useful to have and helps you with other things. 
Verbal communication can be improved a lot of ways and one is to be friendly. People who communicate with a welcoming tone and warm smile practically always have the edge. The reason is simple: we are drawn to people who are friendly because they make us feel good and bring more enjoyment to our lives. Also, it is important to be clear. Most of us don’t have the time nor do we want to spend our energy to figure out what someone else is trying to say. People who are not clear in their oral communication and who have a habit of hinting at things without saying what’s really on their mind are hardly ever respected. There is also the focus around your body language. When you are engaged in face-to-face verbal communication, your body language can play as significant of a role in the message you communicate as the words you speak. Your body language communicates respect and interest. It puts real meaning behind your words.
There are many ways to improve written communication skills. One method is to write short sentences. Short sentences are easier to read than long sentences. If a sentence feels like it’s getting long, break it into two. As well as short sentences, it is good to also write short paragraphs. Limit your paragraphs to three sentences. This allows for white space and improves readability. If a paragraph looks like a big block of text, consider how you can divide it into two or three smaller paragraphs. You should always be clear. With every message you type, ask yourself if the message given is clear and to the point. No one likes having to read a message more than once to figure out what the other person is trying to say. Be concise. Learn to communicate your messages in the fewest number of words possible. This should be everyone’s goal when they write pieces of text. Also, when writing anything, one should always look for potential misunderstandings. As you proof your messages ask yourself, if anything could be misunderstood or misread and so do the extra work to avoid potential misunderstandings.
Also, my time management skills have also improved. Time management skills is a general skill that everyone wishes to have and one that is seen as useful to a range of people. Time management skills should be practised every day as this will make you better to manage your time. When doing any tasks or chores or activities, set yourself a time limit and then try your best to stick to that time limit to complete whatever it is you are doing. The more practise means the more used to you get of doing something while sticking to time. Those who have time management skills and can do it properly are at an advantage over people who cannot. 

Time management skills can be improved by stopping multi-tasking. Multitaskers regularly seem to think they get more accomplished, but it’s not always the most productive or effective route. Often our minds work better when we can focus and concentrate on one thing. Deadlines can be a way to improve time management skills. Again, there is no point in setting deadlines if you always get distracted or side-tracked or if you are always delaying things. Setting a deadline means you should try your best to stick to it. Set your deadline a few days before the task is due. This allows for the opportunity that other things will pre-occupy you but the extra few days also allow for you still to get the task done. Lists can be helpful to improve time management. The thing about making lists is that you actually have to use them. You may want to set reminders on your phone and computer. Lists really do work if you use them. One of the most important things is to make sure your list feels possible. People hardly like to come up with a long list of things but then at the end of you see that only a third of things have been done. The tasks set should be realistic and doable. Prioritize yours and others’ needs and plan accordingly. People often have three lists due to commitments for personal needs, work and home. 
My employability skills have been developed also since learning in the module. Some employability skills are common to have, and some are unique. The bigger the range of employability skills you have, the more chances you have of being employed. Employers like people who can do a range of stuff. While there will always be job-specific skills that an employer is looking for, most employers will also want you to have some general skills. These general job skills are sometimes called "employability skills". Having employability skills can help you get a job. They can also help you stay in a job and work your way to the top. Some employability skills include teamwork, problem-solving, communication,  

self-management amongst more. Some of these employability skills I already have and so some of them have developed since learning in the module. One of them being teamwork. Being able to work in a team is a skill that is looked for generally and it is a very useful/important skill to have. It will help with in school, college, university, work and other aspects in life. People who can work in a team well will be at an advantage over those who cannot. 
Teamwork skills can be developed in many ways.  One way to progress your team working skills, you need to be mindful of what you contribute to the group. People either do one of two things: they either speak first and think later or they wisely think about everything they say. Before any thoughts or ideas are put forward, or before you express an opinion or a thought to the rest of the group, take some time to think about it. The time taken to think should not be long because the chance to talk may be gone. Sometimes, the suggestion may be or may not be relevant and so the group can help decide. It'll also help you sound more clear and sure of yourself too. Include other people. When it comes to working in a team, there's another skill that links with team working and that's knowing your group and their personalities. We all know that no two people have the same personality. When you know your group properly, it makes stuff easier when doing groupwork. Difficult situations may happen and if you know your whole group properly, the situation can become easier.  
The proper definition of skills gap is a gap between what employers want or need their employees to be able to do, and what those employees can do when they walk into work. A skill gap is a gap between what employers want or need their employees to be able to do, and what those employees can do when they walk into work. Within the module, skills gaps may be that someone has more experience than others in areas or someone may have more qualifications than others. 
In conclusion, learning in the module has helped me quite a bit to improve some of my skills. I think it has helped me more of my academic skills. Different people have different skills and there is always room for improvement, and it all depends on the person and what/how they learn. Both academic skills and employability skills are important. It is good to have a range of skills. Some of my skills have improved a little bit, some have improved a lot, and some are still yet to improve.  
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